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WHCTPYKIUS
110 BEJEHUIO JIEJOBOW JOKYMEHTALIAN
B MYHUIAIIAJIbHOM BIOJKETHOM OBIIEOBPA3OBATEJILHOM
YUYPEKJIEHAN «MA3ZAHCKASI IITKOJIA» CHM®EPOIIOJIbCKOT'O PATOHA
PECHYBJUKA KPHIM

1. O6mue noaoxkenus

1.1. UHcTpyKuus 1O BEOEHUIO [EJOBOM JOKYMEHTAalMu B 0O0IIe00pa3oBaTeIbHbIX
opranmzamusax Pecnyonukn Kpeim (mamee — MHcTpykuusi) pazpaboTraHa B COOTBETCTBHH CO
CJIEYIOIIUMUA HOPMAaTUBHBIMH TOKYMEHTaAMHU:

- ®enepanibHbIi 3ak0H OT 29.12.2012 Ne 273 - @3 «O6 o6pazoBanuu B Poccuiickoii
®denepannny (C I3BMEHEHUSIMU);

- O®enepanbhbiii 3akoH 0T 27.07.2006 Nel52-®03 «O mepcoHanbHBIX JaHHBIX» (C
M3MEHEHUSIMN);

- 3akon Pecryomuku Kpeim ot 06.07.2015 Ne 131- 3PK/2015 «O6 obpa3zoBanuu B
PecniyGmnuke Kpbimy;

- npuka3z @denepanbHOTO areHTCTBa IO TEXHHUYECKOMY PETYIHPOBAHHIO U
METPOJIOTMM MUHHCTEPCTBA NPOMBIIUIEHHOCTH U ToproBiau Poccuiickoit ®enepanuu  oT
08.12.2016 Ne2004-ct «OO0 yTBep)KIeHUU HAIMOHAIBbHOTO cTaHaapTa Poccuiickoit deneparuu.
I'OCT P 7.0.97 - 2016 «CucremMa cTanaapToB 110 HHGOPMAIH, OUOITHOTEYHOMY U U3/1aTEITECKOMY
neny. OpraHu3allMOHHO-pacHopsAUTeNbHAs JOKyMeHTanus. TpeboBaHus K 0o(OpMICHUIO
JIOKYMEHTOBY (C U3MEHEHUSIMH);

- npuka3z @DenepanbHOr0 areHTCTBa IO TEXHUYECKOMY PETrYJIUPOBAHUIO U
METPOJIOTMM MUHHCTEPCTBA NPOMBIIUIEHHOCTH U ToproBiau Poccuiickoit ®enepanuu  oT
14.05.2018 Ne 244-ct «O06 yTBepKI€HUU M3MEHEHUs K HallMOHATLHOMY CTaHAapTy Poccuiickoii
denepanuny;

- npukaz DexepanpHoro apxuBHOro arenrctsa ot 20.12.2019 r. Ne236 «OO06
yrBepxkacHuH [lepeuHss TUMOBBIX YIPABICHYECKUX APXHUBHBIX JTOKYMEHTOB, OOpa3yOIIUXCS B
MPOIIECCE NIEATEILHOCTH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHHUS |
OpraHu3aluii, C yKka3aHueM CPOKOB X XPAHEHUS»;

- npuka3 MunucrepcrBa npocsemenus Poccuiickonn ®enepanun ot 02.09.2020 Ne
458 «O06 yrBepxkaennn [lopsnka mpuema Ha oOydeHHE MO OOpa3oBaTeIbHBIM IpOrpaMMam
Ha4aJIbHOTO OOIIET0, OCHOBHOT'O OOIIETO M CPEHETrO 00IIEero 00pa3oBaHUs»;

- npuka3 Munucrepcrsa npocsemienus Poccuiickoit @enepauun ot 05.10.2020 Ne
546 «O06 yrBepxaenuu [lopsika 3amoaHeHHs, yueTa U BbIJaud aTTECTaTOB 00 OCHOBHOM 00IIEM H
cpemHeM o01eM 00pa30BaHUM U UX JTYOJIMKATOBY,

- nucbMo MunucreperBa oOpasoBanusi Poccuiickoit ®@eneparuu ot 20.12.2000 Ne
03-51/64 «O MeroanuecKkux PeKOMEHIAIUAX IO paboTe ¢ JOKYMEHTaMU O0IIe00pa30BaTeIbHBIX
OpTraHHU3aAIUIX»;

- nucbMo MunoOpHayku Poccutickoit @eneparuu ot 15.02.2012 No AIT- 147/07 (c
u3M. ot 21.10.2014) «O MeToanueckux peKOMEHAAIUAX TT0 BHEIPEHUIO CUCTEM BEJICHHS )KYyPHAJIOB
YCIIEBAEMOCTH B 3JIEKTPOHHOM BHUEY;

- npuka3z MunuctepcTBa o0pa3oBaHus, HAYKU U Mojonexu Pecnyonuku Kpeim ot



30.03.2021 Ne 498 «OO6 ycTaHOBJICHHU TMOPSAIKOB BEIEHHUS KHUT BbBLIAYM JIOKYMEHTOB 00
00pa3oBaHUM, JOKYMEHTOB 00 oOyueHmH u Menaneil «3a ocoOble ycnexu B YYCHUU» B
00111e00pa30BaTEIbHBIX OpPraHU3aIMAX, PACTIONIOKEHHBIX Ha TeppuTopun Pecyomiku Kpbim»;

- npukasa MuHucTepcTBa 00pa3oBaHus, Hayku U monoaexu Pecny6iuku Kpsim oT
11.06.2021 NelO18 «O6 yrBepxaeHuM MHCTPYKIMHM IO BEACHHUIO JICJIOBOW JOKYMEHTAIMH B
o0mieo0pa3oBaTesbHbIX opranusanusax Pecriyonuku Kpeiv»

- nUChbMO MHHHCTEpCTBa 00pa3oBaHMs, HAyKu U Mojoaexu PecnyOnuku Kpeim ot
18.06.2020 Ne  01-14/1960 o Meroaudeckux pEKOMEHIAIUSIX IO  BEICHHUIO B
o0mieoOpa3oBaTesibHBIX  OopraHm3anusx  PecryOnmuku  KppiM  )KypHalIoB — ycneBaeMoCTH
00y4aroIuXxcsl B 3JIEKTPOHHOM BUJIE;

1.2. UncTpykuus yctaHaBIMBaeT ooO1ue TpeOoBaHUs K BEACHUIO AETIOBOM TOKYMEHTAIUN
B 00111€00pa3oBaTeNibHbIX opranu3anusax Pecryonuku Kpbim.

1.3. Hacrosimmass WHCTpyKIHMs CcOCTaBieHa B IENSAX PpAlMOHAIBHOW OpraHMU3alUU
JOKYMEHTO000pOoTa 001Ie00pa3oBaTeIbHON OpPraHU3aliy, a TAK)Ke COOIOACHUS JCHCTBYIOLIMX
HOPMAaTUBHBIX JOKYMEHTOB I10 BEICHUIO JEJI0BOM JOKYMEHTALIUH.

1.4. OTBETCTBEHHOCTh 32 OPraHU3AIMIO BEJACHUS JCIOBOM TOKYMEHTAIUH, COACpPKaHUE,
Ka4yeCcTBO IOJATOTOBKM M O(QOPMIIEHHSI JOKYMEHTOB B 00I€00pa30BaTENbHBIX OpPraHU3aIMIX
BO3JIaraeTcsl Ha UX PyKOBOJUTEINEH.

1.5. HenocpezncTBeHHOE BelEHUE JIEIOBOW JOKYMEHTAllMM B 0011e00pa3oBaTeIbHOM
OpraHM3allMi BO3JIAracTCsl Ha CEKpeTapsl WM COTPYIHUKA, HA3HAYEHHOIO OTBETCTBEHHBIM 3a
BEJICHUE JIEJIOBOI JOKYMEHTAIMM, KOTOPbIH 0o0ecreynBaeT y4eT U MPOXO0XKIEHUE JTOKYMEHTOB B
YCTAHOBJICHHBIE CPOKH, HH()OPMUPYET PYKOBOJICTBO O COCTOSIHUU UX MCIIOTHEHHS, OCYILECTBIISET
03HAaKOMJICHHE COTPYIHHUKOB C HOPMAaTHUBHBIMH M METOAMYECKHMH JTOKYMEHTAMH II0 BEIECHUIO
JIEJIOBOM JTOKYMEHTAlluu, OpraHU3yeT JOKYMEHTOOOOpOT, (OpMUPOBAaHUE €1, UX XpaHEHHUE;
OCYILIECTBIISET TEKYIIMH KOHTPOJIb CBOEBPEMEHHOTO PACCMOTPEHUS M IIPOXOXKACHUS JOKYMEHTOB
B OpraHM3aluy; 00ecreurnBaeT coOM0ACHNE eNHBIX TPEOOBAaHUI MO MOATOTOBKE JOKYMEHTOB U
OpraHu3aly paboThl C HUMU B YCJIOBUSIX 3JIEKTPOHHOTO JOKYMEHT0000pOoTa; 00001maeT nHdpopma-
U0 O JIOKYMEHTOOOOpOTe, KOTOpas HeoOXoauMa Jisd MPHUHATHS YIPABJICHUYECKUX PpELICHUI;
OpraHu3yeT COXPAaHHOCTh JOKYMEHTALMOHHOTO (hoHa.

2. JIOKyMEHTHPOBAaHHE IeSITeJILHOCTH M O0LIME TPeOOBAHHSI K COCTABJIECHHIO H

0()OpMJICHHUIO IOKYMEHTOB 00111e00pa30oBaTeIbHbIX OPraHU3anuni

2.1. JlokyMeHTHpOBaHUE NEeATEIbHOCTH 0011e00pa3oBaTeIbHBIX OpraHu3anuu
3aKJIF0YAETCs B CO3/IaHUH JIOKYMEHTOB, B KOTOPBIX (PUKCUpYyeTCst HH(popMaIyst 00 yrnpaBieHYeCKOH
(OpraHu3aluOHHO-PACTIOPSAUTEIILHON ) U 00pa30BaTEIbHOM JAESITEIILHOCTH.

2.2. Ilpy TOATrOTOBKE, COIJIACOBAHUH, TMOANHUCAHUM U YTBEPXKICHUM JOKYMEHTOB,
00pasyromuxcs B pe3yabTare AeITeIbHOCTH 00Ieo0pa3oBaTeIbHON OpraHu3alliid, HE00X0 MO
coOuo1aTh TpeOOBaHUs, 00ECIIeYNBAIOIINE FOPUANYECKYIO CUITY IOKYMEHTOB U BO3MOKHOCTh MX
AIIEKTPOHHON 00pabOTKH.

2.3. CocraB JIOKYMEHTOB, 00pa3yronmxcs B nporecce JESATEIIBHOCTH
00111e00pa30BaTENLHON OpraHU3aliH, OMPEACISETCS ero KOMIETSHIIMEH U (QyHKIHUIMHU; KPyroM
yIpaBIEHYECKUX JEHCTBMHA, TOPSJIKOM pa3pelieHuss BONPOCOB (€AMHOHAYAIBHBIA WU
KOJUIETHAJIbHBIN); XapaKTepoM B3aMMOJAEUCTBUS MeEXAy 00I1eo0pa3oBaTeNbHBIMU U JIPYTHUMHU
OpraHu3alUSIMH.

1) B cocra  mokymeHTOB  0oO0mieoOpa3oBaTeNbHONW  OpPraHHW3alldd  BXOJIAT:
opeanu3zayuonnvlie O0okymenmur (YcrtaB 0011€00pa3oBaTeIbHON OpraHu3alyu; JOrOBOpP C
yupeauTeneM; MoJI0KEeHUs O MoIpa3AeieHusX (IPH HATMYKN ); TULEH3Us Ha ITPaBO OCYIIECTBICHUS
0o0pa3oBaTeNbHON  EATENbHOCTBIO, CBUIETENILCTBO O TOCYAApCTBEHHOM  aKKpeIuTaIuH,
CBHUJIETEJILCTBO O TpaBe COOCTBEHHOCTH Ha 3J]aHWE, CBUJCTEIBCTBO O MpPaBe COOCTBEHHOCTH Ha
3€MJIIO0, IOJKHOCTHBIE HHCTPYKLUU COTPYAHUKOB; KOJJIEKTUBHBIN JOTOBOP; IITATHOE PACIIUCAHMUE;
IpaBuiIa BHYTPEHHETO TPYJOBOTO PacOpPsIIKa);

2)  pacnopadumenvuvle doKymenmpl (MPUKA3bI, HHCTPYKIIHH);



3) uHopmayuonno-cnpagounvie O0OKymernmol (IIPOTOKOJIBI, IUIAHBI, OTYETHI,
CIOPaBKH, akKTbl, JOKJIAJHbIE U OOBSICHUTEIbHBIE 3aMUCKH, I[HCbMa, TeEJEerpaMMbl U
Tese()OHOrpaMMBI, TOTOBOPBI, TPYIOBBIE COTJIAIIEHUS, KOHTPAKTHI U JIp. ).

2.4. OOmue TpeOOBaHMS K CO3/IAHUIO TOKYMEHTOB:

2.4.1. JIoKyMEHTHI MOTYT CO3/1aBaThCsl Ha OyMa)KHOM HOCHTEJIE U B DJIEKTPOHHOU hopme
C COOJIIO/IEHHEM YCTaHOBJICHHBIX MTPaBUJI 0(OPMIICHUS TOKYMEHTOB.

2.4.2. Tlpu co3maHuu JOKYMEHTa Ha ABYX M 0OoJiee CTpaHUIAX BTOPYIO U MOCIEAYIONTUE
CTpaHHULIbl HYMEPYIOT.

JlonmyckaeTcsi co3laHue JAOKYMEHTOB Ha JIMIEBOM M 000OpOTHOM cropoHax jucra. [lpu
JIBYCTOPOHHEM CO3JJaHUH JOKYMEHTOB IIMPHUHA JIEBOTO MOJISI HA JIUIEBOM CTOPOHE JIUCTA U MPABOTO
0JIs HA OOOPOTHOM CTOPOHE JINCTA JIOJDKHBI OBITH PAaBHBI.

2.4.3. IlpennouTUTENbHBIMU TapHUTYpaMH M pa3MepamMu IPUGTOB Al PEKBU3UTOB
noKkymeHTa sBJsitoTcst Nel2,13,14.

[Ipu coctaBienun TabIUI] 1OMYCKAETCS UCMOb30BaHNE MIPUGTOB MEHBIIIUX PA3MEPOB.

2.4.4. AOG3amHbIil OTCTYI TEKCTa JOKYMeHTa - 1,25 cM.

3aroloBKM pa3feNioB M TMOAPA3AeNoB TedaTaloTcs ¢ ab3alHbIM  OTCTYIOM  HIIU
HEHTPUPYIOTCS IO MIUPHHE TEKCTA.

MHoOrocTpouHblie peKBU3UTHI IEUATAIOTCS Yepe3 OJJUH MEKCTPOUHBII HHTEpBajl, COCTABHbBIE
YacTU PEKBU3UTOB OTAEISIOTCS JONOJHUTEIBHBIM HHTEPBAIOM.

TekcT nokymenra nevaraercs yepes 1-1,5 MeKCTpOUHBIX HHTEpBAA.

WuTepBan Mex1y OyKBaMu B CIIOBax - OOBIYHBIN.

WuTepBan Mex1y coBamMH - OJIMH IPOOET.

2.45. TexkcT NOKyMEHTa BBIPABHHBACTCS 10 IIMpPWHE JHCTa (10 TpaHUIAM JIEBOTO U
MPaBOro MOJIeH JOKYMEHTA).

2.4.6. HopMaTHBHBIMH aKTaMH OpPTaHMU3AIUU MOXXET OBITH MPEAYCMOTPEHO BBIIEICHUE
PEKBU3UTOB «a/IpecaTry, «3aroj0BOK K TEKCTY» MIIU «IIOJIHUCHY, & TAKXKe OTJENbHBIX (pparMeHTOB
TEKCTAa MOJTY>KUPHBIM MIPUPTOM.

2.4."7 3aroj0BOK K TEKCTY JOKYMEHTA JJOJDKEH COJIEPKAaTh KPATKOE U3JI0KEHNE CONEPIKAHUS
JIOKYMEHTA U ObITh MAKCUMAJIBHO CXAaThIM. 3ar0JIOBOK K TEKCTY opMyIupyeTcs ¢ mpeioroM «O»
(«O6») 1 OTBEYaeT Ha BOMPOC «O YEM?».

3aroyioBOK K TE€KCTy o(opMiIsieTcsi o]l peKBU3UTaMHU OJIaHKa CJieBa, OT T'PaHULIbI JIEBOTO
HOJISL.

2.4.8. TekcT JOKyMEHTa [JOJDKEH OBITh M3JI0KEH KpaTKO, TPaMOTHO, IOHATHO U
00BEKTHBHO, 0€3 MOBTOPEHHH U yroTpebaeHus cioB U 000pOTOB, KOTOPbIE HE HECYT CMBICIIOBOM
Harpy3KkH, ¥ JI0OJDKEH KacaTbCs TOrO BONPOCA, KOTOPBIN CPOPMYJIMPOBAH B 3ar0JIOBKE K TEKCTY.

Texct nokymeHnTa oopmisieTcs B BUJE CIIONIHOTO CBSI3HOTO TEKCTa MIIM TAOJIUIBI WU

MyTEM COUYETaHUS ITUX (HOPM.

TekcThbl COXKHBIX M OOJBIIUX IO 00BEMY JOKYMEHTOB (JIOKJIAIbl, OTYETHI U T. 1) JEJATCS
Ha pa3ienbl, MOApa3Aeibl, MyHKTHI, MOAMYHKTHL. [IyHKTBI W TOAIMYHKTHI B TEKCTE HYMEPYIOTCS
apaObCKUMH IU(pPaMu C TOYKOM.

Hanpuwmep: 1.
1.1

2.

2.1.

24.9. Bce «xHUTH ® OKypHaIBl (KpoMe€ KIJACCHBIX), KOTOpbIE BEOyTCS B
00111€00pa30BaTENbHBIX OPraHU3aIMAX, TIOCTPAHUYHO IPOHYMEPOBBIBAIOTCS, POIIHYPOBBIBAIOTCS
U MOJNUCHIBAIOTCS pyKoBoauTenaeM. [loanuce pykoBOOUTENs 3aBepsieTcs IedaTbio y4eOHOTro
3aBEJICHMUA.

2.4.10. Kaurm perucTpamnuivi BBIJAHHBIX JTOKYMEHTOB 00 OCHOBHOM OOIEM W CPEIHEM
o0mieM 00pa30BaHWM W WX AYOJMKATOB, BBIIAHHBIX Menaynell «3a ocoOble ycrnexu B YUCHHUN»



NPOIIHYPOBBIBAIOTCS,  IPOHYMEPOBBIBAIOTCSA,  CKPEIUIAIOTCS  IMEYaThlo  00pa3oBaTelbHOM
OpraHu3alUK U XPaHATCS KaK JOKYMEHT CTPOrod OTYETHOCTH.

2.4.11. Tlpukasbl IO OCHOBHOM JIEATEIILHOCTH U IO KaJIPOBBIM BOIPOCaM 0(OPMIISIOTCS B
neyaTHoM Buje. Ilocne moamucaHus pykoBOIUTENEM PErUCTPUPYIOTCS B KHUIAX PErUCTPALIM
IIPUKA30B.

KHuru perucrpauuu NpuKa3oB 10 OCHOBHOM J€STENbHOCTH (aJAMUHUCTPATUBHO
XO35IICTBEHHBIM BOIIPOCaM), 10 KaJIpOBBIM BONpOcCaM (JMYHOMY COCTaBY) JIOJIKHBI COAEpXKAaTb
cleAyroulyro uHGOpMalMIO: HOMEp NpHKas3a, JaTra perucTpalMy, 3arojloBOK (KpaTkoe
coj/iepxaHue).

2.4.12. JlenoBble OymMaru, KOTOpbIE MOCTYMAIOT B 00IIc00pa30BaTeIbHBIE OPTaHU3aAIUN
WX OTTIPABIIAIOTCS U3 HUX, PETUCTPUPYIOTCS B )KYpHAJIAX PETUCTPALINN BXOISAIIECH UITH UCXOISIIEH
JOKyMeHTaluu. B ucxopsmeil koppecnoHAeHIUN (MCXOASIIEH TOKYMEHTallu1) UCIIPABICHUs He
JIOITYCKAIOTCSI.

VcnpaBneHuss B JeOBOM JOKYMEHTALlMU, JOMYCKAIOTCSd B MCKIIOYMTEIbHBIX CIydasx,
YIIOCTOBEPSIOTCS TIOAMKUCHI0 PYKOBOAMUTEIS U TIeYaThi0 0011e00pa3oBaTeIbHON OpraHU3aIHH.

24.13. Bcs pgenoBas  JOKyMEHTAIlMsl XpaHUTCA B CIEUUAIbHO 000PYAOBAaHHBIX
NoMeIIeHusX, mKadax win cerdax ¢ codmoaenuem TpedboBanuii denepanbHoro 3akoHa PO ot
27.07.2006 Ne 152-P3 «O nepcoHaNIbHBIX TaHHBIX).

2.4.14. Texunonoruu aBTOMATU3UPOBAHHOMN 00paboTKH UHPOpPMALIUU B
00111e00pa30BaTeIbHOM OpraHu3aluy JO0JDKHBI OTBEYaTh TpeOOBaHUAM HacTosed MHcTpykimy.

2.5. TpeOGoBaHuUs K JOKYMEHTHUPOBAHHIO JESITEIHHOCTH Ha OJaHKAX:

2.5.1 [lokyMmeHTBl, Kak MpaBwio, O(OpMISIIOTCS Ha OjgaHkKax o00pa3oBaTeNIbHOM
opranuzainuu, coorseTcTByromux crangapty (TOCT P 7.0.97 - 2016 «Cucrtema cTaHIapToB IO
uHpopmanuy, OMOIMOTEUHOMY M H3JAaTEIbCKOMY Jeiy. OpraHu3allMOHHO-PACHOPSAUTENIbHAS
nokymeHTarus. TpeboBaHus K 0QOPMIICHUIO TOKYMEHTOBY») U UMEIOT YCTAHOBJICHHBIN KOMILIEKC
00s13aTeNIbHBIX PEKBU3UTOB U CTAOWIIBHBINA MOPSIOK X PACHOI0KEHHUS.

bnanky Kaknoro BHA M3TOTABIMBAIOTCS HA OCHOBE YIJIOBOTO WIIM TIPOJIOJIBHOTO
pasMeleHHs PeKBU3UTOB.

PexkBHM3HTHI 3arojoBKa pa3MEMIaloTCsl MEHTPUPYEMBIM (HAdalo M KOHEI KaXIOW CTPOKU
PEKBU3UTA PaBHO yJalleHbl OT T'PAHMII 30HbI PACHOI0KEHUsI PEKBU3UTOB) UM YIJIOBBIM (KaXJas
CTpOKa PEeKBU3UTA HAYMHAETCS OT JICBOM TPAHUIIBI 30HBI PACTIONOKECHUS PEKBH3UTOB) CITIOCOOOM.

2.5.2. Jlns U3roToBJeHUs OJAaHKOB UCIONB3YIOTCS JUCThI Oymaru ¢popmara A4 (210 x 297
MM) 1 AS (210 x 148 MIIIITUMETPOB).

2.5.3. Kaxnplil 1McT JOKyMeHTa, oopMIIeHHBIH Kak Ha OJaHKe, Tak U 0e3 Hero, JOJKeH
UMETH TOJISl HE MEHEE, MM:

nesoe - 20;

mpasoe - 10;

BepxHee- 20;

HwkHaee - 20.

JIOKyMEHTBI ATUTENbHBIX (cBbIme 10 J1eT) CPOKOB XpaHEHHs JOJKHBI HIMETh JIEBOE 110JIE HE
MeHee 30 MM.

2.5.4. brnaHKuM JOKYMEHTOB CO3/alOTCS B OpTaHU3alMM, IEYaTaloTcs Ha (UPMEHHOM
OJIaHKe OpraHU3aIHH.

2.5.5. HauMeHOBaHUE OpraHM3ALMU - aBTOpPA JIOKYMEHTa Ha OJIaHKE JOKYMEHTa JIOJIKHO
COOTBETCTBOBATh HAMMEHOBAHHIO FOPUANYECKOTO JIAIA, 3aKPEIUICHHOMY B €T0 YUpeIUTEIbHBIX
JOKyMeHTax (ycTaBe WiH MosokeHun ). [lon HaumMeHoBaHHEM OpraHHU3allii B CKOOKaX yKa3bIBaeTCs
COKpaIlleHHOE HAMMEHOBAaHUE OPTaHU3aIiHU, €CIIH OHO TPETYCMOTPEHO YCTAaBOM (TIOI0KEHUEM).

2.5.6. CnpaBouHble JaHHble 00 OpraHM3alUM YKa3bIBAIOTCS B OJaHKax IHCEM U
BKJIIOYAOT: MOYTOBBIM agpec opraHu3anuy (JOMOJHUTEIBHO MOXET yKa3bIBaTbCs aJpec MecTa
HaXO0KJICHUS IOPUAMYECKOTO JIMIIA, €CIIM OH HE COBIAJIAET C MIOYTOBBIM aIPECOM); HOMED TeedoHa,
dakca, agpec JIEKTPOHHOM MOYTHI, CETEBON aapec.

B cocTtaB cnpaBOYHBIX JAaHHBIX BKIIOYAIOTCA: KOJ opraHuzanuu no OOmepoccuiickoMmy



knaccudukaropy mnpennpustuii u  opranmzarnuii  (OKIIO), oCHOBHOW TOCYyHapCTBEHHBIN
perucTpanoHHbli  Homep  opranmzamuu  (OI'PH) wu  waeHTHdUKAIIMOHHBIA ~ HOMEp
HAJIOTOTIIATEIIBIIINKA/KO/I IPUYMHBI TOCTAHOBKH Ha Hajoroselid yuet (MHH/KIIIT).

2.5.7. CcbulKa Ha pEeruCTPALMOHHBIA HOMEP U 1aTy NOCTYNUBIIET0 JOKYMEHTa BKIIIOYAET
PETUCTPALIMOHHBIA HOMEpP M JaTy BXOJSLIEr0 WMHULMATUBHOIO JIOKYMEHTAa, Ha KOTOPBIM JaeTcs
OTBET.

2.5.8. bnaHku NOKyMEHTOB CJeIyeT H3roTaBiMBaTh Ha Oenoil Oymare uiam Oymare
CBETJIBIX TOHOB.

2.6. TpebGoBaHMs K COCTABJICHUIO U O()OPMIICHHUIO TOKYMEHTOB:

2.6.1. JIokyMeHTbI MOT'YT O(OPMIISTbCS B COOTBETCTBYIOIIMX KHUIAX, KypHajaX WM Ha
oymare gopmarom A4 (210 x 297 mm) u AS (146 x 210 mm). CocTaBieHne JOKYMEHTOB Ha Oymare
IPOM3BOJILHOIO (hopMaTa He Aomyckaercs. Bo3zMo)kHa meuyaTh JTOKYMEHTOB C HCIOJIb30BAHHUEM
000pOTHOW CTOPOHBI JIUCTA.

JIOKYMEHT JOJDKEH COJAep)KaTh O0s3aTelbHbIe JUIsI €ro BUIA PEKBU3UTHI, KOTOPHIE
pa3MenarTCcs B yCTAHOBJIEHHOM IOPSIJIKE.

2.6.2. HaumeHoBaHMe BMJAa JOKyMEHTa YKa3blBaeTcsi Ha BCEX [JOKYMEHTax, 3a
UCKJIIOUEHHEM JIETIOBBIX (CITy’KEOHBIX ) TMCEM, PACIIOIaraeTcs o peKBU3UTaMU aBTOpPa JOKYMEHTa
(HauMEHOBaHMEM OpraHU3allMi, HAUMEHOBAHHEM CTPYKTYPHOTO MOJIpa3/ieIeHNs], HAUMEHOBAHUEM
JIOJIKHOCTH)

2.6.3. B Tekcre NOKyMeHTa, TOATOTOBICHHOM HA OCHOBAaHMM 3aKOHO/1ATEJIbHBIX MIIM MHBIX
HOPMAaTHBHBIX IIPABOBBIX AKTOB, PaHEE U3AAHHBIX PACHIOPSAIUTEIbHBIX JOKYMEHTOB, YKAa3bIBAIOTCS
UX PEKBU3UTHI:

- HAMMEHOBAaHWE JOKyMEHTa, HAMMEHOBAaHUE OpPraHHM3alUMy - aBTOpa JOKYMEHTa, Jara
JIOKYMEHTA, PErUCTPALlMOHHBIA HOMEpP JOKYMEHTA, 3aroJIOBOK K TEKCTY MJIM HAaUMEHOBaHUE BUJA
JIOKYMEHTA;

- HaMMEHOBAHME OPraHU3alUU WIN JOJKHOCTHOIO JIMIA, YTBEPAUBILETO JOKYMEHT, 1aTy
YTBEPKICHHS TOKYMEHTA.

TexkcT NOKyMEHTa MOXKET COAEp/KaTh pas3Aeiibl, IOAPA3AEbl, IIyHKTBI, MOIIYHKTHI,
HyMepyeMble apaOCKUMU IuppamH.

2.6.4. Jlara TOKyMEHTa COOTBETCTBYET JlaTe MOANUCAHUS (YTBEPKIACHHUS) JOKYMEHTA M
nate coObITHS, 3a(UKCUPOBAHHOTO B TOKYMEHTE:

apabckumu 1udpamu, pasneneHHbIMH Toukoil:  05.06.2021; cnoBecHO-LIM(PPOBBHIM

crioco0oMm, Hanpumep: 5 uroHs 2021 r.

B Tekcrax JOKYMEHTOB, COJEPKAIIMX CCBUIKM Ha HOPMAaTUBHO-IIPABOBBIE AKThI, H
JIOKYMEHTOB, COJIEpKallluX CBEACHUS (PMHAHCOBOI'O XapaKTepa, IPUMEHSIETCS CJIOBECHO IIU(PPOBOH
crocob ykazaHus JaT 6e3 MpocTaBiIeHUsI HyJsl B 0003HAUEHUH JTHS MECS11a, €CIH OH COJEPKUT OJIHY
udpy, Hanpumep: 3 anpens 2021 roxa.

Pa3pemraercs npUMeHATh CI0BO «T'0/1» B COKPAIIEHHOM BapHaHTE «I», Hanpumep: | uroHs
2021 r.

2.6.5. TI'pu¢ orpanmdeHus 1ocTyra K JOKYMEHTY ITPOCTABIISIETCS B TPABOM BEPXHEM YIITy
NIEPBOIO JIMCTA JOKYMEHTA (IIPOEKTa JTOKYMEHTa, COMPOBOAUTENBHOIO MMUChMA K JOKYMEHTY) Ha
IpaHULIe BEPXHETO MOJIs MPU HATMYUH B JOKYMEHTE HH(OpMaIUU, JOCTYI K KOTOPOH OrpaHUyEH B
COOTBETCTBUU C 3aKOHOJATeIbCTBOM Pocculickon denepanuu. B cocTtaB pekBU3UTa BKIIOYAETCS
OrpaHMuuTeNbHAass Haanuch «Jlng  ciuyxeOHoro monb3oBaHus», «KoHQuUAEHIMATBLHOY,
«lIepcoHanbHbIE TaHHBIE» WU OP.

Hampuwmep:

[TepcoHanbHbBIE TaHHBIE PAOOTHUKOB
Ok3. Ne 1
MynunumansHoe 010/PKeTHOE 00IIe00pa3oBaTenbHOe yupekaeHne «Ma3aHcKas ITKOJIa»
(MBOY «Ma3zaHcKasl IIKO0JIa)
]_IGHTp JOIIOJTHUTCIIbHOI'O O6pa3OBaHI/Iﬂ

ITPUKA3



Bce Bupl rpudoB orpaHUYEHUS JOCTYIA K TOKYMEHTAaM 3aKPEIUISIFOTCS B JIOKATHHBIX aKTaX
00pa3zoBaTebHON OpraHu3aIliH.

2.6.6. OrtnenpHBIC BHYTPEHHHE JOKYMEHTHI (3asiBICHHS, OOBSICHHUTEIbHBIC, JOKJIAIHBIC
3aMMCKU | T.I1.) pa3pemiaercs opopmisTh Ha Oenoit Oymare gpopmarom A4 (210 x 297 mm) u AS
(146 x 210 MM) pYKOITUCHBIM CITOCOOOM.

2.6.7. Tpud yrBepkIeHHUs MPOCTABISETCS HA JOKYMEHTE B CIIy4ae €ro yTBEPKIACHHS
JIOJDKHOCTHBIM ~ JIMIIOM,  PaCHOPSAUTEIIBHBIM  JIOKYMEHTOM  (IIPUKA30M, PacCHOpsDKCHHEM,
pELLIEHUEM).

I'pud yrBepkacHUS pa3MmeniacTcss B MPABOM BEPXHEM YIJy MEPBOIO JUCTA JTOKYMEHTA.
CTpoKU pEKBU3HWTA BBIPABHUBAIOTCS MO JIEBOMY KPAar0 WM IEHTPYIOTCS OTHOCHUTEIHHO CaMOi
JUTMHHOU CTPOKH.

[Tpu yTBepkIeHUU JOKYMEHTA JOKHOCTHBIM JIUIIOM TP} YTBEPIKICHUS COCTOUT U3 CIIOBA
YTBEPX/JIAK, HauMeHOBaHUS JOJKHOCTH JIMLA, YTBEPKAAIOLIETO JOKYMEHT, €ro MOJIIKUCH,
WHUITIAIOB, (aMIJIUU U TaThl YTBEPIKICHHUS.

Hanpuwmep:
YTBEPXIAIO
Hupexkrop MBOY «Masanckas
IIKOJIa»
[Mogmuce N.0O. ®amunus
Jara

2.6.8. Ilpu yTBepKXIEHHMH JOKYMEHTa PpACHOPSAIUTEIBHBIM  JOKYMEHTOM  Tpud
yrBepxkaenuss cocrout u3 cinoa YTBEPXJIEH (YTBEPXIEHA, YTBEPXJIEHbI wnu
YTBEPX/IEHO), cormacoBaHHOro ¢ HaWMMEHOBAaHHEM BHUJA YTBEPKIAEMOIo JOKYMEHTA,
HaVMEHOBAHMS PACIOPSAUTEIIBHOIO TOKYMEHTA B TBOPUTEIIBHOM IAJIEXKeE, €r0 1aThl, HOMEpa.

2.6.9.
Hanpuwmep:
1. (Topsamox) VTBEPXIEH
npuka3z MbOVY «Ma3zaHckas mkomna»
ot 5 ampens 2021 1. Ne 82
2. (IpaBuia) YTBEPXIEHbI

npuka3z MbOVY «Ma3zaHckas mkomia»
ot 5 anpens 2021 r. Ne 83

2.6.10. Ilpu mpuHsATHH  (PAacCMOTPEHHMH) JOKYMEHTa KOJUICTHAIBHBIM  OPTaHOM
00111€00pa30BaTENbHON OpraHu3aliy, peleHus] KOTOporo (pUKCHpYIOTCS B MPOTOKOJE, B Ipude
NpUHATO (PACCMOTPEHO) YKa3bIBaE€TCS HAMMEHOBAHHWE OpraHa, pPEHICHHEM KOTOPOTO MPUHST
(paccMOTpeH) JOKYMEHT, JlaTa 1 HOMep MPOTOKoJIa (B CKOOKax)

2.6.11.

Hamnpumep:

(ITomoxxenue) PACCMOTPEHO
(umu [TPUHSTO)
ITenarormueckuii coser MBOVY «Ma3zanckas
mkoay (mpotokoi ot 12.12.2020 Nel2)

2.6.12. OtMeTka O NPWIOKEHUH COACPKUT CBEACHUS O JOKYMEHTE (IJOKYMEHTax),
IpUJIaraéMoM K OCHOBHOMY JOKYMEHTY (B CONPOBOAMTENBHBIX IMHChMax, MPETEH3HAX, aKTax,
CIpaBKax W JPYruxX HH(POPMAIMOHHO-CIPABOYHBIX JOKYMEHTaX) MJIM O TOM, YTO JIOKYMEHT
SBISIETCSI TPWIOKEHHEM K OCHOBHOMY JOKYMEHTY (B JIOKYMEHTaxX - NPWIOKEHHIX K
pacropsaUTEIbHBIM JOKyMEHTaM, TOJIOKEHUSAM, MpaBUiIaM, HHCTPYKLUSAM, JOrOBOpaM, IIaHaM,



OTYETaM U Jp. JOKYyMEHTaM).

B compoBoguTeNbHBIX MHChbMAX W JIPYyrux HMHPOPMAIMOHHO-CIPABOYHBIX JOKYMEHTaX
OTMETKAa O MPWIOKECHUH O(OPMIISETCS TOJ TEKCTOM OT TPaHHUIBI JIEBOTO TOJS CICIYIOIINM
o0OpazoM:

- €CJIM IPWIOKEHNE Ha3BaHO B TEKCTE:
[Ipunoxenue: Ha 2 1. B 1 9K3.

- CCJIM NPUIIOKCHHUEC HC Ha3BAaHO B TCKCTC HIIM C€CIU HpI/IJIO)KeHI/Iﬁ HCCKOJIbKO, YKa3bIBarOT
Ha3BaHUA ﬂOKWCHTOB'HPHHOX(@HHﬁ, KOJIMYCCTBO JIUCTOB U SK3EMILIAPOB KAXIOT'O ITPUITOKCHUA:

- Ilpunoxenue: 1. [lonoxenue (Ha3Banue) Ha 5 1. B 1 9K3.
2. CnpaBka 0 KaJJpoBOM cOCTaBe Ha 2 J1. B 1 3K3.

- eCJIM NPHJIOKEHUEM SBIISIETCSI 000COOICHHBIH 3JICKTPOHHBIN HOCHTEIh (KOMITAKT- AHCK, USh-
¢uen-nakonuTeNb U Ap.):

- Ilpunoxenue:
CD B 1 3k3.

- eCJIU MPWIOKEHHE (PUIIOKEHHS) COPOIIIOPOBAHBI:
[Tpunoxenue:
otuet o pabore PUII B 2 3k3.

B pacnopsianTenbHBIX JOKYMEHTaX (MIPHKa3ax, paclopsHKEHHSIX ), T0TOBOPAX, NOJIOKEHHSX,
IOpaBUiIaxX, HHCTPYKUUSAX M JPYTHX JOKYMEHTaX OTMETKa O MPUIIOKEHUH OQOopMIIseTCs
CJIEIYIOIIUM 00pa3oM:

- B TEKCTe JOKYMEHTa IpU IE€PBOM YIOMHHAHUHU JOKYMEHTA-IPUIOKEHUS B CKOOKax
yKa3plBaeTcs: ... (OpWiIOKeHue) Wi ... (IpuiaoxeHue 1); mepen HOMEPOM MPUIIOKEHUS
JIOTTYCKaeTCsl CTaBUTh 3HAK HOMepa: ... (mpuioxenue Ne 2);

- Ha IepBOM JIMCTE JTOKYMEHTA-IIPHJIOKEHHSI B TPABOM BEPXHEM YIJTy YKa3bIBaeTCs:

[punoxenne Ne 2
k npukazy MbOVY «Ma3zaHckas
mikosia» oT 15.08.2021 Ne 112.

CTpoku peKkBU3UTa BBIPAaBHUBAIOTCS IO JIEBOMY KparO WM LIEHTPUPYIOTCS OTHOCUTEIBHO
CaMOM JJIMHHOM CTPOKH.

Ecnu npunoxeHneM K paclopsiANTEIbHOMY JTOKYMEHTY SIBJISIETCS HOPMAaTHBHBIN ITPAaBOBOM
aKT WJIM UHOM JOKYMEHT, YTBEP’KIAE€MbIN JaHHBIM PaCIOPIAUTEIBHBIM JOKYMEHTOM, Ha IIEPBOM
JIUCTE MPUJIOKEHUS IPOCTABIISIETCS OTMETKA O MPHIIOKEHUH (0€3 CChUIKM Ha PaclopsIUTEIbHBIN
JOKYMEHT) W TpHU(} YTBEpXKAEHUS, B KOTOPOM YKa3bIBAIOTCSA JaHHBIE pPaclopsIUTEIbHOrO
JIOKYMEHTA, KOTOPBIM YTBEPKIEH JOKYMEHT- IIPUIIOKEHNE.

Hampuwmep:
[Ipunoxenue 1
YTBEPXIEHO npukas
MBOY «Ma3zaHckas 1KoJaa» OT
18.05.2021 Ne67
2.6.13. TIpoekThl MOATOTOBIEHHBIX JOKYMEHTOB Tepe] TMOJMUCAHHEM B PsAe CIydacB
COTJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMHU YUPESKICHHUSIMHU, CTPYKTYPHBIMHU TMOPA3IACICHUSIMH,
OTJICTHbHBIMHU JIOJKHOCTHBIMH JTUIIAMHU.
I'pud cormacoBanus B 3aBUCKUMOCTH OT BHJIa IOKYMEHTa M OCOOCHHOCTEH ero opopMiIeHuUs
MOJKET TPOCTABJIATHCS:

- Ha MEepBOM JIUCTE JOKYMEHTA (€C/Ii JOKYMEHT UMEET TUTYJbHBIH JIUCT, - HAa TUTYIHbHOM
JUCTE) B JIEBOM BEPXHEM YIJy Ha ypOBHE rpuda YTBEp)KICHUS WU I0J HAUMEHOBAaHUEM
JIOKYMEHTa OJIMKe K HIDKHEMY TIOJTIO);

- Ha IoCJICAHEM JIUCTE JOKYMCEHTA 110 TCKCTOM;



- Ha JUCTE COTJIACOBaHUs, SBISIONIEMCS HEOTHEMIIEMOU YaCThIO TOKYMEHTA.

2.6.14. Tpud cormacoBanus nmokymeHnta coctour u3 cioBa COIJTJACOBAHO,
JOJI’KHOCTH JIMIIA, C KOTOPBIM COTJIACOBAH JIOKYMEHT (BKJIFOYAsi HANMEHOBAHUE OPTaHU3AIINH ), €T0
COOCTBEHHOPYYHOW TOJIMUCH, paciPpPOBKH TMOAMUCH (MHULIUAIOB, (amMuauu) u  AaThl
COTJIACOBAHUSI.

Hanpuwmep:

COT'JTIACOBAHO

JupekTop (Ha3BaHHE OpraHU3al1N)
(moxmucek) N.0O. Gamunus

[ara

Ecnu coriacoBanue OCyIIECTBIISCTCS KOJJIETHAIBHBIM OpPraHoM, B TpHude coryiacoBaHUS
yKa3bIBaIOT CBEJICHUS 00 OpraHe, corjiacoBaBllIeM JOKYMEHT, JaTe U HOMepe POTOKO0JIa, B KOTOPOM
3a()UKCUPOBAHO pEIIEHHE O COorjacoBaHUM. ECiM corjlacOBaHUE OCYLIECTBISETCA IMUCHMOM,
YKa3bIBAIOT BUJ| IOKYMEHTA, OPraHU3aLHI0 - aBTOPA JOKYMEHTA, 1aTy U HOMEp IIUChMa.

IIpumepst

1 COTJTIACOBAHO
YrpaBiasommmM COBETOM
MBOY «Ma3zaHckas mKoJsia
(IPOTOKOJI OT N )
2 COI'JIACOBAHO
nucbMoM PocapxuBa
oT Ne

B nokxymeHTax, MOJIMHHUKA KOTOPBIX XPAaHSATCA B OpraHU3aIlMH, BU3bI MPOCTABISIOT Ha
MOCIEAHEM JIUCT€ JOKYMEHTa TOJ TMOJNUCHIO, Ha 00O0pOTE MOCIEIHEro JIMCTa MOIMHHUKA
JIOKYMEHTA WJIM Ha JINCTE COTIIACOBaHUs (BUSUPOBAHMS ), IPUIATAEMOM K JOKYMEHTY.

B wucxomgsmmx JOKyMEHTax BHU3bl MPOCTABISIIOTCA Ha SK3EMIUIsIpaX JIOKYMEHTOB,
MMOMEIIAEMBIX B JIEJIO.

B ciyyae Hecornacusi ¢ TOKYMEHTOM, HaJIWM4Ms 3aMEYaHUM M JOMOJIHEHUN K MPOEKTY OHU
M3JIaratoTCs Ha OTIEJIBHOM JIUCTE, MOAMUCHIBAOTCS U MPUIIArat0TCs K TOKYMEHTY.

Harmpumep:

3amedaHusi IPUIIararTCs.
PykoBoauTeNnb FOPUAMYECKOTO OTAEA
IMoamuce N.0. ®amunus

Jara

2.6.15. JIOMKHOCTHBIE JIMIIA TOAMUCHIBAIOT TOKYMEHTHI B IIPEJIeNIaX CBOUX MOJTHOMOYUH,
OTIpeieNIeHHBIX Y cTaBOM 00111€00pa30BaTeIbHOM OPraHU3aIuK U JOJKHOCTHBIMU MHCTPYKIHSIMH.

[Toanuck COCTOMT M3 HAUMEHOBAHMS JOJKHOCTH JIMIA, KOTOPOE IMOANUCHIBAET JOKYMEHT
(mosHOTO — eciM JOKYMEHT HameuaTaH He Ha OJlaHKe, COKpPAIleHHOT0 — Ha JOKYMEHTE,
HaleyaTaHHOM Ha OJIaHKe), ero COOCTBEHHOPYYHOM MOANUCH, MHHUIHMAIOB (MHULMAT HMEHH),
bamunum.

Hanpuwmep:
HE Ha OJaHKe:
Hupexkrop MBOY «Masanckas mkosna»  JInynas nmoanuce N.0. ®amunus



Ha OnaHKe
HupekTop JInunas noanucey N.0O. Gamunus

HpI/I O(l)OpMJ'IeHI/II/I JOKYMCHTA Ha OnaHKe JOJDKHOCTHOI'O JIHIIa JOJIPKHOCTB 3TOI'O JIMIIa B
MOAIIMCHU HE YKA3bIBACTCA.

Hanpumep: JInunas noanuck N.0O. Gamunus

B AOKYMCHTAX, COCTABJICHHBIX KOMHCCHeﬁ, B ITIOAIIMCHU YKa3bIBACTCA CTATYC JIMIIa B COCTABC
KOMHCCHH.

Hanpumep:

Ipencenarens Komuccuu IToanuce N.0. damunus

Yitensl KoMuCCHI IToxmuce N.0. ®amunus
IToxamuce N.0. damunus
Tloamuce N.0. damunus

B cnydyae oTCyTCTBHS pyKOBOAWTEINS MPHUKA30M OMPEIEISETCS JIMIO, UCTIONHSIONIEE €To
0053aHHOCTH, a TaKXKe YIOJIHOMOYCHHOE MOJIUCHIBATh JIOKYMEHTBI, IPU O3TOM MOJIIKCH
odopmisiercs ¢ yKazaHMEM CTaryca JOJDKHOCTHOTO JIMIIAa B COOTBETCTBUU C TIPHUKA30M
(pacriopspkeHHEM ).

Hamnpumep:

N.o. nupexropa [Moanuce N.0. Gamunus

WIH:

Hcnonssromuii 006s13aHHOCTH AUPEKTOpa [Tonmuer N.O. @amunus

[Ipy nmoamucaHuu JOKyMEHTa JIMIIOM, MMEIOLIUM MpPaBO MOAMHUCU B CIy4ae BPEMEHHOIO
OTCYTCTBUS pPYKOBOJIUTEIIS, UCTIPABICHUSI B HANMEHOBAaHUE JTOJDKHOCTH U paciin(poBKY (paMUIHH
y’K€ TOATOTOBJIEHHOIO M COIJIACOBAHHOTO IPOEKTa JOKYMEHTa BHOCATCA OT PYKH WIH C
UCTIOJIb30BaHUEM COOTBETCTBYIOIIUX IITAMITOB.

He nomyckaetcs cTaBUTbh KOCYIO U€pTY, HAANUCH «3a» Nepe/l HAUMEHOBAaHUEM JJOJDKHOCTH
JWIIa B TIOJITHCH, €CITH JOKYMEHT TIOJIIICHIBAET HHOE JIOJDKHOCTHOE JIUIIO.

2.6.16. Otrmerka 00 »SJIEKTPOHHOM MOJMKMCH HCIHOJB3YETCS TMPU BHU3YyaIH3aLUU
3IIEKTPOHHOTO JIOKYMEHTA, TIOANNCAHHOTO 3JIEKTPOHHOH MOIHCHIO, C COOTIOICHHEM TPeOOBaHMIA:

a) MECTO pa3MeIIeHUs] OTMETKH 00 AJIEKTPOHHOW MOJINHCH JOJKHBI COOTBETCTBOBATH
MECTy pa3MeNIeHHs COOCTBEHHOPYYHOH NOIIWCHA B aHAJOTHYHOM JOKYMEHTE Ha OyMa)KHOM
HOCHTEIIE;

0) DIIEMEHTHI OTMETKHU 00 AJIEKTPOHHOH IOANMCH JODKHBI OBITh BUANMBIMU H YATAEMBIMH
npu 0TOOpa’keHHH JOKYMEHTa B HaTypaJlbHOM pa3Mepe;

B) DJIEMEHTHI OTMETKH OO0 OJIIEKTPOHHOW MOJNNCH HE JIOJDKHBI TEPEKpPBIBATHCS WIN
HaKJIaJbIBaThCS JIPYT Ha JIpyTra;

T) DJIEMEHTBI OTMETKH 00 SJIEKTPOHHOW MOJIUCH HE JOJDKHBI NMEPEKPHIBATh JIEMEHTHI
TEKCTa JOKYMEHTa U JIpyrue OTMETKH 00 JIEKTPOHHOU MOAMUCH (TIPH HATUYHHN).

OtmeTka 00 OJEKTPOHHOM moAnHUCH U BKIO4aeT ¢pa3y «JJokymMeHT mnoamnucax
AJIEKTPOHHOHN MOJNHUCHIO», HOMEP CepTH(HKATa KJItoYa AIEKTPOHHON MOANHCH, (HaMUIIHIO, UM,
OTYECTBO BJIa/IeNblIa cepTU(UKATA, CPOK ACUCTBHS cepTU(UKATa KJII0UYa 3JIEKTPOHHON MOIHCH.



Hanpuwmep:

Jlupextop JOKYMEHT ITOAINCAH A.B. MBaHOB
SJIEKTPOHHOU HOAIUCHIO
Ceprudukart lalllaaallHITIII
Bnagenen Banos Anekceii bopucosuu
HetictButenen ¢ 01.01.2017 mo 01.01.2022

2.6.17. OtTHCK Tme4yaTH 3aBepsieT MOMJIMHHOCTh MOAMNKNCH JIOJDKHOCTHOTO JIMIIA Ha
JOKYMEHTaX, YJOCTOBEPSIONINX TpaBa JHIl, GUKCUPYIONINX (AaKThI, CBSI3aHHBIE C (UHAHCOBBIMU
CpeICTBaMHU, a Tak)Ke Ha JOKYMEHTax, NpPEJOCTaBIsIEMBbIX 3a TpPEJesbl OpraHu3alud U
MpEeAyCMaTPUBAIOIINX 3aBEPEHUE MOJTMHHOCTH MOITUCH.

[Teyats mpocTaBisieTcs, HE 3aXBaThIBasi COOCTBEHHOPYUYHOU MOAMUCH JIUIIA, TIOIIHCABIIETO
JIOKYMEHT, WJIK B MecTe, 0003HaueHHOM «MII» («Mecto meuatn»).

e A.B. Vsanon

2.6.16. OTME1.cce w v saoiiiommmmnans amasmrasssssmras saiis cmms e

Y OTYECTBO UCIOJHUTEIIS, HOMEpP €ro Tejae(oHa.

OTtmerka 00 UCHOJHMUTENE MOXKET JIONOJIHATBCS HAUMEHOBAaHHEM  JIOJDKHOCTH,
CTPYKTYPHOTO MOAPA3/IEICHUS U FIEKTPOHHBIM aIpECOM UCIIOTHUTEIS.

Otmerka 00 wucnonHuTene ogopmisieTcs Ha JIMLIEBOW CTOpPOHE IOCJIEAHEro JHcTa
JIOKYMEHTa OT I'PaHUIIbI JIEBOTO OJISI UJTH, IPU OTCYTCTBUU MECTA, - HA OOOPOTHON CTOPOHE BHU3Y
cleBa.

Hanpuwmep:

3abenun VBan AHapeeBuy,
KoHTpoinbHOE yrpaBiieHHe, BEIYIIHI CIICIIHAINCT,
+7(978) 924-45-67, Zabelin@gov.ru

OTmeTrka 00 HMCHOJIHUTENE MOKET O(QOPMIIATHCSA KaK HWKHUM KOJOHTUTYJ M MeyaTaTbCs
nIpu(TOM MEHBILETro pa3Mepa.

2.6.17. OOmeobpa3oBarenbHas OpTraHU3AIMsl MOXKET 3aBepATh KOMUU TOJIBKO TEX
JOKYMEHTOB, KOTOPBIE CO3/IAlOTCS B HEH, a TAaKXKe B CIIydasX, IPEeAyCMOTPEHHBIX B a03aiie BTOPOM
HacTosIero nyHkra. Komus AOKyMeHTa W3rOTaBIMBAETCS W BBIAAETCS TOJIBKO C pa3perieHust
PYKOBOJUTEIS] OPTaHU3aINH, €TO 3aMECTUTEIICH HITH PYKOBOAHUTENSI CTPYKTYPHOTO TTOIpa3AeICHHUS.

B cnyyae moaroTtoBKM JOKYMEHTOB MJIsi MPEJOCTaBIEHUS CyIAeOHBIM OpraHaM, Ipu
pELICHHH BOTIPOCOB IO MPHHATHIO JIMI] Ha paboTy, 00y4eHHe, YAOCTOBEPEHHUS MX TPYIOBBIX U
JPYruX IpaB BO B3aUMOOTHOILIEHUSAX C YUPEXKIECHUEM, a TaKXKe Mpu (POPMHUPOBAHUU JIMYHBIX €I
paboTHUKOB 0O0IIeo0pa3oBaTeIbHas OpPraHU3AIMS MOXET H3TOTABIMBATh KOMWUU JIOKYMEHTOB,
BBIJIJAHHBIX JPYTUMH YUPEKACHUAMH (KOIMUH JOKYMEHTOB 00 00pa30BaHUHU U JIp.).

Ha xomumum MOKyMEeHTa TpOCTaBISETCS WM 3alHCHIBACTCS «KOMHS BEpPHA», 3aBEpSETCS
HOJIKCHIO U MEYaThIO.

2.6.18 OtmeTka O TMOCTYIUICHHH JOKYMEHTa CIYXHUT I8 TOATBEPXKIeHUs (akTa
IOCTYIUICHUSI JTOKyMEHTa B OpPraHM3alMI0 M BKJIIOYACT JATy IOCTYIUIGHUS M BXOISIIUI
PETUCTPAallMOHHBIA HOMep AokyMeHTa. [Ipm HEoOXOaMMOCTH OTMETKAa O TOCTYIJIEHUH MOXKET
JIOTIONTHATHCS  YKa3aHHMEM BPEMEHHU IOCTYIUIEHUS B 4acax M MHUHYTaX M Crocoda IOCTaBKH
JIOKYMEHTA.
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OTMeTKa 0 IOCTYIUICHUU JOKYMEHTA MOKET MPOCTABISATHCS C MOMOIIBIO IITaMIIA.

2.6.19 Pesomronus COAEPKHT YKa3zaHHWE I10 HCIIOJHEHHUIO JIOKyMeHTa. Pesomromus
oopmisieTcss Ha CBOOOJHOM MeCTe pabouero MoJis JOKyMEHTa, Ha OJaHKe PE30JOUUU WIIH
BHOCHUTCS HETTOCPEIICTBEHHO B CHUCTEMY 3JICKTPOHHOTO IOKYMEHTOO0O0pOTA.

Pezomronnst BKIIIO4aeT: (paMuIIMIO, MHUIMAIB! UCTIONHUTENS (MCIIOMHUTENEH), TOpydeHHe
10 JIOKYMEHTY, TIPU HEOOXOJMMOCTH - CPOK UCTIOJTHEHUS, TOIUCH JIUIIA, BBIHECIIIETO PE30JIIOIHIO,
JaTy PE30IIOLNH.

Hanpuwmep:
®amunus N.0.

[Tpoury noaroroButs npeayioxkenus k 10.11.2021.
Tloamuce
Hara

2.6.20 OrMmeTka 0 KOHTPOJIE CBHJETECIIBCTBYET O MOCTAHOBKE JOKYMEHTAa Ha KOHTPOJIb,
NPOCTABISCTCS INTAMIIOM HIJIM MPOU3BOAUTCS 3amUCh OT pyku «KOHTpOJIB» Ha BEpXHEM IOJIE
JOKYMEHTA.

2.6.21 OrtMerka O HamNpaBICHUU JOKYMEHTa B JIEJO ONPEACISICT MECTO XPaHCHUS
JOKYMEHTa TI0CJIe 3aBEpIIeHHUs PadOThl C HUM M BKIIIOYAET: cioBa «B nemo», WHIOEKC nena 1mo
HOMEHKJIAType JIeJI, B KOTOPOE IOMEIASTCsI IOKYMEHT Ha XpaHCHHUE, C YKa3aHUEM T'o/1a, JJOJDKHOCTH
nu1a, 0OPMHUBIIETO OTMETKY, ITOAIKUCH, JATHI.

Hanpuwmep:

B nemo Ne 01-18 32 2020 1.
Cekperapb
IToanuce JlaTa

OTMeTKa 0 HarpaBJIeHUH JOKYMEHTA B €TI0 MOXKET JOMOIHATHCA KPATKUMU CBEJICHUSIMU O
XapakTepe UCIOJHEHHsI JOKYMEHTA.

2.6.22. Anpecatamu JOKyMEHTa MOTYT OBITh FOPUIMYECKHE JIMIA, UX CTPYKTYypHBIC
NOJpa3/ieIeHus U JOJDKHOCTHBIE JINIA, A TaKKe PU3NUECKUe JIUIa.

PexBu3uT «anpecar» mpocraBisieTcsl B BEpXHEHl NMpaBoi yacTH JOKyMeHTa (Ha OJaHKe C
YIJIOBBIM PAcHOJI0KEHNEM PEKBU3UTOB) WM CIIpaBa MO PEKBU3UTaMHU OslaHKa (IpU MPOJ0JIbHOM
pacroyioxkeHnu peKkBU3UTOB Oanka). CTPOKM PEKBU3UTA «aJpecary BHIPABHUBAIOTCS IO JICBOMY
Kparo MM LHEHTPYIOTCS OTHOCUTEIIBHO CaMOM JJTMHHOM CTPOKH.

Ecnu nokymeHT ajipecoBaH I0pHAMYECKOMY JIMILY WIH €r0 CTPYKTYPHOMY IO/1pa3 IeICHUIO
0e3 yka3aHusl JOJDKHOCTHOTO JIMIIA, UX HAaWUMEHOBAHHS NPHUBOJATCS B MMEHHUTEIBHOM IMaJeXe,
Harpumep:

1. MuHuctepcTBO 00pa3oBaHUs,

Hayku 1 Monozexu PecriyOnuku Kpeim

2. MunucrepcTBo 00pa3oBaHus,

Hayku 1 Monozexu PecriyOnuku Kpeim
VYnpasienue obuiero oopazoBaHus

[TouToBBIii afpec yKka3pIBae€TCsA IPU HANIPABJICHUHN JOKYMEHTA Pa30BbIM KOPPECIIOHIEHTaM.

Ecnu 1oxyMeHT ajpecoBaH PyKOBOAMTENI0 IOPUIMUECKOTO JIMIIA MM €T0 3aMECTHUTENIO,
HAaUMEHOBAHME IOPHUJIMYECKOrO JIMIa BXOAMT B COCTaB HAaMMEHOBaHMs JODKHOCTH ajpecaTta,
KOTOPOE NMPUBOJUTCS B IATEILHOM MaJIEXKe.

Hanpuwmep:

PykoBogurento @enepanbHOro
apXMBHOI'O areHTCTBA
®amunus N.0.



[Tpu agpecoBaHNM MUCbMA PYKOBOJUTEIIO CTPYKTYPHOTO MOJPA3/EICHUSI YKa3bIBAaeTCs B
MMEHUTEIBHOM I1aJIe’Ke HAMMEHOBaHNE OpraHU3ally, HIKE - B IaTEIHHOM I1aJIe’Ke HAaNMEHOBaHNE
JOJDKHOCTH ~ PYKOBOIMTEJIS, BKIIIOYAIOIIEC HAMMEHOBAaHHE CTPYKTYPHOTO IIOApa3/esIeHHs,
(baMuInio, HHUIHAAIIBL.

Hanpuwmep:

MunucrepcTBO 00pa3zoBaHus,

Hayku U Mostoniexu Pecniyonmku Kpsim

HavansHuky ynpaBieHus o01mero oopa3zoBaHus

®amumus N.0.

Iepen damunment MODKHOCTHOTO JIMIA JIOMYCKACTCs YIMOTPEOISATh COKpPAIICHUE «T-HY»
(rocrioIMHY), €CIIM aJipecar MyKUMHA, WIH «T-3Ke» (TOCIIOXKe), €CIIH aJpecar KEeHIHHA.

[Ipu pacceiike JTOKyMEHTa TpYIIE OpPraHU3alMii OJHOTO THIIA WIA B CTPYKTYpPHBIC
MIOJIpa3JIeJICHUs OJJHOM OpraHM3allny, aJpecaT yKa3bIBaeTcsi 000OIICHHO.

B otHOM JI0KyMEHTE HE JOJKHO OBITH 00JIee YEThIPEX aJpecaToB.

[Ipu GonbiieM KOJUYECTBE aIpeCcaToOB COCTABIACTCS CIHUCOK (JICT, yKa3aTellb) PacChUIKU
JOKYMEHTa, Ha KaXIOM JOKYMEHTE YKa3bIBacTCS OJMH ajapecar WiId aapecar ohopMIIseTcs
0000IIIEHHO.

2.6.23. B cocraB pekBu3uTa «Anapecar» MOXKET BXOJWTH IIOYTOBBIN ajpec.
DJIEMEHTHI IOYTOBOTO aJpeca YKa3bIBAIOTCS B MOCIICIOBATEILHOCTH, YCTAHOBICHHOW [IpaBuimamu
OKa3aHMsl YCIYyT MMOYTOBOM CBSI3H.

Hampuwmep:
Bcepocculickuii HaydHO-
UCCIIEI0BATEIbCKUI HHCTUTYT
JOKYMEHTOBE/ICHUS 1 apXUBHOTO JeJia
[Tpodcorosnas yi., a. 82,
Mocksa, 117393
B ciydae otnpaBku JOKyMEHTa (U3MYECKOMY JIMIYy YKa3bIBAIOTCS: (GaMHIIUS UHULUAIIBL,
MOYTOBBIN ajpec: (ynMIla, HOMEp JIoMa U KBapTUPBI, HACEJIEHHBIA MYHKT, pailoH, obnactek (Kpaii,
peciyOiMKa), MOYTOBBIA MHJIEKC).
Hanpuwmep:
®amunus 1.0.
CanoBas yi., 1. 5, kB. 12,
r. DHCK, DHCKOM 00:1., 301264
2.6.24. Tlpwu oTmpaBKe MUChMa IO AIIEKTPOHHOH ITOYTE HITH 10 (DaKCUMHUIIBHOM CBsI3HU (0e3
JIOCBIJIKY IO TIOYTE) MOYTOBBIN ajapec He yka3biBaeTcs. [Ipu HeoOXOAMMOCTH MOXKET OBITh YKa3aH
ANIEKTPOHHBIN aapec (Homep Tenedona/daxca).

Hamnpuwmep:
Bcepoccuiickuilt Hay4HO-
HCCIEA0BATEIbCKUI HHCTUTYT
JOKYMEHTOBE/IEHUS U apXUBHOTO JIea
mail@vniidad.ru

3. TpeGoBaHusl K COCTABIEHHIO HEKOTOPHIX BHIOB IOKYMEHTOB
JlokanbHbIe HOpPMAaTHBHBIE aKThl O0OPa30BaTENIbHOM OpraHM3allid MOTYT HU3JaBaThbCsi B
pasHbIX (opMax, U 3TH (HOPMBI PYKOBOJIUTENb OPraHU3ALUU ONPEAEISET CAMOCTOSATENBHO. DTO
MOTYT OBITh ITOCTAHOBIICHHS, IPHUKAa3bl, PACHOPSDKEHHS, WHCTPYKIMM, TOJOXKEHHUS, MpaBuUIa,
CTaHJAPThI, PErJIaMEeHTHI U JP.
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3.1. Ilpmukas3.

3.1.1. Ilpukaz - mpaBOBON JIOKAJBbHBIH HOPMATHUBHBIA aKT, KOTOPBIH H3TAETCS
€IMHOJIMYHO PYKOBOAMUTENEM 00pa30BaTENbHOM OpraHu3allid M YAOCTOBEPSET pElICHUs
OpraHU3aIMOHHO-PACTIOPSAUTEIHLHOTO XapaKTepa.

[Ipuka3pl W3MaIOTCS 1O OCHOBHBIM BOMNPOCAM JICSITEIIBHOCTH, aJIMUHUCTPATHUBHO-
XO03SUCTBEHHBIM BOIPOCAaM M KaJIpOBBIM BOMpOcaM (JIMYHOMY COCTaBy) 0011eoOpa3zoBaTEIbHON
OpraHH3aIiHy.

3.1.2. Tlpuka3 moanuchIBaeTCsl B COOTBETCTBUU C MyHKTOM 2.6.13. manHoi MHCTpyKIINH.

3.1.3. Ilocne noanucanus NpuKa3za U3MEHEHHs U/WIN JOIIOJHEHHS B HErO BHOCSTCS ITyTEM
U3JJaHKS HOBOT'O MPHKAa3a O BHECEHUU U3MEHEHUH W/WH JOTIOTHEHUH.

3.1.4. Ilpuka3, kak mpaBuio, odopmisercs Ha OllaHke o00Ieo0pa3oBaTeIbLHOMN
OpraHH3aIiy.

CopneprkaHue IpuKasza KpaTKO M3JIaraeTcs B 3arojIoBKE, KOTOPbII HauMHAETCs C IMpeyiora
«O» H COCTaBIICTCS C MOMOIIBIO OTTIIArOJIEHOTO CYIIECTBUTEIHHOTO («O0 yTBEpKACHHH...», «O
CO3/IaHMH...») WU CYHIECTBUTENBHOTO («O0 UTorax...»).

3.15. B mpukazax TEKCT WH3/Iaraercs OT TEepBOro JHMIA EAWHCTBEHHOTO YHUCIa
(«TIpuKa3bIBaAIOY).

TexcT mnpukaza 1O BOIpOcaM OCHOBHOM JieATENbHOCTH  00LIe00pa3oBaTeIbHON
OpraHu3alMil ¥ aJIMUHUCTPATHUBHO-XO3SHCTBEHHBIX BOIPOCOB COCTOMT M3 [JBYX dYacTedl -
KOHCTaTUpyollel (mpeaMOyJibl) U pacOpsSAUTEIbHOM.

B xoHcraTHpyromeil yactu oTpaxaroTcsa LeNd U 3a7add MpelnuchiBaeMbIX JCHCTBUH,
IPUYMHBl U3JAHUS IPUKa3a, JTaeTCsl CChUIKAa Ha JOKYMEHT, IOCIYXXUBLIMI OCHOBAaHUEM JUIS
HOJArOTOBKM IpHKa3a. YKa3aHHas 4acTb MOXKET HauyuHaTbcs co cioB «Bo ucnonnenwue...», «C
LEJNbI0...» U TOMY II0JI0OHO€e. Eciiu JOKYMEHT n3/1aeTcsi Ha OCHOBAHHHU JIPYroro pacnopsIuTeIbHOTO
JIOKYMEHTa, B KOHCTAaTUPYIOILLEN YacCTH yKa3bIBAa€TCsl HA3BAHUE BUJA ITOrO TOKYMEHTA, €r0 aBTOP
(MunucrepctBo, CoBeT MHUHUCTPOB M Jp.), JaTa, HOMEp M 3arojloBoK. Todyka B KOHIIE
KOHCTaTUPYIOIIEH YaCTH HE CTABUTCS.

PacnopsinutenbHas dacTe mnpukasa HaumHaeTrcss co cinoBa [IPUKA3BIBAIO, xortopoe
IeyaTaeTcsi ¢ HOBOM CTPOKM OOJibIIMMH OyKBaMM 0€3 OTCTYIUIEHHS OT JIEBOTO MOJS M KaBbIYEK,
MIOCJI€ YEro CTaBUTCS JIBOETOUHE.

PacniopsuTenbHas 4acTh IEIUTCS HA IYHKTBl M TOAIYHKTHI, KOTOpPbIE HYMEPYHOTCS
apaOckuMu mudppamMu. B KaXIO0M MYyHKTE JOJDKHBI OBITh YKa3aHbl HCIIOJHUTENH, KOHKPETHBIE
3aJaHusl (MOPYYEHUs) U CPOKHM UX BBINOJHEHUS. VCHoMHUTENM MOTyT OBITh Ha3BaHbl TaKKe
000011IEHHO: «PYKOBOJUTENISIM METOAUYECKUX OObEIUHEHUI», «3aMeCTUTENSIM TupekTopay. [lpu
3TOM, KaK IPAaBWJIO, HE NPUMEHSETCS] HAIMCAaHUE HEKOHKPETHBIX MOPYYEHHM, KOTOPBIE COAEPkKAT
cloBa: «YCKOPHUTBY, CYIYULIUTH, «aKTHUBU3HUPOBATHY, «00paTHuThH BHUMaHUE»,
«COBEPILEHCTBOBATH Y, KIIPOJOJIKUTHY U T.II.

3.1.6. OtnenbHbIe 3a1aHUs (HATIPUMED, 3a/IaHUS, COJIEpKAIITIE TU(PPOBBIC TaHHBIE) MOTYT
0oopMIIATHCS B BHJIE MPHIIOKEHHS K IIPUKa3y CO CCHUIKOW HAa HUX B COOTBETCTBYIOIIMX IMyHKTaX
npukasa u opopmisitoTes coriacHo 1. 2.6.10.

Crpanuubl nIprKas3a 1 NpUIOKEHUH HyMEPYIOTCS KaK €MHBIN JOKYMEHT.

3.1.7. Ecnm mnpuka3oM OTMEHSIETCS MPEObIAYIIHHA PACOPSAUTENBHBIH JOKYMEHT, B
pacropsiANTENBLHON YacTH yKa3bIBaeTCs IyHKT, KOTOPBIH TOJKEH HAUMHATHCS co cioB: «IIpu3HaTh
YTPAaTUBLINM CHITY...».

3.1.8. M3meHeHMs, BHOCUMBIE B IIPUKa3, OQOPMIISIIOTCS OTAEIBHBIM MPUKA30M, KOTOPBIH
JOJIKEH UMETh TakKoil 3arojioBok: «O BHECEHUU M3MEHEHUN W/WIU JOTOJHEHHWHM B MPHUKA3 ...» C
YKa3aHHWEM J1aThl, HOMEpA, 3arojoBKa paclOpsAUTEIbHOTO JOKYMEHTa, B KOTODPBI BHOCSTCS
u3MeHeHus. PacriopsaurenbHas 4acTh MpUKa3a HAUMHAETCS C TAKOTO MMyHKTA:

1. BHecTn u3aMeHeHus B IPUKA3...

Jlanee OTAENBHBIMU MOAIMYHKTaMH (OPMYIHPYIOTCS U3MEHEHHs B PACHOPSAUTEIbHBIN
JIOKYMEHT, HallpuMep:

1) MYHKT 2 U3JI0KUTh B CIEAYIOLIEH pPEIaKInu;



2) MyHKT 3 MCKIIOUNTE;

3) ab3an BTOpOI MyHKTa 4 JOMONHUTH CIOBAMM. ..

Ecnu u3MeHeHus B pacnopsiIMTENbHBIA JOKYMEHT O(GOPMIISIFOTCS HAa OTACIBHOM JIUCTE
(Jucrax), B IEpBOM IIYHKTE PACHOPSIMTEILHON YacTH MPHKa3a yKa3bIBaCTCS:

1. BHecTu n3MeHeHus B...

3.1.9. Tlocnenuuii mMyHKT pacHOpsAUTENILHOM Y4acTH B CIydae HEOOXOIUMOCTH MOKET
COJepKaTh pEIICHHE O BO3JIOKEHUH Ha JOHDKHOCTHOE MO (YHKIHMHA IO KOHTPOIIO 3a
UCIIOJIHEHUEM IIpHKa3a.

3.1.10. Ilpukaspl Mo KagpoBBIM BOmpocaM (JIMYHOMY COCTaBy) O(GOpPMIIIOTCS KaK B
yaupunupoBannorr ¢opme (ITocranonenne I['ockomcrata P® ot 05.01.2004 Ne 1 «OG6
YTBEPXKICHUH YHU(DUIMPOBAHHBIX (OPM MEPBUYHON YUETHOW JOKYMEHTAIlMH 10 y4eTy TpyJa H
€ro OIUIAaThI») TaK U B TEKCTOBOM.

JlaHHBII BU IPUKA30B OQPOPMIISICTCS B BUAE WHANBHUIYATBHOTO WM CBOIHOTO.

B nHauBHIyanpHOM MpUKa3e CoAepKUTCA nHpopManus 06 01HOM pabOTHUKE; B CBOJIHOM
- O HECKOJIbKUX, HE3aBUCUMO OT TOT0, KaKue yNpaBJIEHYECKHUE PELICHUs 110 HUM IPUHUMAIOTCA
(mpuem Ha paboOTy, Ha3HAYCHHE HA JOJDKHOCTH, MEPEBOJ Ha JPYrylo ITOJKHOCTH (padory),
YBOJIbHEHUE U Jp).

3.1.11. Copnepxanue WHIWBUAYAJILHOTO IpHKa3a IO KaIpOBBIM BOMPOCaM (JIHMYHOTO
COCTaBa) KpaTKO U3J1araeTcs B 3arojIoBKe, KOTOPbII HaunHaeTcs ¢ npeaigora «O» U coCTaBIIsSeTcs ¢
MIOMOIIBIO OTIIIAr0JIFHOTO CYIIECTBUTENBHOTO, Hanpumep: «O HazHavYeHUH...», «O nIpuHATHH...». B
CBOJHBIX IPHKa3aX MOXKET NPUMEHAThCS OOOOIIEHHBIH 3arosioBok, Hampumep: «O KaapoBBIX
BOTpocax», «O TUIHOM COCTaBEY.

3.1.12. B TekcTe mpukaza Mo KagpoBbIM BOIpocaM (JIMYHOMY COCTaBy), KaK IpPaBHIIO,
KOHCTaTHUPYIOIIAs 4aCTh HE OTMEUYACTCH.

3.1.13. PacnopsaurenbHas dYacTh IpHUKa3a HAYMHAETCsS, KaKk MpPaBUJIO, C Tjaroja B
Heonpenenennoit ¢opme: «lIpunsare», «Haznauutey, «llepeBectn», «OOBIBUTHY U TOMY
HoJ00HOE.

Jlanee ykasbiBaroTCa (Qamuiivs, UMs, OTYECTBO (IIPU HAJIWYMH) paOOTHUKA, HA KOTOPOIO
pacrpocTpaHsieTcs AeWCTBUE NMpHKa3a, U TEKCT MpHka3a. B cBogHOM mpukaze (pamunuum jun B
npezenax MyHKTOB pa3MeEIaoTes 1Mo anpaBuTy.

3.1.14. B npukase o Ha3HAYEHUU WIM YBOJIbHEHUU paOOTHUKA yKa3bIBAaeTCs MOJIHAS JaTa
(uucno, mecsi, roj) (QaxKTUYECKOro BbIXOJa pabOTHHMKA Ha PadOTy (MpeKpalleHus TPYAOBBIX
OTHOILIEHH), pa3Mephl €ro JT0JKHOCTHOTO OKJIa/la COTJIACHO IITATHOMY PacIHCaHUIO.

3.1.15. B cBomHOM TIpHWKa3e IO KaJApPOBBEIM BOIpocaM (JIMYHOMY COCTaBy) B
pacropsAAUTENbHYI0 4YacTh BKIIOYAaeTCs HMHQOpMalus, KOTOpas pasMellaercs B TaKoOH
MIOCJIEIOBATEIFHOCTH: TIPUEM Ha paboTy, TIEPEBO/I, YBOJIbHEHHUE.

3.1.16. B kaxIoM MyHKTEe MpHKa3a IO KaJpPOBBIM BompocaM (JINYHOMY COCTaBY)
YKa3bIBAETCSl OCHOBAHWE OTHOCUTEIFHO €ro M3/IaHus (3asBiieHHEe pabOTHHKA, TPYJOBOH JTOTOBOP
(cormamenue), NOKJIAAHAs 3aluCKa, MPEACTaBICHHE, XO/JaTaiiCTBO, pelleHHe aTTeCTAllMOHHOU
KOMHCCHH 00111e00pa30BaTeIbHON OpraHu3allin) 1 T. 1.

3.1.17. Bo Bpems O3HAaKOMJIEHHUS C NPUKA30M YKa3aHHBIMU B HEM JIMLAMH Ha IEPBOM
AK3EMIUTSAPE MPHUKa3a MPOCTABIISIOTCS TIOATHICH C YKa3aHUEM JaThl 03HAKOMIICHHSL.

3.1.18. Ilpukasbl HyMepyloTCs B MOPAAKE MX U3JaHUS B Mpejenax KaJeHIAapHOTo roja;
NPUKa3bl 110 OCHOBHOHM NEATETHHOCTH W TO KaapOBBIM BOIMpOcaM (JTMYHOTO COCTaBa) UMEIOT
OTJENIbHYIO TIOPSIKOBYIO Hymepanuio. [Ipukassl mo kaJpoBbIM BOIpocaM 0003Ha4Yar0TCss OyKBOM
«k» (Hanpumep, npukas Ne 120-k).

3.1.19. IIpuka3 BcTymaeT B CHWJIYy C MOMEHTa €ro IOANUCAHHUA PYKOBOJIUTEIIEM
00111€00pa30BaTEIbHOM OpraHN3aluy, €CJIM B TEKCTE HE yKa3aHO APYroro Cpoka.

3.2. Pacnopsixenue

3.2.1. PacrnopspkeHHe — pacHoOpsSIUTEIbHBIN JTOKAIbHBIA HOPMAaTHUBHBIA MPABOBOM aKT,
KOTOPBII M37aeTCsl PYKOBOISALIMM paOOTHUKOM 0011e00pa3oBaTeIbHON OpraHu3anuu (Hanpumep,
3aMECTUTENIEM PYKOBOJUTENS, PYKOBOJIUTENEM CTPYKTYpHOI'O MOJpPAa3JeNIeHus1) MO BOIpOcCaM



UH(POPMALMOHHO-METOJUYECKOTO W OPraHU3allMOHHOTO  XapakTepa, BXOAALIIMM B  €ro
KOMIIETEHIIHIO.

PacrniopspkeHus COCTaBISIIOTCS aHAJIOTUYHO TIPHKA3aM.

3.2.2. Koncratupyromasi 4acTh TEKCTa B  pacClHOpPSIKEHUSX  OTHENseTcss  OT
pactiopsautenbHOW 4actu cioBamu: [Ipemnmararo, Pexomenmyro, OO6si3piBato, Cuutaro HeoOXo-
JTUMBIM.

3.3. IIporokoJ.

3.3.1. Ilpomeccel mnpUMEHEHHUS YOPABICHUYCCKUX pEIICHHH o0Ieo0pa3oBaTenbHON
OpraHu3anel W camMH peleHHUs] JTOKYMEHTHPYIOTCS C HOMOIIBI0 MPOTOKOJIOB KOH(EpPEHIIHH,
Mearorndeckux COBETOB, KOMUCCHI U TIp.

B npoTokonax 3aceiaHuii KOJUIETHAIBHBIX U COBEIATENbHBIX OPIaHOB TEKCT U3J1araeTcsi OT
TPETHEro JUIAa €IUHCTBEHHOIO YHCIa («IIeIarornyecKuil COBET... IOCTAHOBISETY, «cOoOpaHHUe...
PELINIIoN).

[IpoTokon cocTaBisieTcss Ha OCHOBAaHUU 3alKCeH, CACNaHHBIX HEIIOCPEICTBEHHO BO BpEeMS
3aceaHui, MPEICTABICHHBIX TEKCTOB M TE€3MCOB JIOKJIAJOB M BBICTYIUICHHUH, CIIPABOK, IPOEKTOB
pelIeHU.

3.3.2. IIpoTOKOJ MOXKET COCTaBIATHCS KaK B PYKOIIMCHOMW, TaK U B TIEYaTHOH (opme.

3.3.3. Jlaroii mpoTokona sBISETCS JAara MpoBeneHus 3acenanus. Ecnu 3acemanue
IPOJIOJDKAIOCh HECKOJBKO IHEW, TO Yepe3 THpE YKa3bIBAIOTCS TEPBBIM U TOCIEIAHUN JI€Hb
3aceqaHusl.

3.3.4 Homep mnpoTokoja AOMKEH COOTBETCTBOBATH IOPSIIKOBOMY HOMEpPY 3aceaHMsl.
Hymepanus npoTokosioB BeAeTCA B Mpefesiax KajleHIapHOro rojia OTASNbHO MO KaxJ0H Tpyrie
IIPOTOKOJIOB 3aCE/IaHUsl COOTBETCTBYIOILEIO KOJUIETHAIbHOTO OpraHa.

B pexBusute «MecTo 3acelaHus» YKa3bIBAeTCS HAa3BAaHUE HACEICHHOIO MYHKTA, B
KOTOPOM COCTOSJIOCH 3aCeaHHe.

3.3.5. 3aroioBOK K TEKCTY MPOTOKOJA JOJKEH 0TOOpakaTh BUJ 3aceaHus (COBEIaHUE,
cobpanue, KOH(PEPEHIIUS U T.I1.) WIH KOJUIETHATHHOU JESITEIbHOCTH (KOMUCCHSI, COBET, coOpaHue,
pabouas rpymnmna u T.1.) ¥ BKIIOYaTh Ha3BaHUE BUIa JOKYMEHTA.

3.3.6. TekcT MpoTOKOJIa COCTOUT U3 BBOJHOW M OCHOBHOM YacCTEH.

3.3.7. BBopHas yacTb coJepkHT nocrosiHHyto nHpopmanuio (ciosa [IPEJICEATEJIb,
CEKPETAPD, ITPUCYTCTBOBAJIN) u nepemennyto (pamuius, MHULIMAIBL Ipeaceaarens,
cekperaps M npucyrcTByroumx). Ilpu  HeoOXOAMMOCTH  YKa3bIBalOTCS  JOJDKHOCTH
MPUCYTCTBYIONINX, & TAK)KE HHUIHAIBI, (DaMUIINN TOTDKHOCTH JIUIL, TIPUTJIAIIEHHBIX HA COBEIIaHNUE.
[Tpu xonuyectBe y4yacTHHKOB Ooznee 10 cocTaBisieTcsl CHHCOK NPUCYTCTBYIOIIUX, KOTOPBII
IpUIaraeTcs K MpoTOKOIy.

Ecmu mportokon odopmusiercs B medatHoit ¢opme, To cinoBa I[IPEJICEJJATEJIb,
CEKPETAPD, ITPUCYTCTBOBAJIN nevararoT OT HYJIEBOTO MOJOXKEHHS TaOyaaTropa, OT 2-TO
MOJIOKEHUS Ta0yasTOpa CTABUTCS TUPE, HHUIIMATBI U (PaMIIIMU MMUITYT B UMEHUTEIILHOM Ta/IekKe.
daMuuM TPUCYTCTBYIOMINX PACHONAraloTcsl B ain(aBUTHOM MOPSAKE W Tedararorcs depes |
MEXCTPOUYHBIM UHTEPBAIL.

BBognas dacte mpoTokona 3akaHumBaeTcss mnoBecTkod aHs. CnoBa «IloBecTka mHS
MeYaTaloT OT HYJIEBOIO MOJIOXKEHHs TalynaTopa, MOCIe HUX CTAaBUTCS JBOeTodHe. Bompockl
MOBECTKU JHS HyMepyroTcs apadbckumu mudpamu. Kaxnaplii HOBBIM Bompoc medyaTaroT OT 1-To
MOJIOXKEHUS TabysTOpa.

3.3.8. TlocienoBaTeIbHOCTh PACIIOJIOKEHUST BOIIPOCOB OMNPEACIACTCS CTCIECHBIO HX
Ba)XHOCTU. Bompocsl mepeuucisiorcss B UMEHHUTEIbHOM majexe. Jloknan (oTueT, cooOlIeHue,
uHpOpMaIs), HAUMEHOBAaHHE JOJDKHOCTH, WHHUIHMAIB M (PaMWIHIO JOKJIQJYUKa THITYT B
poauTenbHOM najaexke. He pekoMeHyeTcsl BKIIIOUaTh B MOBECTKY AHs Bonpoc «Pa3Hoey. Kaxblii
BOIPOC JI0JIKEH ObITh KOHKpETH3HpoBaH. POpMHUPOBaHNE BOIPOCOB B MOBECTKE JHSI HAUMHAETCS C
npemiora «O (O0)».

3.3.9. OcHoBHas dYacTh TPOTOKOJA COCTOMT U3 Pa3JeioB, KOTOPHIE JIOJDKHBI
COOTBETCTBOBATH IMYHKTaM TMOBECTKH JHS. Pa3aensl HyMepyroTcs apaOCKUMU [UPpPaMU U CTPOSITCS



10 TAKOM CXEMe:

CJIYIIAJIA - BBICTYIIWUJIN - PEHIWJIN (ITOCTAHOBUJIN),

YKkazaHHBIE CJI0Ba I1€YaTAIOTCS OOJIBIIMMHI OyKBaMu 0€3 OTCTYIa OT IPAHUIIBI JIEBOTO TIOJISL.
[Tocie 3TUX CIIOB CTABUTCS ABOCTOYHE.

3.3.10. Tocne cnoa CJIYIIAJIN yka3piBaeTCsi KPaTKHA TEKCT BBICTYIUICHUS OCHOBHOTO
JOoKJIauuKa. DamMuIus 1 MHUIHAIBI KaXI0T0 JIOKJIaurKa NIeYaTarTcs ¢ HOBOH cTpoku. Kparkuit
TEKCT BBICTYIUICHUS U3JIaraeTcsl B TPEThEM JIMIIC SMHCTBEHHOTO YHCIIA.

3.3.11. TekcThl UM TE3UCHI JOKJIAJ0B U BBICTYIUICHUH, O(DOPMIICHHBIC KaK OT/CIIbHBIC
JIOKYMEHTBI, B TEKCT ITPOTOKOJIAa He BKIItOYaroTcs. [lociie cBeieHuit 0 TOKIJIaAuuKe CTaBUTCS TUPE U
ykaszbiBaercs: «TekcT nokana (BBICTYIUICHUS ) IPHIIATaeTCs K TPOTOKOIYY.

3.3.12. Tlocne cnoa BBICTYIIMIIN ¢uKCUPYIOTCS BBICTYIUICHHS TEX JIMIl, KOTOpBIE
NPUHSUTA Y9acTHe B 00CYKICHUU JOKIIaaa. BeicTyruieHus: opopMIISFOTCS B TPOTOKOJIE C yKa3aHUEM
JOJKHOCTEH, (haMUIIHI M MHUITUAJIOB BHICTYIIAIONINX B MUMCHHTEILHOM TAJICKE, a TAKIKE C KPATKUM
U3JI0KCHUEM COZICpP)KaHUs BOIIPOCa M OTBETOB Ha Hero. CojiepikaHue BHICTYIUICHUH H3JIaraeTcsi OT
TPETHETO JIUIA EAMHCTBEHHOTO YUCIIA.

3.3.13. Tlocne cnosa PEIINIIN (IIOCTAHOBUJIN) duxcupyercst mpuHATOE pelIeHUE
o 00CyX1aeMOMY BOIPOCY IMOBECTKH JHS. PemieHue MODKHO OBITh KOHKPETHBIM M BKIIIOYATh
COCTABJISIONIME, KOTOPBIC OTBEUAIOT Ha CIICAYIOIIME BOIPOCHI: KOMY, UTO CJeJIaTh U B KAKOH CPOK.

Pemenusi, copepkaiiye HECKOJIBKO BOIIPOCOB, IMOAPA3ISISIFOTCS Ha MTYHKTHI U ITOAITYHKTHI,
KOTOpbIE HyMepyroTcsi apabckumu 1rdpamu. [ToqnyHKTeI HyMepyrOTCs nudpamMu ¢ TOUYKOH.

3.3.14. B cnywae, xorga Ha 3acellaHMM TPHHUMACTCA pEIIeHHEe 00 YTBEPKICHUH
JIOKYMEHTa, KOTOPBIA 00CYXIaJICs Ha 3aCeJaHuU, 3TOT JOKYMEHT NpUJIaracTcsi K MPOTOKOJIY U B
HEM JIeJIaeTCs CChUIKA Ha HOMEp U JaTy NpoTokosa. [Ipu HatuIuu Qpyrux JOKYMEHTOB, KOTOPBIC
paccMaTpUBAINCh Ha 3acelaHuu, ¥ (akT OOCYXKIEHUS KOTOPhIX ObLI 3a)UKCUPOBAH B TEKCTE
IPOTOKOJIa, OHU HyMmepyroTcsi apabckumu nuppamu (Ilpunoxenue 1, Ilpunoxenue 2). B
COOTBETCTBYIOIIUX MYHKTAX MPOTOKOJA JIETAETCs CChIJIKA Ha 3TU MPUIIOKEHUS.

3.3.15. IIpoTOKON TMOANMUCHIBAETCS MpPEACENAaTeIbCTBYIONMM Ha 3acelaHhH  KOJI-
JIETHAJIBHOTO OpraHa U CEKpeTapeM.

3.3.16. Brimmcka W3 TPOTOKOJIA COICPKHUT CICIYIOIINE DPEKBU3UTHI: HAMMEHOBAHHE
o011eo0pa3oBaTenbHOM OpraHU3aIiy, Ha3BaHWE BUJA JOKYMEHTa (BBIITMCKA U3 MPOTOKOJA), AaTa
3aceaHusl, MECTO COCTABIICHUSI, 3ar0JIOBOK K TEKCTY, TEKCT, TIOAIICH, OTMETKY O 3aBEPEHUH KOTIHH.

3.3.17. B o0uieo0pa3oBaTenbHBIX OPraHU3AIMIX BEACTCS KHUTA MPOTOKOJIOB 3aceqaHui
MeIarOTMYeCKOr0 COoBeTa. B KHHre NPOTOKOJNOB (UKCHUPYeTCss XOJ OOCYXIEHHS BOIPOCOB,
BBIHOCHMBIX Ha 3aceJaHue IIeJaroTHYeCKOro COBETa, MPEVIOKEHHUS M 3aMEYaHUs UJICHOB
neacoBeta. [IpOoTOKONBHO O(OPMIIIOTCS WTOTH PabOThI MIKOJBI IO OTACIBHBIM BOIPOCAM
00pa30BaTeNbHOTO MpoIiecca, IEPEeBOa U BBITyCKa 00YJarOIIIXCS.

3.3.18. [IlpuHsTHIE pelICHUS MEIarOrHIeCKOro CoBeTa OPOPMIISIFOTCS MPOTOKOIAMH, KaK
MPaBUIIO, B PYKOITUCHOM (popme.

Kaxnprif mpoTOKOJN TOANMCHIBACTCS TIPEACEAaTeIeM W CEeKpeTapeM Ielarorndeckoro
COBETA.

3.3.19. Knura  mpoTOKOJIOB  TENAarorudyeckoro  COBETa  IMPOHYMEPOBBIBACTCS,
MIPOIITHYPOBBIBAETCS, CKPETIISETCS MOAMUCHIO JUPEKTOPA U MEUATHIO IITKOIIBI.

3.4. CuayxedHO€e MUCHMO.

3.4.1. CnyxxebHOE MICHMO COCTABISAETCS C IeNIbI0 0OMeHa HHpOpMAIe U IPECTaBISIEeT
co0oii:

= OTBCTHI O BBIIIOJIHCHUU BaﬂaHHﬁ, OMPCACIICHHLIX B aKTaX OPraHOB FOCYI[apCTBCHHOﬁ
BJIACTHU, MIOPYUYCHUAX BBICHINX JOJIPKHOCTHBIX JIUIT;

- OTBETHI HA BHIMIOJIHEHHUE MOPYUYEHUH BBIIIECTOSAIIUX OpraHU3alINiA;
- OTBETHI Ha 3aMPOCHI IPYTUX YUPEKICHUN;

- OTBETHI Ha OOpaIleHus TpaxkiaH;

- OTBETHI Ha 3aMpoChl Ha HH(OPMALIHIO;



= HHUIUMATHUBHBIC ITMCHMA,

- CONPOBOAMTENIbHbIE TUCHMA.

3.4.2. CnyxebHoe muceMo odopmisercs Ha OmaHke  00meoOpa3oBaTeIbHOM
OpraHu3aluHm.

3.4.3. IluceMo wuMeeT CHeAylolue pEKBU3UTHL: JlaTa, PErUCTPAMOHHBIA HOMEp
(ucxomsmuil), cChlIKa Ha PEruCTpallMOHHbIN HOMEp (BXOJAIIMI) U AaTy JOKYMEHTa, Ha KOTOPBIH
Jaercsi OTBeT (MPH HAIWYMHK), aJpPecat, 3arojoBOK, TEKCT, OTMETKA O HAIWYHH NPUIOKEHUH (B
cilyyae HEOOXOIUMOCTH), MOANUCh, cBelneHuss o0 wucnonnurene (PUO, KOHTAKTHBIH HOMEp
TenedoHa).

Jlatoil mucbMa sIBJI€TCS JaTa €ro MOANMCAHMs, KOTOpas JOJIKHA COBIAJaTh C JaTOH
PETUCTpAIK UCXOAAICH KOPPECTIOH ICHIIUH.

3.4.4. OCHOBHBIM PEKBU3UTOM CIIy’)KEOHOTO IHCbMa SBISETCA TEKCT, KOTOPBIHA, Kak
IIPaBUJIO, COCTOUT M3 JBYX 4acTed. B mepBoi 4YacTh ykas3bIBaeTCs NPUYMHA, OCHOBAHUE WIIN
000CHOBaHME TIOATOTOBKM TIMCHbMA, MPHBOISTCA CCBHUIKM Ha JOKYMEHTHI, KOTOpBIE OBLIN
OCHOBAHMEM [yl €ro COCTaBlieHHs. BTopas 4acTh BKIIIOYAET BBIBOJIBI, NMPEJIOKEHUS, TPOCHOBI,
pEeLIeHHUs U T. I1., KOTOpbIE pa3MeLIatoTcs ¢ ad3aua.

3.4.5. Kak npaBuio, B IMCbMe 3aTParuBaeTcst OAUH BOIPOC.

TexcT nucbmMa u3naraeTcst OT MEPBOro JIUMIA MHOKECTBEHHOTO YUCIA C UCIIOJIb30BAaHUEM
CJIOB: «IIPOCUM COOOLIUTb...», «PA3bACHIEM, UTO...».

Cny>xeOHOE TUCHEMO TOJINMKUCHIBACTCS PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHU3alluH.

3.5. Cunpaska.

3.5.1. CmpagBka - TOKyMEHT, TOATBEPKIAIONINI Kakue-TH00 (PaKThl UM COOBITHS.

3.5.2. CmpaBku ObIBaIOT IBYX BUJIOB:

3.5.21. CmpaBka mansi ONUCaHWS WM TOATBEPXKACHUS (AKTOB WIM COOBITHH B
JeSITeIbHOCTH OpTaHN3aliH.

CripaBKM COCTaBJIIOTCSI 10 YKa3aHUIO BBIIIECTOSIIEH OpraHu3aluy WM PYKOBOJIUTEINS
00pa3oBaTeNbHONW OpraHM3aluy A1 HHQOPMaIMK O BBIITOJHEHUHN TUIaHOB, 3a/1aHUM, MOpYyYeHUH U
MPEJICTABIISIIOTCS B YCTAaHOBIIEHHBIE CPOKH.

Texcm makou cnpasku cocmoum u3 08yx yacmel.

B niepBoii yactu nznararoTcsi pakThl, MOCTYKUBILINE TTOBOJOM K €€ HallMCaHHI0, BO BTOPOM
- TPUBOJATCS KOHKPETHBIC JaHHBIe. BBIBOABI M TpeniokeHus B CIpaBKe He jgaroTcsd (3a
UCKJIIOYECHHEM aHaJTUTUYECKOIN).

CropaBka J0KHA OOBEKTHUBHO OTpa)kaTb COCTOSHHE e, €€ COCTaBjleHue Tpedyer
TIIATEIBHOTO cOOPa U MIPOBEPKHU CBEJICHHIA, MOTYT IIPUBOIUTHCS TaOIHIIBI.

CrpaBkH, coCcTaBJIEHHBIE 17151 PyKOBOJUTEIISl OpPraHU3alliK, OIMHUCHIBAET COCTABUTEb.

CrpaBkH, KOTOpbIE€ COCTABISIOTCSI IO YKa3aHHMIO BBIIIECTOAILICH OpraHu3alu,
MOJIKCHIBAET PYKOBOJUTENH 001I€00pa30BaTeIbHON OpraHU3alHiH.

JlaToii cripaBKM SBIIIETCA J1aTa €€ MOIIHACAHMUS.

3.5.2.2. CnpaBku, yIOCTOBEpSIOUIME OpUAWYECKHE (AKThI: TOATBEP)KICHUE MecTa
paboThI, 3aHUMAaEMOM JOJKHOCTH, pa3Mep 3apaO0THOM IJIAThI U T.]I.

Jlnist HUX PUMEHSI0TCS YHU(UIIMPOBAaHHBIE TpadapeTHbIe OJaHKH.

Taxoro poja cipaBKu BBIJAIOTCS 10 3alIpOCaM 3aMHTEPECOBAHHBIX JIHUI] (COTPYAHUKOB) WIH
YUPEKACHUN U PETUCTPUPYIOTCA B )KYpHAJIE BbIJIABAEMbIX CIIPABOK.

3.6. Jokaagnas 3ammcka -  JOKYMEHT, aJIPECOBAaHHBI  pPYKOBOJWUTENIO U
UHGOPMUPYIOLIUI €ro O CIOKUBIICHCS CUTYaIlMH, UMEBIIEM MECTO SIBICHHUU WIN (PAKTe BBI-
MOJIHEHHOW paboThl, a TAK)KE COJIEP KAl BHIBOBI U MPEAJIOKEHUS COCTaBUTEIIS.

3.6.1. JlokyaaHas 3alIMCKa MOXKET BBIOIHATHCS PYKOIIMCHBIM CIIOCOOOM.

3.6.2. TekcTt noKIaHON 3aMCKU JETUTCS Ha JIBE YaCTH: IEepBasi - KOHCTATUPYIOIIas, Tie
U3J1araroTcsi UMEBIINE MECTO (DaKThl WIIM OMUCHIBACTCS CUTYallUs, U BTOpasi, B KOTOPOH H3JIaraeTcs
MpeIOKEeHHUE, MPOCKOa.

3.6.3. Tekcty mOOKIanHOM  3amuCKd  00sA3aTeNbHO  MPEALIECTBYET  3arojiOBOK,
HayuHaromuncs ¢ mpeaiora «Oy», «O06».



3.6.4. JloxnagHas 3anucka oopmisieTcst Ha iucte OyMmarm.

3.7. AKT.

3.7.1. AKT - JOKYMEHT, COCTaBIICHHBI HECKOJBKUMH JHUIAMH U TIOJTBEPKIAFOIIII
YCTaHOBJICHHBIC (haKThI U JEHCTBHsI. AKTHI 0(OPMIISIOTCS IO PE3yJIbTaTaM PEBU3HH, TP IIpUEMe-
nepeaave e, CIUCAaH|H UMYIIEeCTBA U TOMY MOA00HOE.

3.7.2. Axtr odopmiseTrcs Ha craHmapTHOM Jsmcte Oymarum ¢opmata A4 u uMeer
CIIETYIOIIME PEKBU3UTHI: Ha3BaHUE JOKYMEHTa, rpud yTBepkaeHus (Ipu HEe0OXOIUMOCTH), aTa U
MECTO COCTaBJICHHUS, 3aroJIOBOK K TEKCTy, TEKCT, MOAMHCH JUIl (HE MEHee TpeX), KOTOpbIe
COCTAaBJISIA aKT.

3.7.3. TekcT aKTa COCTOUT U3 BBOJIHOW M KOHCTAaTUPYIOIICH YacTeH.

B BBOAHOI yacTu yKa3bIBalOTCS OCHOBAHUS JIJIsi COCTABJICHHS aKTa U Ha3bIBAIOTCA JIMIIA,
KOTOPBIE COCTABWJIM aKT WJIM MPUCYTCTBOBAIM MPHU ATOM. B KOHCTaTHpyIOmIeH 4acTH H3jIaraeTcs
CyTh, 3a/I1a4H, XapaKkTep MPOACIaHHOW pabOThHI, yCTAHOBJICHHBIC (DaKThI, IPEIOKCHHS U BHIBOJIBI.
Kouncratupyromas dvacte MoxeT oGopMISThCS B BuAe Tabiuuibl. B KoHIlE Tekcra akTa
3aIUCBHIBAIOTCA JJAHHBIE O KOJMYECTBE IK3EMIUISIPOB aKTa U MX MECTO HAXOXKICHUSI.

3.7.4. AKT noanuchIBaeTCs BCEMH JTUI[aMU, IPUHUMABIIUMU yYaCTHE B €0 COCTABIICHUHU.

3.7.5. Jlumo, umeroniee 3aMe4YaHusi K COACPKAHUIO aKTa, IMOANKMCHIBAET €r0 W HM3J1aracT
CBOE MHEHHE Ha OTAENIBbHOM JIUCTE, KOTOPBIH MpUiaraercs K akTy.

3.8. TeuaedoHorpamma - 3TO JTOKYMEHT IO ONEPATUBHBIM BOIpPOCAM, NEpeaBaeMblil Mo
TeNeQOHY U 3aMChIBAEMBIN MTOJIy4aTEIEM.

OO0s13aTENbHBIMU PEKBU3UTAMH TeTIE(POHOTPAMMBI SABIISIOTCS:

- HaMMEHOBAaHWE YUPESKICHHI aJpecanTa u aapecara;

- PEKBU3UT «OT KOIO» U «KOMY» C YyKa3aHHMEM JOJDKHOCTH, (aMHIUH, U OTYECTBa
JIOJPKHOCTHBIX JIHIL;

- HOMeEp, JIaTa ¥ BpeMs Nepeaunl U npruema Tene(oHOrpaMMEl;

- JIOJDKHOCTH U (haMHJIUM MTePeJaBILero 1 MpUHABIIETo TeneoHOrpamMmy;

- HoMepa TenehoHOB;

- TEKCT U TIOAIHUCH.

[ToctynuBiias TenegoHorpaMma JOKHA UMETh T€ )K€ PEKBU3UTHI, YTO U OTIpaBiseMas, 3a
UCKJTFOUEHHEM TOIIHCH.

TeneponorpamMma cocTaBisieTcss B OJTHOM 3K3EMIUIpPE U MOJMUCHIBACTCS PYKOBOAUTEIEM
WJIA OTBETCTBEHHBIMH UCTIOTHUTEIIbHBIM.

4. Perucrpanusi 10KyMeHTOB

4.1. Peructpauuu mojuiexaT BCe JIOKYMEHTHI, TpeOyromue y4yeTra, HCIOTHEHMUS,
UCIIOJIb30BAaHUS B CIIPABOYHBIX IIEJISX, KaK MMOCTYMAOLINE U3 IPYTUX OPraHU3alMi U OT YaCTHBIX
JIUII, TaK U 00pasyromumecs B MPOIecce ACSITEIPHOCTA 001Ie00pa30BaTEIbHON OPTaHU3aIUH.

He momexar peructpaiiuil o3IpaBUTEIbHBIE TTHCbMA, TEJIETPAaMMBI, TIPUTIACUTEIbHEIC
Ounetsl, nHGOpMaLUs sl CBEACHUS, OyXraiaTepckue JOKYMEHThl NepBUYHOTO yueTa. s Hux
COCTABIISICTCS TIEPEUSHb HEPETUCTPUPYEMBIX JIOKYMEHTOB.

4.2. Perucrpauusi JOKyMEHTOB ITPOM3BOAUTCS C LENbI0 00ECTIeUeHHs UX y4eTa, KOHTPOJIS
3a MCIIOJITHEHUEM U OTIEPaTUBHBIM HCIIOJIb30BaHHEM HH(POPMAIINH.

4.3. Bce KOHBepTHI C MOCTYMNAIOMIEH KOPPECTIOHACHIINEH (KpOoMe KOHBEPTOB € HAAMMUCKHIO
«JTMYHO») BCKPBIBAIOTCS, TPOBEPSETCS HAMYKME BIOKEHHBIX B HUX JIOKYMEHTOB, NMPAaBHILHOCTH
JIOCTaBKHU M LIEJIOCTHOCTh KOHBEPTOB.

4.4. Peructpanusi JOKYMEHTOB IPOU3BOJMUTCS B IEHb UX ITOCTYTUICHHS.

4.5. JlomyckaeTcsi OTMETKY O TMOCTYIUIGHHH JOKYMEHTa B OpPTaHU3aIMIO MPOCTABISATH B
BU/JIE IITaMIIa WM OT PYKH B HIDKHEW YacTH JIMLEBOM CTOPOHBI MEPBOTO JIMCTA TOKYMEHTa WU Ha
ero obopore.

4.6. Perucrpanusi JOKYMEHTOB 3aKJIOYAeTCsl B BEIEHUHU 3alHUCH YYETHBIX TAHHBIX O
JOKYMEHTE 110 YCTAaHOBJICHHOH pErucTpaioHHON opme, KOTOPBIM (QHUKCHpyeTcs (pakT co3aanus,



OTIIPAaBICHHUS] WIM TOJY4YEHHs JOKYMEHTa IIyTeM HpPOCTAaBICHHUS HA HEM PEruCTPallMOHHOTO
MHJIEKCA C MOCIEAYIONIeH 3al1ChI0 B YKa3aHHBIX (hopMax HEOOXOAUMBIX CBEIEHUHN O JOKYMEHTE.

4.7. JIOKyMEHTBI, TMOCTYyMNAIOUME B YUPEKICHUE, PETUCTPUPYIOTCS B KypHaJe
PErUCTpallMi BXOJAILIEH KOPPECIOHACHIIMU, a T€, YTO OTMIPABISIOTCA U3 HEro, - B JKypHaje
PErUCTpPALIUK UCXOSIIECH KOPPECTIOHACHIINU (npunodxcenue 1).

4.8. dakcorpamMmbl (OyMaKHbIC KOIMHU JTOKYMEHTOB, TEPEIAHHBIC C HCIIOJIb30BAHUEM
cpeacTB (haKCUMWIBHOM CBSI3M) PETUCTPUPYIOTCS B XKYpHAJIE BXOIAIICH JOKYMEHTAIUH.

4.9. JlokyMeHTBI, NepeJaBaeMble IO JJIeKTPOHHON IOYTe pACIeyaThIBAIOTCS WU
PETUCTPUPYIOTCA B )KypHaJIEe BXOJSIIEH TOKyMEHTALUU C YKa3aHHEM aJipecara.

OpuruHan TOKyMEHTa, KOTOPBIM MOCTYMUI mocie ¢akcorpaMMbl MU MO 3JIEKTPOHHOM
MOYTE, PETUCTPUPYETCSI B COOTBETCTBUU C IMTYHKTOM 4.7. IHCTPYKIIUH 110/ TEM KE HOMEPOM.

4.10. Bo BpeMs perucrpaliua €My TPHCBAaWBaeTCSI YCIOBHOE OOO3HA4YCHHE -
PETUCTPAIIIOHHBINA HHJIEKC.

Jj1g BXOAAIUX JOKYMEHTOB PErHCTPAIlMOHHBIN HOMED.

4.11. B o0mieoOpa3zoBaTeIbHBIX OPTaHU3AIMAX MOXKET NMPUMEHSATHCS JKypHaJbHAs WA
ABTOMATHU3UpPOBaHHAs (C HUCIHOJIB30BAaHUEM CIEIUAIBHBIX KOMIIBIOTEPHBIX Mporpamm) Qopma
pETUCTpAIH JJOKYMEHTOB.

4.12. Bcs moctynaromas B 00mIe00pa3oBaTeNbHYI0 OpPraHU3alMI0  JOKYMEHTAIIHS
UCTIOJTHACTCS] B COOTBETCTBUHU C TEMH CPOKAMH, KOTOPBIE YKa3aHbI B PE30JIOIUH PYKOBOIUTEIIS.

Ecnu cpok He yka3aH, TO JOKYMEHT JOJIKEH ObITh MCIIOJIHEH B TE€UEHUE OJHOTO MECSAILa;
3asBIICHHsI, OOpAICHUsI TPKIAH - B TEYCHHE OIHOTO MECAIA; TEJIerpaMMBI - HE Ooiee 4eM B
JBYXHEIENbHBIN CPOK.

4.13. JIOKyMEHT CYMTAeTCS WCIIOJHCHHBIM, €CJIM pa3pelieHbl IO CYIIECTBY BCE
MOCTaBJIEHHBIE B HEM BOIPOCHI, B )KypHAIaX PETUCTPALIMU JIEINAETCS OTMETKAa 00 UCTIOTHEHHH, T.€.
3anycaHa Jjata OTIPAaBKU M UCXOMSIINI HOMEp OTBETHOTO JIOKyMEHTa, HAMMEHOBAHHE aJpecaTa,
JOJDKHOCTB M (DaMUIIMS MCTIOTHUTEIS, TIOANKCABIIETO OTBET.

4.14. Ecnu Bce NMOCTaBJICHHBIE B JIOKYMEHTE BONPOCH! PEIIEHBI B ONEPATUBHOM IMOPSIJIKE,
0€3 MOArOTOBKM MUCHBMEHHOIO OTBETA, MCIOJIHMUTENb Ha JOKYMEHTE JelaeT KPaTKylo 3aluch O
pEeIIeHNH BOIPOCa, YKa3bIBACT AAaTy U MOJITUCH, TOCIIE YeTO JOKYMEHT TOMEIIAETCS B JIEIIO.

Ecnu mo paspermraeMoMy BONPOCY OXXKHUIAeTCs OTBET, TO OH BMECTE C KOMHEH OTBeTa
3asIBUTEITIO MOKET HAXOJUTHCS y UCTIOIHUTEIST HA KOHTPOJIE.

4.15. JIOKyMEHT CHUMAETCsl C KOHTPOJIS TIOCIIE €r0 UCTIOTHEHMUS.

5. CocraBiieHHe HOMEHKJIATYPbI U GopMUpOBaHHe J1e]

5.1. Homenknarypa nen - 3TO oOs3aTeNbHBIA JUId Kaxaoill o0meoOpa3oBaTenbHON
OpraHu3alliil CUCTEMATH3UPOBAHHBIM TlepeYeHh HAaWMMEHOBAaHWH (3arOJIOBKOB) JEJ, KOTOPBIE
(bopMHpYIOTCS C YKa3aHUEM CPOKOB XpaHEHUS eI

5.2. Homenkinarypa nen mpeaHa3HadeHa il YCTAaHOBKA B 00IIeoOpa3oBaTebHON
OpraHu3allii €IWHOro TMopsAaKka (HOpPMUPOBAHHS e, OOeCleYeHUss WX y4eTa, ONepaTHUBHOIO
MOWCKA TOKYMEHTOB TI0 UX COJIEPKAHUIO U BHIY, OTPENIEICHUS CPOKOB XPAHCHHSI I H SIBJISICTCS
OCHOBOH JJIsi COCTaBJICHUS OIUCEH JIeJI MOCTOSIHHOTO U JUIUTENbHOTO (cBhIlIe 10 neT) XxpaHeHus, a
TaKoKe JIJIs1 yueTa Jesl BpeMeHHOro (110 10 JieT BKIIOYUTENHHO) XpaHCHHS.

5.3. Ilpumepnas ¢opma HOMEHKIATYpbl Jien oO0IIeo0pa3oBaTelbHON OpraHu3aluu
NIPUBEJICHA B NPULONHCEHUU 2.

5.4. 3arojoBOK Jena I0JDKEH YeTKO B CKaToi 00001eHHoM Gopme 0ToOpakaTh COCTaB U
coJiepKaHne JIOKyMEHTOB JIeNia.

B 3aronoBkax JMYHBIX M JAPYIHX JeJ, COJAEpXKalluX TOKYMEHTHI MO OJHOMY BOIIPOCY,
ynotpebasercs tepmud JEJIO.

B 3aronoBkax fen, cojiepKaiux niIaHoBO-OTYETHYIO JOKYMEHTAIINIO, YKa3bIBaeTCs IEPHO/T
(Mecs11, KBapTall, MOJYTo1e, To), B KOTOPOM IJIAHUPYETCS CO3AaHHUE TOKYMEHTOB MIJIM IEPUO UX
(baKTHUECKOTO BBIMOJIHEHHUS.

Bo Bpems pa3smeleHusi 3arojloBKOB Jell B HOMEHKJIATYpE YUUTHIBA€TCS Ba)KHOCTD
JIOKYMEHTOB, BKJIFOUCHHBIX B JI€J0, UX B3aMMOCBS3b. B Hayane pacmonaratoTcst 3arojloBKH Jell B



OTHOLIEHUH JOKYMEHTOB, IIOCTYNMBIIMX OT OpPraHoOB BBICHIETO YPOBHs, Jajee - IO
OpPraHM3alMOHHO-PACIOPSAAUTEIBHON  JTOKYMEHTAllMM, IUIAHOBO-OTYETHOW  JTOKyMEHTAllUH,
IIEPENUCKE, YUETHO-CIIPABOYHBIM BUAAM JOKYMEHTOB. B KaX 101 U3 3TUX I'PYII JOKYMEHTHI TAKXKE
pa3MeILaroTCs C Y4€TOM 3HAYUMOCTH U CPOKOB XPAHEHHUS.

5.5. ®opmupoBaHME JA€d - ATO TIPYNIUPOBKA MCIIOIHEHHBIX JIOKYMEHTOB B Ji€la B
COOTBETCTBUU C HOMEHKJIATYPOH eIl

5.6. Bo Bpems ¢popmupoBaHus 1€ CIeayeT NPUAECPKUBATHCS TAKUX OOILIMX MPaBUIL:

- TIOMEIIATh B Jea TOIBKO HCIOJTHEHHbBIE JOKYMEHTHI B COOTBETCTBHH C 3ar0JIOBKAMH JIETT
B HOMEHKJIATYpE;

- IpyNIUPOBATH B Jea JOKYMEHTHI, BBIIOJIHEHHBIE B TEYCHNE OHOTO KAJIICHIAPHOTO T0/1a
(01.01-31.12), 3a UCKITFOUCHHUEM MEPEXOAANIUX JeT (BEAYTCS B TEUCHHE HECKOIBKHX JIET), TIMYHBIX
e,

-IIOMENaTh B Jiela TOJBKO OPUTHMHAIBI WM, B Cllydae UX OTCYTCTBHS, 3aBEpPCHHBIC B
YCTAHOBJICHHOM ITOPSIKE KOIUU JIOKYMEHTOB;

- HE JIOMYCKaTh BKIIOYEHHS B JIlla YEPHOBBIX, JIUYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX
KONMA M JOKYMEHTOB, IOJUICKAIIUX BO3BPATY; Pa3lENbHO TPYNIUPOBATh B JAeia JOKYMEHTHI
MOCTOSIHHOTO U BPEMEHHOT'O XPaHEHUS;

-110 00beMy €TI0 He JOJHKHO npeBbimath 250 muctoB (30-40 MM TONIMHON).

5.7. PacnosnoxxeHue JOKYMEHTOB BHYTPH /i€ IPOU3BOIUTCS B XPOHOJIOTHYECKOM MOPSIKE,
py KOTOPOM HamboJiee paHHUE JJOKYMEHTHI PAacIioyiaraloTcsl B Hayase Jiena.

5.8. IlonoxxeHus, mpaBWiia, UHCTPYKIHUU U T. M., YTBEPKIACHHbIC PACIOPSIAUTEIbHBIMU
JOKYMEHTaMH, TPYIIUAPYIOTCS BMECTE C YKa3aHHBIMH JOKYMEHTaMHU.

5.9. Ilpukas3sl M0 OCHOBHOW JESATENBHOCTH (DOPMHUPYIOTCS OTAEIBHO OT MPHUKA30B IO
KaJIpPOBBIM BOTIpOCaM (JINYHOMY COCTaBY) (Ha3HauY€HHE, TIEPEMEIICHUE, YBOJIbHEHNUE COTPYIHUKOB)
U OT IPUKA30B 00 OTITyCcKaX, KOMaHAUPOBKAX H T.1.

5.10. TIporokombl 3acefaHWii  KOJUICTHAIBHBIX  OpPraHoB  0O0mIeo0pa3oBaTeIbHOU
OpraHHu3aIy TPYNIUPYIOTCA B Jella B XPOHOJIOTHYECKOM MOPSAKE M 10 HOMEpaM B Ipejaenax
KaJIeHJapHOTO roja. JJOKyMeHTHI K 3aceTaHusIM yKa3aHHBIX OPraHOB CUCTEMAaTH3UPYIOTCS 110 AaTaM
U HOMEpaM TMPOTOKOJOB, a B TMpelaeiax TPYNIbl JOKYMEHTOB, KOTOPBIE KacaloTcs OTHOTO
MPOTOKOJIA, - TIO TIOBECTKE JTHS 3aCEIaHMs.

5.11. Tlepenwmcky ciemyer TpynnupoBaTh B Jea 3a MEpUo KaleHAapHoro rojaa. B nemo
MIEPEenCKN TOMEIIAIOTCS BCE TOKYMEHTHI, BO3ZHHKINME B XON€ pemeHus Borpoca. [lepenmcka
CHCTEMaTU3UPYETCS] B XPOHOJOTHUECKOM MOCIeI0BaTeIbHOCTH; JOKYMEHT OTBET MOMEIIAeTCs 3a
JIOKYMEHTOM-3aIIPOCOM.

6. XpaHeHHe U YHUUYTOKEHUE JOKYMEHTOB

6.1. JlokyMeHTHI (Z1ema) ¢ MOMEHTa CO3/1aHus (TTOTydeH s ) Wiii (OPMUPOBAHUSI XPAHATCS
B OpTaHM3AIUH JI0 IEPEIaYll APXUBHOMY YUPEKICHHIO.

PykoBoauTens 00meo0pa3oBaTebHON OpraHM3aldd W CIEIHaIbHO HAa3HAYEHHOE JTUIIO0
(;tuma) 06s13aHBI 00ECTIEYNTh XPAHEHNE JOKYMEHTOB U JIell.

6.2. Jlema MOMKHBI XpaHUTHCS B BEPTUKAIHHOM TIOJOKEHWH B ImKadax, KOTOpHIE
3aKkpeiBatoTcs. Ha Koperikax 0010KeK J1es1 yKa3bIBAalOTCSl HOMepa JIe.

6.3. Bemaua nenm BO BpeMEHHOE TIOJb30BaHWE pabOTHHKAM 0O0IIe00pa3oBaTeIbHOM
OpraHu3aluH OCYIECTBISAETCS C YCTHOTO pa3peleH sl ero PyKOBOAMUTENS, a APYTUM YUPEKICHUSIM
- C €ro MUChbMEHHOTO pa3penieHus. Ha BBIIaHHOE JETI0 COCTABIIETCS KapTOUYKa - 3aMEeHUTENh. B
KapTOUYKe YKa3bIBAIOTCS HOMEp JIeNia, 3aroJIOBOK JeNa, JlaTa €ro BBIAaud, JUI0, KOTOPOMY JIeJI0
BBIJIAHO, JIaTa €ro BO3BpaTa, MOIIMUCH JIHII, KOTOPbIE BBIIAIH U TIPUHSIIA JIEO.

[IpenocrasiieHue aen BO BpeMEHHOE NOJIb30BaHKE OCYIIECTBIsIETCs He Oojiee YeM Ha OJIUH
MecsIII.

6.4. V3psATHE [OKYMEHTOB U3 Jiela IIOCTOSHHOTO XpaHEHus 3ampemaerci. B
UCKJTIOYUTENBHBIX CIy4asX H3bATHE JTOKYMEHTOB JIOMYCKAaeTCs C pa3pelieHus pPyKOBOJIUTENS
0011e00pa3oBaTeILHOT0 y4eOHOrO 3aBe/IEHUs ¢ 00s3aTeNbHBIM OCTABIICHUEM B JIeNie 3aBEPCHHBIX
JIOJDKHBIM 00pa3oM KOTIHIA.



6.5. Ilocie okOHUaHMs CpOKa XpaHEHHs JOKYMEHTOB, KOTOpPbIE HE MOJIEKAT Ieperade
apXUBHBIM  YUYPEXKJICHHUSIM, JOKYMEHTHl CIHUCBIBAIOTCS KOMHCCHEH 0011e00pa3zoBaTeIbHON
OpraHM3alMy [0 IPOBEJEHUIO HSKCIEPTU3bl LEHHOCTH JOKYMEHTOB, KOTOPYHO Ha3HAuyaeT
pPYKOBOJIUTENb OOpa3oBaTesIbHOM opraHuzanuu. Ha cnucaHHyr0 JOKYMEHTaLMIO SKCIepTHas
KOMUCCHS COCTaBJISIET COOTBETCTBYIOIIMM akT. CricaHHask JOKYMEHTAIUsl YHUUTOXKAETCS.

7. YueOHO-megarornyeckasi J0KyMeHTALHA
7.1 O01mue moJI0KEeHU S
7.1.1. VYdyeOHas NOKyMEHTALMs - 3TO KOJIMYECTBEHHAs M KaueCTBEHHAs XapaKTEPUCTUKU
COCTOSIHUS y4eOHOU, METOANYECKON U BOCIIUTATENbHON pabOThl 00pa30BaTEIbHOW OpraHU3aI|H.
7.1.2. lllkonbHbIE JOKYMEHTBHI JOJDKHBI  O(GOPMIIATHCS  CBOEBPEMEHHO, 4YETKO,
pa3bopunBo, 0e3 MOJYMCTOK, MOMApOK, BBI3BIBAIOLIMX COMHEHHE B IIPABMIBHOCTH BHECEHHBIX
JTAaHHBIX.

7.1.3. 3ammcu B TOKYMEHTaX JOJDKHBI MPOU3BOIUTHCS IIAPHUKOBOM PYYKON CHHETO WIIH
YEpHOI'O LIBETA, a IJI€ UMEETCSI BO3MOXXHOCTh IPUMEHEHUS! KOMITBIOTEPHOM TEXHUKH - IOITyCKAETCs
COCTaBJICHUE, PEJAKTUPOBAHUE U PACIIEYaTKa TEKCTOB C UX IIOMOLIBIO.

7.1.4. OmmOka, nomynieHHas B TEKCTE WM HU(POBBIX JAHHBIX JOKYMEHTA, UCTIPABIISIETCS
CJIEAYIOIIMM 00pa3oM: OIMOOYHBIE CJI0BA WIN HU(PBI 3a4epKUBAIOTCS TaK, YTOOBI MOYKHO OBLIO
IIPOYECTh 3aUEPKHYTOE, a CBEPXY JHO0 psAoM, JIMOO0 Ha MOJAX MUIITYTCS YTOUHEHHBIE AaHHbIE. Bee
BHECEHHBIE UCIPABIIECHUS JOJKHBI ObITh OTOBOPEHBI U 3aBEPEHBI MOJMUCIMHU JIML, O()OPMUBIIUX
JOKYMEHT. 3a JOCTOBEPHOCTb CBEICHMH, COACPXKALIMXCS B JOKYMEHTaX, HaJUIeXkKallee HX
oopmiieHHe HECYT OTBETCTBEHHOCTh JIOJKHOCTHBIE JIMLIA, TOANUCABIINE JIOKYMEHT.

7.1.5. K o0s3aTenpHOl yueOHO-11€JarOrnuecKoil TOKyMEHTAalUl OTHOCSITCS:

- andaBUTHAas KHUTA 3alIUCH 00y4aroIInuXCs;
- KHUTA JIBIXKCHHS 00yUYaroIINXCs,

- KJIACCHBIE JKYPHaJbI (B 3JIEKTPOHHOM BUJE);
- JIM4YHBIE Jena 00yJaroXcs;

- OCHOBHBIE 0O0pa3oBaTEIbHBIE MPOTPaMMbI OOIIEro 00pa3oBaHUs (B TOM YHCIIE
pabouue nporpaMmsl 10 y4eOHBIM IIpEAMETaM);

- IulaH paOOoTHI MIKOJIBI HA TEKYIUN Y4eOHBIH rox;
- pacnucaHue YpOKOB U BHEYPOUHOM J1€ATEIbHOCTH;
- KHUTra IPOTOKOJIOB 3aCEAaHMUH MeJarorndyeckoro COBeTa;

- KHHTa ydyera OJAaHKOB aTTECTaTOB 00 OCHOBHOM 00IIeM 0Opa3oBaHWM W/HWIN
CHeIHaNILHBINA peecTp;

- KHHTA YydeTa OJIaHKOB aTTECTaTOB O cpeaHeM oOmeM o00pa3oBaHWUU /WU
CHeIHaNIbHBINA peecTp;

- KHUTa y4yeTa CBHJIETeNbCTB 00 00yUeHUH U/UIH CIIeUANIbHBIN peecTp (IIpU HATUYUU
o0yJaronmxcs);

- KHHra perucTpalyy BbIIAHHBIX TOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHuH;
- KHUTa perucTpaiyy BbIAAHHBIX JOKYMEHTOB O CpeHEM 00I1eM 00pa30BaHuN;
- KHHra perucTpaiy BbIaHHBIX Meaaliei «3a ocoOble ycrexy B yYeHUN»;

- KHMra PerUCTpPalliy BbIIAHHBIX CBUIETENILCTB 00 00YYeHUH U UX AYOJIUKATOB (IIpU
HAINYUU 00y4aroImuXcs);

- JKypHaJl perucTpanuu 3asBI€HUN BbIMyCKHUKOB 11 (12) kmaccoB Ha ydactue B
rOCyJapCTBEHHON  WTOroBOM  arrecranuu  OOy4yarOIIMXCs,  OCBOMBIIMX  OCHOBHBIE
o0Opa3oBaTenbHbIC MPOTPAMMEI CPEAHETO 001Iero 00pa3oBaHus;

- OKypHaJl PETUCTpallMM 3asBICHUM BBITYCKHUKOB 9 KJIaccoB Ha ydyacTHE B



TOCYJapCTBEHHOH  WTOrOBOW  arTecTaliud  OOYyYalOIIMXCs,  OCBOMBIIMX  OCHOBHBIE
o0pa3oBaTesbHbIE POrPaMMbl OCHOBHOI'O OOIIIEro 00pa3oBaHMs;

- OKypH&JI O3HAaKOMJICHHs C pe3yJIbTaTaMU €JUHOI0 T'OCYJApCTBEHHOIO 3K3aMeHa
BbITYCKHMKOB 11(12) kaccos;

- JKypHaJl O3HAaKOMJIEHMSI C pe3y/lbTaTaMM 3K3aMEHOB I'OCYJapCTBEHHON HTOTOBOU
aTTeCTallUU BBIITYCKHUKOB 9 KI1acCOB;

- KYPHAJI KOHCYJ'IBTaI_II/Iﬁ rnegarora-rCuxoJiora,

- KypHQJI WHIUBUIYaTbHBIX KOPPEKIIMOHHBIX YUEOHBIX 3aHATUH (NIpU HATUYHH
CHEeIUaInCcTa);

- OKypHQJI COLIMaJbHOrO Tenarora oOIIeoOpa3oBaTeabHON oOpraHu3anuu (Ipu
HaJUYUH CHECIUATNICTA);

- JKypHaJibl npuema 3aseieHuil B 1 u 10 kiaccer;

- MeAMUMHCKHE (aMOyIaTOpHbIE) KapThl IETel;

- KypHaJl yyeTa NpPOMYIIEHHbIX U 3aMELIEHHBIX YPOKOB;
- JKypHaJI TPYIIbI OPOAJICHHOTO THS (IIPU HAJIMYUN);

- OKypHJIbl 3JIEKTUBHBIX Y4e€OHBIX NpPEAMETOB, (AaKyJIbTaTUBHBIX 3aHATHH (IIpU
HaJIM4un);

- JKYpHaJI Kypca BHeyquHOfI JACATCIIbHOCTH,

- KYypHaJl UHAUBUAYAJIILHOTO 00y4YeHUs (MpU HAJIMYKH).

7.2. AndaBuTHas KHUIa 3alIMCH 00y4YaIOIIHXCS

7.2.1. AndasutHast KHUTa 3amFicH 00YUYaIOIIUXCSI BEETCS KaK 00s3aTeIbHBINA TOKYMEHT B
KaXJ101 0011e00pa3oBaTeIbHON OpraHU3alny 1 ABISETCS JOKYMEHTOM JUTMTEIBEHOTO XPaHeHHUS.

7.2.2. B KHUT'Y 3alMCBIBAaIOTCS Bce OOydaroluecs IIKOJbl. ExeronHo B Hee 3aHOCATCS
cBeZleHHs 00 00yJaromuxcs HOBOTo MpHeMa.

7.2.3. OOyuarouyecs B CIHUCOK 3aHOCATCS B al(aBUTHOM MOPSAAKE, HE3aBUCUMO OT
KJIACCOB, B KOTOPBIX OHU ydarcs. Jiist ka0l OyKBbI alihaBUTa OTBOJSATCS OT/EIBHBIE CTPAHUIIB,
U 10 Kaxaoi OykBe BeleTcs CBOs MopsjakoBas HyMmepauus. [lopsakoBblii HOMep 3amnucu
00yyJaromerocsi B KHATE SBISIETCS OJTHOBPEMEHHO HOMEPOM €ro JMYHOro jeia. Ha muaHom nene
ATOT HOMEp MPOCTaBIIIETCS B BUJIe OyKBEHHOLM(POBOI 3aUCH.

Hampumep, Ne K-5 o3nauaer, uro oOyudaromuiics 3aHeceH B ajipaBUTHYIO KHUTY rog Ne 5
Ha OykBY «K».

7.2.4. BBIOBIBOIMMH CIIEAYET CYUTATH 00 YUAIONIMXCS, MPEKPATUBIIHNX TTOCETIEHIE IIKOJIBI
BCJIEJICTBHE TIEPEMEHBI MECTa KUTEJIbCTBA, MEPEIIeANNX B APYrYIO IIKOIY WM MHOE yueOHOoe
3aBeJICHNE, HCKITIOYCHHBIX M3 IIKOJIBI, @ TAK)KE OKOHUYMBIINX IITKOITY.

7.2.5. BwIObITHE OOy4aromerocsi (B TOM 4YMCie, MMPH OKOHYAHUH HIKOJBI) o(opmIisercs
NPUKA30M JTUPEKTOpa C yKazaHHEM MPHUUMHBI BHIOBITHS; OJJHOBPEMEHHO B COOTBETCTBYIOIIEH rpade
a1(paBUTHON KHUTHU 3aHOCATCSI HOMEp M JlaTa MpUKa3a, a TakKe YKa3bIBaeTCs MPUUYMHA BHIOBITHSL.

7.2.6. Ecnm paHee BBIOBIBIIUI OOYYaroIIMIICs, yXOJ KOTOPOTro O(GOpMIIEH TPHKAa30M,
CHOBa BO3BpATWJICS B 00111€00pa30BaTeNbHYIO0 OPraHU3aIUIO0, TO JaHHBIE O HEM 3aIMCHIBAIOTCS KaK
Ha BHOBB TIOCTYITHBIIIETO.

7.2.7. llpu UCHONB30BAaHUHU BCEX CTpaHMI] ali)aBUTHONM KHHUIH HAa Ty MJIM HHYIO OYKBY
NPOJIOJDKCHHE 3aIiCeil TPOM3BOIUTCS B HOBOH KHHUTE B TIOPSJIKE IMOCIEIYIOIIUX HOMEPOB IO
Ka)XI0i OyKBe.

7.2.8. HcnpaBieHusi B KHUTe OQOPMIISIOTCS B YCTAHOBIIEHHOM TOPSJIKE W CKPETUISIOTCS
HOJIHCHIO TUPEKTOPA.

7.2.9. KaHura mocTpaHM4YHO MPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBACTCS M CKPEIUISETCS
MOJNKCHIO JTUPEKTOpa U NIeUaThIO IIKOJIBI.



7.3. KuHura qBuxeHusi 00y4awmmxcs

7.3.1. Kuura nBuwKeHus BeNETCS ¢ LEIbI0 ydeTa KOHTMHIEHTa OOYyYaromIUXCS B
0011e00pa30BaTeIbHON OpraHU3aluy.

7.3.2. V4eT KOHTHHI€HTA OCYIIECTBJIAETCA B 00A3aTENLHOM MOPSIKE [0 COCTOSHMIO Ha
01.09.m1 mHa 01.07. Tekymiero y4ebHOTo Toja, 0 YeM JENAeTCsl 3aiCh Ha CTPAHUIIC KHHUTH.

Hampumep: Ha 01.09.2017 r Bcero 867 yu.

Bri6b110 32 TOJ1 (4eTBEPTH, MOTYyroaue)- 45 yu.

[Tpu6BLIO 32 TO (YeTBEPTH, TTONTyTOaUE)- 15 yu.

Ha 01.07.2018 r-837 yu.

7.4. JluuHble 1ej1a 00y4arOmuxcst

7.4.1. Jluunoe neno oOydyaromierocsi COCTOUT M3 TUMOTpadcKoro OmaHKa (JIMYHAsl KapTa
oOydJaromerocs), 3asBJICHHS O MpUEMe Ha OOYy4YEHHE M BCEX IMPEJCTaBICHHBIX POAUTEIEM(SIMHU)
(3akOHHBIM(BIMH) TIpEJCTaBUTENEM(SIMU)) peOdeHKa WM TMOCTYMAIIIMM JOKYMEHTOB (KOIHA
JIOKYMEHTOB).

7.4.2. JluyHoe Aeno OOy4aromierocs sIBISIETCS OOs3aTENbHBIM JOKYMEHTOM, KOTOPBIiA
oopmIIsieTcs Ha Ka)X10ro yYeHHUKa C MOMEHTA MOCTYIJICHUS B IIKOJIY U BEAETCs 10 €€ OKOHYaHUS
(BBIOBITHS).

7.4.3. Jlnga odopMiCHHS JIHYHOTO Jejia JIOJDKHBI OBITh IPEACTABICHBI CIICTYIOIINE
JIOKYMEHTBI:

- 3as1BJICHUE O MTPHEMe Ha 00yUYEeHHE POJUTEIIEM (3aKOHHBIM MIPEICTaBUTENIEM ) pPeOSHKA WITH
MOCTYNAIIIUM, PEATU3YIOIIUM IIPABO, IPEAYCMOTPEHHOE TyHKTOM | yactu 1 crareu 34 ©3-273, B
KOTOPOM YKa3bIBalOTCA CJIENYIOIINE CBECHUS:

dbamunus, UM, 0TYECTBO (TIPU HATHYWH) peOCHKA UITU TOCTYIAIOIIEro;

JaTa poXKAeHUs peOeHKa UM TOCTYMAaOIIEro;

aJipec MecTa )KMTEeNIbCTBA U (WIN) apec MecTa nMpedbIBaHUs peOeHKa MU MOCTYMAOIEro;

(bamunus, uMs, 0TYECTBO (IIPU HAJIMYUM) poAUTENs (€i) (3aKOHHOTO (BIX) MPEICTaBUTEIS
(eif)) pebeHka;

ajipec MecTa )KUTEIbCTBA U (WJIH) aJipec MecTa pedbIBaHus poanuTens (eil) (3aKkOHHOTO (bIX)
npezcraBuTens (eit) pebeHka;

azapec (a) MEeKTPOHHOU MouThl, HOMep (a) TenedoHa (oB) (IpU HATUYUM) poauTens (i)
(3akoHHOTO (BIX) MpeaAcTaBUTENS (eif) pedeHKa MM MOCTYMAIOIIETO;

0 HaJIM4YMU IIpaBa BHEOUEPEAHOT 0, IEPBOOYEPETHOTO UITU MPEUMYIIIECTBEHHOTO MTPUEMA;

0 TOTpeOHOCTH pebeHKa WM MOCTYMAoUero B OOydyeHHMM IO aJanTHpPOBAaHHOMN
o0Opa3oBaTenbHON mporpaMMme U (WIHM) B CO3JAAHMM CIELUUANbHBIX YCIOBUH JJIi OpraHU3aluu
o0y4yeHMsI W BOCIUTAHHUSA OOYYAIOIIErocss C OTrPaHUYEHHBIMH BO3MOXHOCTSIMH 3]I0pOBbsSI B
COOTBETCTBHUH C 3aKIFOYCHUEM TICHX0JIOT0-METUKOIIEarOTHIeCKO KOMUCCHH (TIPY HATTHYHUH ) WITA
uHBanuaa (pedeHKa-MHBAIM/A) B COOTBETCTBUU C HHIWBUYyaTbHOM MPOTrPaMMON peaOuInTaIUY;

cornacue poxutens (ei) (3akoHHOTO (bIX) TpencTaBuTeNs (ed) peOeHka Ha 00y4deHHe
peOeHKa 1o afanTupoBaHHON 00pa30BaTEeNIbHON MporpamMme (B ciaydae He0OOXOAUMOCTH 00yUYeHUs
pebeHKa o alalTHPOBAaHHOI 00pa3oBaTeIbHON IpOrpaMMe);

COrJlacHe TOCTYIAIOIIEro, JIOCTUTIIEr0 BO3pacTa BOCEMHANATH JIET, Ha O0ydeHHe IO
aJanTUPOBAHHOM 00pa30oBaTEIHLHON MporpaMme (B ciaydae HEOOXOIUMOCTH OOYICHHS YKa3aHHOTO
MOCTYMAIOIIETo MO aalTHPOBAaHHOI 00pa3oBaTeNbHOI Mporpamme);

S3bIK 00pa30BaHus (B cilydae MOJydyeHUs: 00pa30oBaHMsI Ha POJHOM SI3BIKE U3 YHCIIA S3BIKOB
Hapos10B Poccuiickoii denepaiiiy Wik Ha UHOCTPAHHOM SI3bIKE);

POIIHOM S3BIK U3 YHMCIIa S3bIKOB HapoaoB Poccuiickoit @enepanuu (B ciiydae peanusalun
[IpaBa Ha U3Y4CHUE POJHOIO sI3bIKA M3 YMCIIA A3BIKOB HapoaoB Poccuiickonn dexepauuu, B TOM
YHCIIE PYCCKOTO SI3bIKa KaK POJTHOTO SI3bIKA);

TOCYJapCTBEHHBIH sI3bIK peciyOauku Poccuiickoii @enepannu (B ciyyae mpeaoCTaBICHHS
o0mieo0pa3oBaTeabHOM  OpraHu3aleil BO3MOXHOCTH H3Y4YEHHS TOCYAApCTBEHHOTO sI3bIKa
pecriyonuku Poccuiickoit @enepanun);

(dakT o3HaKOMJIEHUs ponauTens (ed) (3akoHHOTO(BIX) TMpEACTaBUTENs(ei) pedeHKa WIn



MOCTYMAIOUIETO C YCTaBOM, C JIUIICH3HEH Ha OCYILIECTBICHHE 00pa30BaTeIbHON NeSTEITbHOCTH, CO
CBU/IETEJILCTBOM O TOCYJAapCTBEHHOM aKKpeAUTaluy, ¢ 0011e00pa3oBaTeIbHBIMU IPOrpaMMaMu U
JPYTUMH JTOKYMEHTaMH, pETrJIaMEeHTHPYIOIIUMH OPTaHU3AIUIO U OCYILIECTBIICHHE 00pa30BaTeIbHON
NeSITeIbHOCTH, IIPaBa U 003aHHOCTH 00Y4arOIUXCS;

- KOIIUA AOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD POAUTCIIA (3aKOHHOI‘O HpeI[CTaBI/ITCJISI)
pe6eHKa HJIN ITOCTYNAKoIICTO,

- KOIUSI CBUJETEIBCTBA O POXKACHUU peOeHKa WM JIOKYMEHTa, IOATBEP)KIAIONIETO
POJICTBO 3asIBUTEIIS;

- Koy JOKYMCHTA, NOATBCPIKAAOIICTO YCTAHOBJIICHUC OIICKH HUJIW MMONIICUUTCIILCTBA (HpI/I
HEO00XO0IUMOCTH);

- KOIUsl JOKYMEHTa O perucTpainuu pedeHKa WM MOCTYIMAIOMIEro M0 MECTY KUTEIbCTBA
WJIY TI0 MECTY NpeObIBaHUs HA 3aKPETJICHHON TEPPUTOPUH WIIH CIIPABKa O MIPHEME TIOKYMEHTOB IS
0(OpMIICHHS PEruCTpalfy M0 MECTY >KUTENbCTBA (B cllyyae MpHeMa Ha oO0ydeHHe peOeHKa WU
MOCTYMAIONIETO, MPOYKUBAIOIIET0 Ha 3aKPEIUICHHON TEPPUTOPUH, WM B CIy4ae HCIIOJIb30BAHUS
mpaBa MPEUMYIIECTBEHHOIO ITpreMa Ha o0ydeHue o 00pa3oBaTeNIbHBIM IPOTrpaMMaM Ha4allbHOTO
oOuiero o0pa3oBaHus);

- cripaBKa ¢ MecTa paboThl poauTens(ei) (3akoHHOTO(BIX) MpeAcTaBuTeNs(ei) pedeHka
(mpu HaJIMYMM NTpaBa BHEOUYEPETHOTO UM IIEPBOOYEPEHOTO IpreMa Ha 00yUEeHHE);

- KOMHUS 3aKII0YCHHUSI ICUXO0JI0T0-MEIUKO-TIeJarOrMuYeCcKOi KOMUCCUH (IIPU HAITUYUN).

IIpu npueme Ha oOyueHue 1O 0Opa3oBaTENbHBIM MIPOrpaMMaM CpEJHEro OOMIEeTo
o0pa3oBaHUS TPEICTABISICTCS aTTeCTaT 00 OCHOBHOM 00meM oOpa3oBaHUM, BBIJAHHBIA B
YCTaHOBJICHHOM HOPSIKE.

B nepuon oOyuenus oGyuatomerocst B 10-11 xmaccax arrectar o0 OCHOBHOM OOIIEM
00pa30BaHUM HAXOAUTCS B JIMYHOM JIeJie U BBIAAETCS Ha PYKH MOCJE MOJYYEHUS UM CPEIHEro
o01ero o6pa3oBaHusI.

7.4.4. JIuyHOe N1eI0 UMEEeT HOMEp, COOTBETCTBYIOLIMI HOMEpY 3aluCH 00Yy4arolerocs B
andaButHo kuure (Harpumep, Ne K-5 o3navaer, uro oOyuaromuiics 3anucad B andaBUTHON KHUTE
Ha OykBy «K» moj Ne5)

7.4.5. Jluunble nena oO0y4aromUXCsl BEAYTCS KIACCHBIMH PYKOBOJIUTENSIMHU.

KnaccHplif pykoBoauTenb OQOpMIISET NanKy-HaKOMWUTENb WM BEPTHKAJIbHBIA JIOTOK C
JMYHBIMHU JIeJIaMU 00ydaromumxcsl Kjacca. B mamnky momemiaercs CMCOK Kiiacca B aju(aBUTHOM
HOps/IKE ¢ YKa3aHWEM HOMepa JIMYHOTO JIeNa, IOMAIHEro ajpeca, KOHTAaKTHOTO HoMmepa TenedoHa
ponuteneil (mpu HEOOXOIMMOCTH), (paMHMIIUM, UMEHH, OT4YecTBa (IPHU HAJIWYMM) KJIACCHOTO
pykoBoauTens. Cnucok MeHsiercs exeroHo. Eciu B yueOHOM rony o0ydaromuiicst BBIOBIBAeT, TO
B CITUCKE KJlacca OTMEYaeTcsl Jara BBIOBITHs. JIM4HBIE nema pacroyiaratlorcss B aindaBUTHOM
nopsiike. KiaccHbI pyKOBOAUTENb CIAEIUT 32 aKTYaJbHBIM COCTOSHUEM JIOKYMEHTOB B JIMYHOM
Jierne 00yJaromerocs.

B nuuHOe €10 00yuaromerocs: KJIacCHbIM PyKOBOJHUTENb B KOHIE y4eOHOIO rojla BHOCHT
TOJIOBBIE OTMETKH (MTOTOBBIE OTMETKH JyIsi oOydarommxces 9 u 11 kiaccoB) mo BceM mpeameTam
y4eOHOT0 IJIaHa, CTaBUT 1O HUMH CBOIO MOATHUCH.

[To okoHUaHWM KaXIOTOo Troja TOoJ Tpadol «IOANMHCH KIACCHOTO PYKOBOIHUTEIIS
IPOCTABISETCS NeYaTh IIKOJIBI.

[Tanku ¢ TMYHBIMU 1€TaMU XPAHATCS B OTBEIEHHOM MeECTe.

7.4.6. AnmunucTpanus oOpa3oBaTeNbHOW OpraHU3alMy 00si3aHa 00ECIEeYUTh XpaHEHUe
JMYHBIX JIE]T ¥ CHCTEMAaTHYECKH OCYIIECTBISTH KOHTPOJIb IPAaBUIIBHOCTH MX BEJICHUSI.

7.4.7. 3anucu B TMYHOM KapTe HEOOXOAMMO BECTH YETKO, aKKYpaTHO M TOJIBKO PYUYKOM
CHHEro (YEpHOro) IBETA.

7.4.8. Tlpu BBIOBITUM OOYYArOIIETOCS M3 LIKOJBI JUYHOE JENO BBIIAETCS HA OCHOBAHHH
MUCHbMEHHOTO 3asBJICHUS POIUTENICH WU JIHII, UX 3aMEHSIONINX, IPH HAJIUYUH 3a1poca O Bblgaue
JUYHOTO Jiela M3 YUYPEXKAEHUs, B KOTOpPOE TMepexoauT olydarommuiics. PykoBomutens
00111e00pa30BaTEIFHON OpraHU3AIMH JIETaeT OTMETKY Ha 00JI0KKE JTUIHOTO Jiea O JaTe U MecTe
BBIOBITHS, CKPEIUISIET CBOIO MOJAMUCH NeYaThio. JIMYHOE /1e10 MOXKET OBITh OTIPABJICHO MO MOYTE



OpY HaJMYUM THCBMEHHOTO 3ampoca M3 00pa30BaTENbHOM OpraHu3alMy, B KOTOPOE BBIOBLI
oOyyJaromumcs.

7.4.9. Tlo OKOHYaHHMHU MIKOJIBI JTUYHOE JCIO0 00YUAIOMIETOCs XPAHUTCS B ApXHUBE IIKOJIBI 3

roja.
KoHTponb 3a cOoCTOSSHMEM U BEIAECHHMEM JIMYHBIX /€] OCYIIECTBISAETCS CEKpeTapb, 3aMECTUTEIb
JUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHON paboTe U AUPEKTOP 0011e00pa3oBaTeIbHON OpraHu3alyu.
[TpoBepka TUYHBIX [T 00YYAIOIIMXCS OCYIIECTBIISETCS M0 IUIaHY BHYTPULIKOJIBLHOTO KOHTPOJIS, HE
MeHee 2-X pa3 B rojJ. B HeoOXOAMMBIX CilydasX HpOBEpKa OCYILECTBIISETCS BHEIUIAHOBO,
OIIEpaTUBHO.

7.5. KiaccHble )KypHAJIbI

7.5.1. DnekTpoHHBIA KypHAJI W JHEBHUK - CHCTEMa KOHCTPYKTOPOB M OOpas3IloB,
o0ecreunBaroIas cozgaHue HUPppPoBOil OCHOBHOM 00pa30BaTeIbHOM IpOrpaMMsl, (PUKCALUIO X0
U pe3ylbTaToB  00pa3oBaTeNBHOTO  Tpolecca, WHGPOPMUPOBAHHE BCEX  YYaCTHUKOB
00pasoBaresbHOTO Mpoiiecca B o01eoOpazoBarenbHON opranu3anu (naiee - [lkoia).

7.5.2. DNEKTPOHHBIN XypHAJ U THEBHUK SIBISIETCS MHCTPYMEHTOM OOECIICYCHHS YCIIYT B
chepe oOpa3oBaHUs «IIpEJOCTaBI€HUE HH(POpPMAIMM O TEKYyLIeH YCIeBaeMOCTH Ydallerocs,
BEJICHUE DJIEKTPOHHOI'O JTHEBHUKA M AJIEKTPOHHOI'O JKypHajla yCIIEBAEMOCTH», «IPEIOCTaBIECHUE
uHpopmanuu 00 oOpa3oBaTeNbHBIX MpOrpaMMax M Y4eOHBIX IUIaHaX, pabodux Mporpammax
yu4eOHBIX KypCOB, NpPEIMETOB, IUCHMIUIMH (MOAYJEH), TOJOBBIX KaJCHIAPHBIX YUEOHBIX
rpadgukax».

7.5.3. DNEKTPOHHBINA KIIACCHBIN KYpHAJ/3JEKTPOHHBIN JHEBHUK SBIISCTCS HOPMAaTHBHO-
(MHAHCOBBIM TOKYMEHTOM.

7.5.4. Benenue 3JIEKTPOHHOTO KJIACCHOTO JKYPHAJIA/3JEKTPOHHOTO ITHEBHHKA SIBISIETCS
00s13aTeNIbHBIM JJIs1 KQXKJIOTO YYUTENA-IPeIMETHUKA U KJIACCHOTO PYKOBOJUTEIIS.

7.5.5. Tlognepxanue wuHOpManuy, XpaHsuieiics B 0a3e AaHHBIX OIJIEKTPOHHOIO
KJIACCHOTO XKYpPHaJa/3JIeKTPOHHOTO THEBHUKA, B aKTYaJIbHOM COCTOSIHUHU SIBJISIETCS] 00s13aTENIbHBIM.

7.5.6. Tlonp3oBarenssMu DIEKTPOHHOTO KIACCHOTO KYPHAa/JeKTPOHHOTO JTHEBHUKA
apistoTest (nanee - OX/OM): agmuaucTpauus Llkonbl, yuutens - NpeIMETHUKH, KIIaCCHBIE
PYKOBOJUTENHN, O0yUaIOLIHECs] U POJUTENHN (3aKOHHBIE ITPEICTABUTENH).

7.5.7. OTBETCTBEHHOCTb 3a COOTBETCTBHUE PE3YJIbTATOB y4yeTa ACWCTBYIOIIUM HOpPMaM
HECET pyKOBOAMUTEND [IIKOIBI.

7.5.8. XypHaibl napajuleIbHbIX KJIACCOB HYMEPYIOTCS JIMTEpaMu (Hanpumep, 5-A kiacc).

7.5.9. Tlognepxanue nHGOpMAIUK, XpaHsIIelcs B 0a3e JaHHBIX AIEKTPOHHOTO KypHaja
B aKTYaJIbHOM COCTOSIHUH SIBJISIETCS 00s13aTEbHBIM.

7.5.10. 3amosHEeHUE MPEIMETHBIX CTPAHMII KIIACCHBIX XKYPHAIOB (TeMa ypoKa, JOMAaITHEe
3aJjaHKe) OCYIIECTBISETCS Ha A3bIKE O0YUCHUSI.

3anucu Ha CTpaHHUIAX KPBIMCKOTAaTapCKOIo, YKPAUHCKOTO M JPYTUX POJHBIX S3BIKOB, a
TaKXe WHOCTPAHHBIX SI3BIKOB BEYTCS HA PYCCKOM SI3bIKE, KPOME CIIEIIHAIbHBIX TEPMUHOB.

7.5.11. ®amMunuu W TIOJIHBIE HWMEHAa OOYYalOIUXCS Ha TPEIMETHBIX CTpPaHUIIAX
3aMMCBIBAIOTCS B aji(haBUTHOM IOPSIKE.

7.5.12. Ha3BaHwus MpeMETOB B KYypHAJIE M KOJIMIECTBO HEJEIFHBIX YaCOB HA UX H3YYCHUE
JIOJDKHBI CTPOTO COOTBETCTBOBAThH MEPEUHIO MPEIMETOB y4eOHOro IjiaHa o01eo0pazoBaTeIbHON
OpraHM3aly Ha TEKYIIHH y4eOHBIN roJl, COTJJACOBAHHOIO U YTBEP)KJIEHHOTO B YCTaHOBJIEHHOM
HOpSJIKE.

7.5.13. Crpanunsl «Ilokazatenu QU3NMUECKOM MOATOTOBICHHOCTH OOYYarOIIUXCsI»
3aIOJIHSIOTCS yUuTeaeM PU3NYECKON KyIbTYpBhI.

7.5.14. «JIuct 370pOBBS» 3aMONHSETCA KIACCHBIM DPYKOBOAMTEIEM HAa OCHOBAHWUU
JAHHBIX, PEIOCTABICHHBIX MEIUIIMHCKUM PAOOTHUKOM 00111e00pa30BaTeIbHON OpraHU3altu.

7.5.15. 1lpu npoBeneHUU CABOEHHBIX YPOKOB NPOM3BOAMTCA 3allMCh JaThl U HA3BaHUE
TEMBI KaXJI0TO ypoKa.

7.5.16. Tembl ypOKOB 3amHUCHIBAIOTCSI B UYETKOM COOTBETCTBHHM C (HOPMYIHPOBKOH B
paboueii mporpamme (KaJeHIapHO-TeMaTH4YecKoM IianupoBanuu) (Hampumep: 01.09. Ilpsamas u



ayd. 04.09. Jlya u yron. 24.09. KonrponbHas pabora Nel «HauanbHble reoMeTpuieckue
CBEJICHUS. )

[Tpu 3amucu Tembl «IloBTOpeHHe» 00s3aTeNbHO yKa3bIBaeTCs €€ Ha3BaHWE (HAmpUMep:
«IloBTOpenue. [lecaTuynsie 1podu»).

ITpu npoBeieHNH CABOEHHBIX YPOKOB IIPOU3BOIUTCS 3aIIUCh AATHI U TEMBI KayKJI0TO YpOKa.

dopma 1 TeMa MUCbMEHHOH paboThl yKa3bIBatoTcs 1o npumepy: KoHrponbHas paboTa no
teme: «VIMs cylecTBUTENbHOEY; MpaKkTHIecKas padorta Ne 3 mo teme: «CTpoeHHUE JTHCTay.

CamocrosTenbHas WM TECTOBAsi IPOBEpOUHas paboTa, pacCUMTaHHAs yYUTEJIEM HE Ha BECh
YPOK, Takxke (PUKCHUpyETCs IMOcie 3amucu TeMbl ypoka, (Hampumep: 10.11. HMppanmonanbHbie
ypaBHeHus. CamocrositenbHas padora; 12.12. [IpousBoanas. Tect.).

B rpade «Jlomamnee 3amaHue» 3alMCHIBACTCS COJEpKAHMUE 3aJaHUs, HOMEpa CTPaHUII,
3ajjay, yNpaKHEHUH ¢ OoTpakeHHeM crneuuduku JomamHed paboTsl, (Hanpumep: «IloBTopuThY,
«CocraBuTh IJIaH K TEKCTy, «CocTaBUTh (WIM) 3aMOJHUTH TaOIUIly», «BblydyuTh Hau3ycrTby,
«OTBeTUTh Ha BOIpPOCHI», «/lomamHee counHeHuey, «Pedepar», «BBINOIHUTH PUCYHOK» H
JIpyrue).

[IpoBeneHue WHCTpyKTa)xka MO TEXHUKE OE30MAaCHOCTH Ha YypokKax (HU3UKH, XUMHH,
(bU3UYECKON KyIbTYphl, TEXHOJOTUH U J1p. oOs3aTenbHO ¢ukcupyercs B rpade «Copepikanue
ypOKay.

7.5.17. VYpoBeHb yueOHBIX JOCTHXKEHUU OOYYAIOIIMXCSI OIICHUBAETCS B COOTBETCTBHUH C
3aKpeIUIEHHON B JIOKaJIbHOM aKTe 001e00pa3oBaTeIbHONM OpraHU3alliy CUCTEMON OLICHMBAHUS.
Kak mnpaBuno, 310 «l - HEYIOBIETBOPUTEIBHO», «2 - HEYIOBJICTBOPUTEIBHO», «3 -
YJIOBJIETBOPUTEIBHO», «4 - XOpOIIO» U «5 - OTIMYHO». BhICTaBIeHHE HEYAOBIETBOPUTEIIBHBIX
OTMETOK Ha MEPBBIX YpOKax Mocie JIUTEIBHOT0 OTCYTCTBHS oOyyaromierocs (3-x u 0oyiee ypokoB
OTCYTCTBUSI) HE PEKOMEHyeTCsl.

7.5.18. Tlpu npoBeacHUH 00A3aTEIHHOTO JIJIS BCEX OOYJAIOIIMXCS TEKYIIET0 KOHTPOJIS B
COOTBETCTBUM C paboueil mporpamMmol yuurtens (KOHTposibHas paboTa, 3aueT, COYMHEHHE,
IpakTHYecKasi Uiau jabopaTopHas paboTa U T.N.) OTMETKH BBICTABIISIOTCS BCEM OOYyYaroLIuXcs B
rpade Toro JHs, KOrjaa NpoBOAMIACKk 3Ta paboTa. B ciyyae oTCyTCTBHS 00ydaronInXxcsl Ha ypoKe B
JIeHb MPOBEACHUS 00sA3aTeIbHBIX BUA0B paboT oOyyarolemMycs MpeloCTaBlISeTCsS BO3MOKHOCTb
nony4eHus otMeTku. [lo pemennto o0ieoOpa3oBaTeIbHOM OpraHnU3alul OTMETKA BBICTABIISAETCS
700 B OTIEIBHOM KJIETKe 0e3 uucia, 1o depe3 IpoOb B KIETKE, IJI€ BHICTABICHO OTCYTCTBHE
pebenka (u/5).

7.5.19. Tlpwu BBICTaBICHHH JBYX OTMETOK 32 OT/AEIbHBIE BHJIBI pabOT IO PYCCKOMY SI3BIKY
U JIUTepaType AOMYCKAETCs UX 3alMCh B OJJHOM KJIETKE uepe3 JpoOb 1100 B ABYX
PAIOM pacoJIOKEHHBIX KJIeTKax (10 pelieHuto odieodpazoBaTesbHON opranu3aiun). [lpu atom
BTOpasi OTMETKa BBICTaBIIsAeTCs 0e3 yKa3aHUs JaThl.

7.5.20. OtMeTKH 3a BeJCHUE TETPAJCH MO PYCCKOMY SI3BIKY, POJTHOMY SI3BIKY (KPBIMCKO-
TaTapCKUM, YKPaWHCKUH, PYCCKUI), HHOCTPAHHOMY SI3bIKY, MaTeMaTHKE, OKPYXalolleMy MUpY,
auTepaType, XUMUH, (U3UKH, OuoNorud, HWHGPOPMATUKH, YEPUEHUIO (DUKCUPYIOTCS Ha
COOTBETCTBYIOIIMX MPEAMETHBIX CTPAHHUIIAX KJIACCHOTO XypHaja B OTAEIbHON KOJIOHKE 0€3 AaThl C
HaAnuchio cBepxy «Terpaaby.

7.5.21. B mnepuopa HaxoxxaeHus oOyuaromierocs B caHaTopuu (OOJbHHIIE) B KJIACCHOM
’KypHaJle Ha MPeAMETHBIX CTPaHUIaX BhICTaBIseTCS «H». B ciydyae nmpoBeaeHus ¢ 00ydaromumes
y4eOHBIX 3aHATUN B caHaTOpuu (OOJNBHUIIE), CIIPAaBKa O pe3ysbTaTaXx OOY4YEeHHUs XPaHUTCA B €ro
audHOM nene. OTMETKH U3 CIpaBKU MEPEHOCSTCS B KIACCHBIM JKypHal B COOTBETCTBYIOLIUE
AYEHKH, a TAK)KE YKa3bIBAETCSI KOMMEHTApHA.

Hampumep: oTMeTKa BBICTAaBIIEHa HA OCHOBAHMM CHpaBKH, npenocraBieHHo PI'BOY
«ML «ApTex» ot No .

7.5.22. B cmydae OOJE€3HM YYHTENIsS YYHUTENIb, 3aMEIIAIONIUN KOJUIETY, 3aroJHSIET
AJIEKTPOHHBIN XypHaJl B YCTAHOBJIEHHOM NOpsAKE (IIOANUCH U IPYIMe CBEACHUS OTPakatoTcs B
KypHaJle 3aMeIleHUs IPOIYIICHHBIX YPOKOB).

7.5.23. KnaccHble pyKOBOJHMTEIN CBOCBPEMEHHO 3AIOTIHSIOT U CIEIST 32 aKTyaJIbHOCTBIO




JAHHBIX 00 OOYYalOMMXCS M UX POAUTENAX (3aKOHHBIX NPEICTABUTEISAX), BEAYT IMEPEIHCKY C
POJIUTEIISIMU.

7.5.24. Pogutenu W ydamuecss MMEIOT JOCTYIl TOJNBKO K COOCTBCHHBIM JaHHBIM, W
UCIOJIB3YIOT DJIEKTPOHHBIN )KypHAI TOJIBKO AJIS UX IPOCMOTPA.

7.5.25. ApmuaECTparys o0pa30BaTeIbHON OpPraHU3allyd OCYIIECTBIISCT KOHTPOJL HaJl
BEJICHHEM 3JIEKTPOHHOTO KypHaJIa.

7.5.26. YcnoBus COBMEIIEHHOT'O XPAHEHUS JAaHHBIX B AJIEKTPOHHOM BHJIE U HA OYMasKHBIX
HOCHUTEJISIX:

7.5.26.1. B cnyuae HEOOXOUMOCTH HCIIOJIB30BAHUS TAHHBIX AJIEKTPOHHOTO JXKypHaa U3
AIEKTPOHHOU (OPMBI B KayecTBE IMEYATHOIO JOKyMEHTa MH(OpMalMs BBIBOJUTCS HA MEYaTh U
3aBepseTCs B yCTAHOBJICHHOM IOPSIKE.

7.5.26.2. ApxuBHOE XpaHEHHE YUETHBIX JAHHBIX JOJKHO MPEIYCMaTPUBATh KOHTPOJIb 3a
UX LEIOCTHOCTBIO M JJOCTOBEPHOCTHIO HA MPOTSIKEHUU BCETO HEOOXOIMMOI0 CpOKa C IMOMOIIBIO
AIIEKTPOHHOU MOJIITUCH.

7.5.26.3. DJEKTpPOHHOE XpaHEHUE APXUBHBIX JAHHBIX JOJDKHO OCYIIECTBIIATHCS Ha
HOCHTEJIE.

AnmuanctpatopoM DK ¢dopmHpyeTcss ONHCh JIEKTPOHHBIX TOKYMEHTOB BPEMEHHOTO
XpaHeHHs (npunocenue 3).

7.5.26.4. DJEKTPOHHBIEC KOIUH KYPHAJIOB KJIACCOB OJIOKHPYIOTCS [T pEAAKTHPOBAHUS, U
MOMEIIAIOTCS B €IMHBIM apXWB C JIOCTYIOM IO Mapojio ¢ Ha3BaHueM «Mtoru yueGHOTO roma»
(manpumep: «roru 2020-2021 rona») u XpaHsATCs B TEUEHHE S JIET.

7.5.26.,5. CBoagHas BeIOMOCTh HUTOIOBOM YCIIEBAa€MOCTH Kilacca 3a YYeOHBIH Trof
BBIBOAWTCS W3 CHCTEMBI y4YeTa B TOM BHJE, KOTOPBIH MPEIyCMOTPEH JACHCTBYIOUIMMH
TpeOOBAaHUSMU ApPXUBHOMN CITYkKOBI.

7.5.26.6. DnexTpoHHas BEpPCHS CBOJIHBIX BEAOMOCTEH YCIICBAGMOCTH BBIBOJUTCS Ha
neyaTh, IPONIMBAETCS M CKpeIUIseTcs MOANUCHhI0O PYKOBOJIUTENS M Ie4aTb YUPExIACHUS.
dopmupyeTCst OTHKCH e BPEMEHHOTO XpaHeHus cBbiiie 10 et (npunosicenue 4).

7.5.26.7. Cpok XpaHEHMs CBOJIHBIX BEJOMOCTEH yCIIEBaeMOCTH - 25 JeT.

7.5.27.  Ilpu npoBeneHUN rocyJapCTBEHHON UTOTOBOM aTTECTAIMH 110 IPEIMETY 32 KypC
OCHOBHOI'0 0011ero 00pa3oBaHMsl OTMETKA 3a HK3aMEH BBICTABJISIETCS B CTOJOEL, CIETyIOLIHii
HETIOCPEACTBEHHO 3a CTOJIOIOM ro/IoBOM 0TMETKH «I 0/10Bas» (110 pyCCKOMY SI3BIKY M MaT€MaTHKE
BCeM OOy4aromMMCcs, M0 APYTUM Yy4eOHBIM HpeIMeTaM - TOJIBKO CHABaBIIMM 3TOT MPEAMET IO
BbIOODY). B cooTBeTcTBYIOLIEH rpade Ha 1eBOW CTOPOHE KypHAIa AENaeTCs 3aUCh «IK3aMEH».

ITocne 3x3aMeHallMOHHON OTMETKH BBICTABIISIETCSI UTOrOBasi OTMETKA BCeM 00y4YaroUMCS
KJacca (U1 cIaBaBIIMX HK3aMEH IO TPEJMETY BBIBOJIUTCS CpeAHSS apupMeTndecKast TOIOBOU U
9K3aMEHAIlMOHHON OTMETOK, JUIsi He CJaBaBIIMX - AyOJaupyercss rojoBas OTMeTka). B
COOTBETCTBYIOIICH rpade Ha JIEBOI CTOPOHE KypHaJIa feaeTcs 3anuch «torosasy.

7.5.28. Ha crpanuny xypHana «CBOJHas BEIOMOCTh y4eTa YCIIE€BAEMOCTH YUaIMXCS»
MIEPEHOCATCS YETBEPTHBIE OTMETKH, TOIOBasi, SK3aMECHAIMOHHAs M HUTOroBas. llpu mpoBeneHUH
roCyJapCTBEHHON UTOTOBOM aTTECTAllMU MO MIPEIMETY 3a KypC CpeHero oouiero oopa3oBaHus B
dopme enuHOro rocynapcrBeHHoro sk3ameHa (EI'D) wnm rocynapcTBEHHOTO BBITYCKHOTO
sk3ameHa (I'BD) sk3ameHanMOHHBIE UM HMTOTOBBIE OTMETKM OOYYalOIIUXCS Ha TpeaAMeTHBIX
CTPAHHUIIAX KYPHAJIa He BHICTABJIAIOTCS.

Ha crpanuny xypHana «CBoaHas BEIOMOCTh YdeTa YCINEBAEMOCTH YYaIIUXCS»
MEPEHOCATCS TIOIYTOI0BbIE OTMETKH, TOJOBBIE U UTOTOBBIE OTMETKH (CpenHee aprupMeTHIecKoe
MOJIYTOA0BBIX M F'OJIOBBIX OTMETOK 00YYaromerocs 3a Kax /bl rog o0yueHus 1o oopa3oBaTeIbHOM
porpaMMe CpeHero ooiiero o0opa3oBaHus) 1O BCEM MpeAMETaM yueOHOro IjIaHa.

7.5.29. Tlpu opranu3zaiyy MHIUBUIYaJIbHOTO 00ydYeHUs Ha oMY (paMUIIHs U UMs peOeHKa
BHOCSITCS B CITUCOUYHBIM COCTaB KJlacca Ha BCEX CTPAaHUIIAX KJIIACCHOTO KypHaJa, ero OTCYyTCTBUE Ha
ypOKax HE OTMEYaeTcs. YUHUTENS-PEIMETHUKH BBICTABIISIIOT OTMETKH (TEKYyIME M MTOTOBBIC) B
OTJIEIIbHOM KYpHaJie HHAUBHUIYaJIbHOTO O0YyUYEHHS Ha TOMY.



7.6. KHUIM permcTpanuu BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 00LeM M CpelHeM
001meM 00pa30BaHUM U UX Ay0JIUKATOB:

7.6.1. Jlns ydera BBIAAHHBIX JIOKYMEHTOB 00 OCHOBHOM OOIIEM M CpEIHEM O00IIeM
00pa3oBaHUy, MPUIIOKEHUH K HUM U UX TyOJMKATOB (1aee - aTTecTaThl) B 0011e00pa3oBaTeIbHON
OpraHu3alluy BEAYTCS JBE€ KHUTH PETUCTPAIMU BBIJAHHBIX JIOKyMEHTOB 00 00pa30BaHUU OTAEIHHO
10 KaXKIOMY YPOBHIO 00I1Iero 00pa3oBaHus (npuiodicenue 5):

- «KHura perucrpanuu BeIJaHHBIX TOKYMEHTOB 00 OCHOBHOM 00IIIeM 00pa3oBaHUMY;

- «KHura peructpanuu BeIJaHHBIX IOKYMEHTOB O CpelHeM 0011eM o0pa3zoBaHun» (Hanee -
KHHUTA PErUCTPALIUN).

7.6.1.1. Kaura peructpaiuy B OpraHu3aliii, OCyIIeCTBIISIIONIEH 00pa30BaTeIbHYIO

NEeSATEIbHOCTD, COJEPIKUT CIACAYIONNE 00A3aTeIbHbIEe CBEICHMUS:

- HOMEp y4eTHOH 3anucu (1o MOPSIKY);

- (haMuIMsi, UMsl, OTYECTBO (IIPU HAJMYMM) BBIMYCKHHMKA (B MMEHHUTEJIBHOM IAJIEXKE); B
cllydae TOJIydeHMs arrecraTta (IyOiuKaTa arrecraTa, JyOJIMKaTa MPHIIOKEHUS K aTTECTary) IO
JIOBEPEHHOCTHU TaKke (paMUIINs, UMs U OTYECTBO (IIPU HAJIMYHUH) JIULIA, KOTOPOMY BBIIAH TOKYMEHT;

- JaTta poXIACHUS BBIITYCKHUKA,

- HoMep Onanka arrtectara (OnaHka pgyOnuMKara arTecTara), IOCIE HEro CJIOBO
CIIPUIIOKCHHUECY,

- HauMEHOBAHMS YYEOHBIX NPEIMETOB (CTPOTO B COOTBETCTBHHM C COOTBETCTBYIOIIUM
®I'OC u yueOHBIM IUTAHOM) U UTOTOBBIE OTMETKH BBIITYCKHUKA IO HUM;

- JaTa W HOMEp IpuKa3a O BbLIaue aTTecrara (AyOinMkara arrecrtara, IyOiuKara
NPUIIOKEHHUS K aTTeCTary);

- NOJIKCH YIOJHOMOYEHHOI'O JIMIIA OpPraHU3ally, OCYIIECTBIIAIOMEH 00pa30BaTEIbHYIO
JeSITeIbHOCTh BBIJABIIETO aTTecTar (AyOJInKaT aTTecTara, AyOJInuKaT MPHIOKEHUsS K aTTecTaTy);

- IOJNKCh IoJydyaTesst arrecrara, NyOnMKara aTrecTara, AYOJIMKaTa NPUIOKEHUS K
aTTecTary (eciu JOKYMEHT BbIJIaH JJUYHO BBITYCKHHUKY JINOO MO IOBEPEHHOCTH ) JINOO AaTy U HOMED
MOYTOBOT'O OTIHpAaBJIEHUs (€CIU JOKYMEHT HalpaBJIeH yepe3 ONepaToOpOB IMOUYTOBOM CBSA3M 0OLIETo
M0JIb30BAHNUA);

- JaTta BBIAAYM aTTecTata (qyOauKaTa arTectaTa, AyOJMKaTa MpUIOKEHUS K aTTecTarTy).
7.6.1.1. B KHUTY perucTpaiyy CicOK BbIITYCKHUKOB TEKYIIEro y4eOHOro rofia BHOCUTCS
B a()aBUTHOM TOPSAJIKE OTIEIHHO MO KAXKIOMY Kiaccy (CO CKBO3HOM Hymepalueil B TeueHue
OJIHOTO T0/1a), HOMepa OJIaHKOB - B BO3PACTAIOILEM MOPSIKE.
7.6.1.2. Howmep y4eTHOI 3aluCH JOJDKEH COCTOATh M3 JBYX YHCEIN, 3allMCaHHBIX depe3
IpoOb - TMOPAAKOBBII HOMEpP M MocieqHHe JBe LU(PBI Toja, KOrja BbIJABAICS JIOKYMEHT
(Hanpumep, 26/20 o3HayaeT, 4ToO BbIJAHHBIN TOKYMEHT 3apETUCTPUPOBAH B KHUTE 10 HOMEPOM 26
u Beizad B 2020 roxy).
Takum o00pa3oM, Kaxa0My BBITYCKHHKY OyIeT TPUCBOEH CBON WHIWBUIYaIbHBIN
HOPSIKOBBIM HOMEP, U HOMEpa YYETHBIX 3aKcell y BBITYCKHUKOB Pa3HBIX JeT He OyIyT COBNAIaTh.
7.6.1.3. Ha3zBaHus y4eOHBIX IPEAMETOB 3aITMCHIBAIOTCS B UMEHUTEIIEHOM TIaJIekKe, CTPOTO
B cootBeTcTBUM ¢ PI'OC 1 y4yeOHBIM IJIaHOM O0pa3oBaTeIbHOW OpraHU3alMd, B TOM YHUCIIE
WHAUBUAYAJIbHBII TPOEKT, BBIIOJHEHHE KOTOPOro SBISIETCA 00s3aTelbHBIM TpeOOBaHUEM K
pe3yJibTaTaM OCBOEHHSI OCHOBHOW 0Opa30BaTeNbHOW MpOrpamMMbl Ha YPOBHE CpEIHEro O0Iero
o0Opa3oBaHwUs.
[Ipu HamucaHuu y4YeOHBIX TMPEIMETOB JIONMYCKAIOTCS CIEAYIOIIME COKpAlleHus U
ab0peBHATYPHI:
HNudopmaruka u UKT - UnpopmaTuka;
®dusnyeckas Kyabrypa - OUu3KynbTypa;
MupoBas xynoxxecTBeHHas Kyibrypa - MXK;
N3o6pazutensHoe uckyccTBo - U30;
OcHoBBI Oe301acHOCTH Ku3HeaesTensHocTH - OBX.
Ha3Banus y4ueOHbIX mipeameToB «PomHol s3b1k», «PogHas muteparypay», «ITHOCTpaHHBIN S3BIKY,



«BTopoif HHOCTpaHHBIH S3BIK» YTOUHSIOTCS 3aMUChIO (B CKOOKAX), YKa3bIBAIOIIEH, KAKOH POTHOM
WIA MHOCTPAHHBIN S3bIK M3Yy4aliCsl BBITYCKHUKOM. IIpu 3TOM JomyckaeTcs COKpallleHUE CIIOBa B
COOTBETCTBUHM C IMpaBWJIaMH pycckoil opdorpadum (anrnmiickuii - (aHri.), QpaHIy3CKUid -
(¢ppani.).

ITo yuebnsiM mpeameram «300pa3utenbHOE UCKYcCTBO», «Mysbikay u «®Dusnueckas
KYJIBTYpa» JIOIyCKaeTCs yKazaHHe OTMETKHU «3aYTEHO». 3alMCh «HE U3y4yalD» HE J0IYCKaeTCsl.

7.6.1.4. 3anucu B KHUIe PETrHCTpAllMU B TEUCHUE MATH PadOYMX JTHEW MOCIe BHECCHHS
3aBEPSIIOTCA MOJIMUCIMM KIACCHOTO PYKOBOAUTENS, PYKOBOAMUTENS OpPraHU3allUU M I1€4aThIO
YUPEKACHUS OTACTHHO MO KaXKIOMY KIIaccCy.

7.6.1.5. Ilpu oOHapyxeHHH OIMOOK, MONMYIICHHBIX IPH 3aNOJIHCHHH aTTecTaTa WJIN
NPUJIOKEHUST B TOJ OKOHYAHHUS BBITYCKHUKOM 00I1€00pa30BaTeIbHOM OpraHu3aliy, Bblgaua
HOBOTI'O aTTecTaTa WM MPHIOKEHHs B3aMEH UCIIOPUYEHHOTO (PUKCUPYETCsl B KHUI'e PErUCTpalluy 3a
HOBBIM HOMEPOM YYeTHOW 3amucu. lIpm 3TOM HAmpoOTHB paHee CHENaHHOW YYETHOW 3aIlucCH
JieNlaeTcs NMOMETKA «UCNOpYeH, aHHYIUPOBAH, 8bIOAH HOBbIU ammecmamy C yKa3aHHeM HoMmepa
YUYETHOH 3alHCH aTTeCcTara, BBIAAHHOTO B3aMEH HCIIOPYEHHOTO.

7.6.1.6. Bce 3amucu B KHHUI'€ pErHCTpallMM JIOJDKHBI BECTHUCHh IAPUKOBOM WJIH
KalWUISIPHOW PYYKOH aKKypaTHBIM, YETKUM, pa300pUMUBBIM TOYEPKOM.

VcnpaBneHus, TOMyIIEHHbIE PU 3alIOJIHEHUM KHUTH PErUCTpPALMM, 3aBEpSIOTCS
PYKOBOJIMTENIEM OpPraHM3alMH, OCYIIECTBISIONICH O00pa3oBaTEIbHYIO NESTEILHOCTD, BBIIABIICH
aTTecTar, M CKpEIULIIOTCS IeyaTbl0 OpPraHM3alUHU, OCYILECTBISIOLIEH 00pa30BaTeIbHYIO
JIEATEIIbHOCTD, CO CCBUIKOM Ha HOMEp YYETHOM 3aIMCH.

7.6.1.7. JlucTbl KHUTM PpErHCTPALUU IPOHYMEPOBBIBAIOTCSA, KHHMra pErUCTpaluu
NPOIIHYPOBBIBACTCS, CKPEIUISETCS MEeYaTbi0 OPTaHU3aIMH, OCYIIECTBIIIONIEH 00pa30BaTebHYIO
NeSITeIbHOCTbD, C YKa3aHUEM KOJIMYECTBA JIUCTOB B KHUT'€ PETUCTPALIUH.

Kaxnmass kHMra wm3gaercs W3 IUIOTHOW OyMardw, B TPOYHOM KAapTOHHOM IIEperieTe U
paccuMThIBaE€TCs HA MHOTOJIETHEE MCII0JIb30BaHHE.

7.6.1.8. Kaurum perucrtpaniu BKIIOYAIOTCS B HOMEHKJIATYPY Jel 00pa30BaTelbHOM
OpraHu3aliM, XPAHATCS KaK JOKYMEHTBI CTPOTOW OTYETHOCTH U MEPeNaloTCs MO akTy MpU CMEHe
PYKOBOJIUTEIISI OPTaHU3AINH.

7.6.1.9.  Cpok xpanenust Kuuru peructpanuu cocrasiser 50 ner.

7.6.2. 3amwmcu o BbIave AyOJMKaTa aTTecTaTa U AyOJarKaTa MPUIOKEHHS K aTTeCTaTy:

7.6.2.1. Tlpu Bblmaue ayOnuKaTa aTrecTara M QyOsMKara TMPHIOKEHHS K aTTecTaTy
OTMEYAIOTCSl YIETHBI HOMEp 3alMCH U J]aTa BBIJaul OPUTHHAJIA, HyMepalus OJJaHKa OpUTHHAA.

7.6.2.2. 3amnucek o0 BelJaue 1y0aMKaTa aTTecTaTa BHOCUTCS MO CIETYIOLUUM HO
MepoM Tekymiero roja. Ilepen BHeceHHMEM 00s3aTENBbHBIX CBEIEHHUI depe3 Bce Tpadbl JenaeTcs
3anuck: «JlyOnukar». HampoTuB cBeneHuil o Belgaue nyOnMkaTra CTaBUTCS OTMETKa: «Bwvidan
83aMeH YMepAHHO20 opucurana Ne , 8b10AHHO20

qucia mecaya 2004, HoMep Y4emHOoll 3anucu ».

OTmeTka 0 BeIgaue MyOJHMKaTa aTTecTara JeiaeTcsl TakKe HAalpOTHB YYETHOTO HOMepa
3aIMCH BBIAAYN OpUTHHANA: «Boloan oyonukam ammecmama, HOMep HOBOU YUemHOU 3anuUc  ».

7.6.2.3. Kaxnmas 3amuch 0 BbIade JyOJdMKara aTTecTara, MyOnMKaTa TPUIOKEHHUS K
aTTecTaTy 3aBepseTCs MOIMHUChI0 PYKOBOIUTENS 00111€00pa30BaTeIbHOM OpraHU3aluy, BbIIaBIIeH
aTTeCTaT, M CKPEIUISIETCS MeYaThi0 OPraHnu3aIiH.

7.6.2.4. llpu BbIauu qyOJIMKATOB aTTECTaTOB 00 OCHOBHOM OOIIEM U CpeIHEM O0IleM
0o0pa30BaHWM  BBIAHHBIM JIMIIAM, OOy4YaBIIMMCS B  OpTraHU3alUsAX, OCYIIECTBISIONINX
00pa3oBaTeNbHYIO IeATeNIbHOCTh Ha TeppuTopuu Pecyonuku Kpeim 10 2014 rona (Ha Tepputopuu
VYKpauHbI) B KHUTH PETUCTPAIIH BHOCATCS CBEJICHHUS 00 M3yYeHHBIX YIeOHBIX Kypcax, IpeaMeTax,
JUCLUIUIMHAX (MOIYJISIX) B YacTH 00y4eHHsI 10 00pa30BaTEIbHBIM NIPOrpaMMaM, YCTaHOBICHHBIM
B YKpauHe, Ha OCHOBaHMM JIOKyMEHTOB, HMEIOIIMXCS B OpPraHU3aLUAX, OCYIIECTBISIFOINX
00pa3oBaTeNbHYIO ACSITEIBHOCTD.

7.6.2.5. OTMeTKkH, TIOJIyYCHHBIC B TIEpHOJ OOydeHus B YKpawHe (B TOM 4YHUCIE TPH
IPOXOXKJICHUH TOCYIApCTBEHHOH aTTecTaluu), MNEepeBOAATCS B MATHOAIBHYIO CHCTEMY




OLICHUBAHMSI B COOTBETCTBUHU C TOJOKECHUSAMH, orpeesieHHbIMU [lopsiakoM 3amonHeHus, yueTa u
BbIIaYyll aTTECTaTOB 00 OCHOBHOM OOIIEM M cpeAHeM o0IieM 00pa3oBaHUU U UX yOJIMKATOB,
YTBEP)KICHHBIM MpUKa3oM MuHHCTEepcTBa npocBemeHust Poccuiickoir @enepanuu ot 5 OKTAOps
2020 r. Ne 546.

7.6.3. 3ammcu o0 BbIJaUe aTTeCcTaTa M MPHJIOKEHHS K aTTECTaTy SKCTEPHAM:

7.6.3.1. BpITyCKHUKaM, OCBOMBIINM OCHOBHBIE 00pa30BaTelIbHBIC POTPAMMBI OCHOBHOTO
obmero w cpemHero oOmero oOpa3oBaHus B (OpMax CEMEWHOTO OOpa3OBaHHS WM
caMo00pa30BaHMsl, MPOMIECAIINM dKCTEpHOM (4. 9 1. 1 ¢T. 33 273-D3) rocynapcTBEHHYIO HTOTOBYIO
aTTecTaluio B 00IIe00pa3oBaTeNbHON OpraHuW3ali ¥ MOJYYUBIIMM YIOBJIETBOPUTEIHHBIC
pe3yNbTaThl, B aTTECTaT BBICTABIAIOTCS OTMETKH, IIOJIy4YeHHbIE HMH Ha MPOMEXYTOUHOM
aTTecTaluy, IPOBOJUMON 0011e00pa30BaTeIbHON OpraHu3anuei, Mo BceM y4eOHBIM IpeaMeTam
WHBAapHAHTHOM YacTH y4eOHOTro MmiiaHa o0pa3oBaTeIbHOM OpraHU3aluy.

7.6.3.2. Tlo yuebnpiM mpeameram «M300pa3uTenbHOe HCKYcCTBO», «My3bIka» U
«®Du3nueckas KyJabTypa» IOMYCKaeTCsi yKa3aHHE OTMETKH «3a4TeHO». 3alluCh «HE H3ydall» He
JIOITyCKaeTCsl.

7.6.3.3. ®opma momyueHusi oOpa3oBaHHS B aTTecTaTaXx W MNPUIOXKEHUAX K HHUM HE
YKa3bIBAETCSl.

7.6.3.4. 3amuch 0 BBIJAYE aTTECTATOB SKCTEPHAM BHOCUTCS IMOCIE BCEX BBIMTYCKHUKOB
TEKYIIETO ToJa MOJ CIEAYIOIMIMM TMOPSIKOBRIM HoMepoM. Ilepen BHeceHHeM 00s3aTEbHBIX
CBEICHMI JIeaeTcsl 3aMuch: « DKCTEPHBIY.

7.6.4.  Kauru peructpanyiv BbIIaHHBIX CBUACTEIHCTB 00 O0OYYEHUHU U UX TyOJIUKATOB !

7.6.4.1. CsunerenbctBa 00 0Oy4eHHUH BBIAAIOTCS OOYYAIOLIUMCS C OTrpPaHUYEHHBIMU
BO3MOXXHOCTSIMH 3JI0POBBsI (C pasNUYHBIMU ()OpPMaMH YMCTBEHHOW OTCTAJIOCTH), HE MMEIOLIIM
OCHOBHOTO OOIIEro M CpeAaHero oOmiero oOpa3oBaHus, OOyYaBIIUMCS MO aJaNTHPOBAHHBIM
OCHOBHBIM  00II€00pa30BaTENbHBIM  TPOTpaMMaM,  OpraHW3alHMsIMH,  OCYIIECTBIISIONIMH
00pa30BaTeNbHYIO JAESTEIbHOCTD, B KOTOPBIX OHU 00YYaJiCh.

7.6.4.2. ]lnst yuera BBIIAaHHBIX CBUICTEIBLCTB 00 OOYUEHHUH U TyOINKATOB CBH/IETEIHCTB B
oOpa3oBaTenbHOW oOpraHuzanuu BeneTcs «KHUra perucrpaluu BbIJAYU CBHUJETENBCTB 00
o0y4eHum» (1ajee - KHUra perucTpaluy CBUACTEIbCTB) (npunodicerue 6).

7.6.4.3. Kuura perucrpaliud CBHUJAETEIBLCTB B 00pa3oBaTelbHON  OpraHu3aluu,
OCYIIECTBIISIONICH 00pa30BaTENbHYIO JESATEILHOCTD, COJIEPKHUT CIEIYIONINE CBEICHUS:

- y4eTHBIH HOMEp 3amucH (110 HOPSIKY);

- HOMep OJaHKa CBUJETEIbCTBA;

- (ammnio, UM, 0TYECTBO (IIPU HAJTMYNH) BBITYCKHUKA;

- J1aTy pOKICHMSI BBIITYCKHUKA;

- HAaUMEHOBAHMsI YUEOHBIX PEAMETOB U OTMETKH, [TOJyYSHHbIE BBITYCKHUKOM I10 HUM,

- JaTy ®W HOMEp paCHOpS/IMTEIbHOTO akTa 00 OTYMCICHWUU BBITYCKHHUKA U3
00pa3oBaTebHOI OpraHu3aluu;

- HOANHCH IMoJrydaTeyiss CBUACTCIILCTBA,
= JaTy INOJIYy4YCHH CBUACTCIILCTBA,

- CBEJICHMS O BbIaue AyonukaTa (Homep O6jaHka 1y0siMKara CBUETEIbCTBA, 1aTy U HOMEP
pacropsaUTEIbHOTO aKTa O BhlJaue TyOnrKaTa CBUETEIbCTBA, 1Ty BbIJauu IyOnuKara, yaeTHbIN
HOMED 3aIMCH BBIAHHOTO TyOJIMKaTa).

7.6.4.4. B KHMTY perHCTpalliu CIIUCOK BBITYCKHUKOB TEKYIIETO y4eOHOro rojia BHOCUTCS
B ai()aBUTHOM TIOPSAJIKE OTIEIHHO IO KaXIOMY Kiaccy (CO CKBO3HOW HyMepaluel B TEUeHHE
OJTHOTO TO/1a), HOMepa OJIaHKOB - B BO3PACTAIOIIEM MOPSIKE.

7.6.4.5. Y4eTHBII HOMED 3aMKMCH JOJKEH COCTOSTh U3 JIBYX YHCEII, 3allMCaHHBIX Yepe3
IpoOb - TMOPSAAKOBBII HOMEpP M ToOcCieqHHEe NBe LHU(PBHI T0/a, KOTrZa BBIJABAICS JTOKYMEHT
(manpumep, 12/21 o3HayaeT, YTO BBIJAHHBIN TOKYMEHT 3apETUCTPUPOBAH B KHUTE 11O HOMEpOM 12
u BbiaH B 2021 roay). Takum o0Opa3oMm, KaxJI0My BBITYCKHUKY JOJDKEH OBITH NMPHUCBOEH CBOM
WHAUBUAYAJIbHBIN MOPSIKOBBII HOMED, 1 HOMEpa YUETHBIX 3alucell Y BBIMTYCKHUKOB Pa3HbBIX JIET



HE JIOJDKHBI COBMAATh.

7.6.4.6. 3anucu B KHUT€ PETUCTpAlMM BBIAAYM CBHJETEIBCTB 3aBEPAIOTCS MOJIIUCIMU
KJIACCHOTO PYKOBOJAMTEINS, PYKOBOJIUTEINS OPraHU3allMU W TEYAThI0 YYPESKICHUS OTACIBHO MO
KaXJIOMYy KJIacCy, CTaBsTCS JlaTa U HOMEp PaclopsSAUTENIbHOTO akTa 00 OTUUCIIEHUH BBIITYCKHHUKA
u3 0011e00pa30BaTEIbHON OPraHN3aIUH.

B ciiyuae BpeMEHHOro OTCYTCTBHsI PYKOBOJUTENS 00pa30BaTeIbHON OpraHU3aluu

3aMMCH B KHUTE PETUCTPAIMH BBIJAYM CBUACTEIBCTB MOIINUCHIBAIOTCS JIMIIOM, UCIIOIHSIOUIIM B
YCTAHOBJICHHOM IOPSAIKE 00513aHHOCTH PYKOBOJHUTENS 00pa30BaTeIbHON OpraHu3aluu.

7.6.4.7. WcnpaBneHus, JONMYyLUICHHBIC NPH 3aMOJIHEHUU KHUTU PETHCTPALMU BBIJAYU
CBUJIETEJILCTB, 3aBEPSIIOTCS PYKOBOJUTEIEM OPTaHU3alMH U CKPEIUIAIOTCS 11€4aThi0 CO CChUIKOM Ha
YYETHBII HOMED 3aIUCH.

7.6.4.8. Jlo BbIZa4YM CBHJACTCIHCTBA 3alOJHEHHBINM OJaHK JOJDKEH OBITH TIIATCIHHO
NPOBEPEH Ha TOYHOCTh M 0€30IMO0YHOCTh BHECEHHBIX B HETO 3amuceid. biaHk cBUIETENbCTBa,
COCTaBJICHHBI € OLIMOKaMH, WIM HMMEIOLUI HHbIe Ie(EeKThl, BHECEHHbIE INpPU 3aIOIHEHUH,
CUMTAETCSl UCTIOPYCHHBIM IIPH 3aIIOJTHEHUH U TTO/JISKUT 3aMEHE.

VcniopueHHble IPpU 3alI0JHEHUU OJaHKHM CBUAETENILCTB YHUUYTOXKAIOTCA B YCTaHOBJIEHHOM
nopsiake. B3ameH wucmopueHHOTO OJaHKa CBHUICTEIHCTBA O00Pa30BaTENLHOW OpraHU3alUeH
BBIJIA€TCS CBUIETEIICTBO HA HOBOM OJIaHKE.

Bbiiaua HOBOrO CBUIETENHCTBA, B3aMEH HCIOPYEHHOTO PETHCTPUPYETCS B KHUTE PErUCTPAlMU
CBHUJICTEJILCTB 32 HOBBIM YYETHBIM HOMEpPOM 3amucu. [Ipu 3TOM HampoTHB paHee CACTAaHHOTO
YUETHOTO HOMEpa 3alKCH JENaeTcsl IMOMETKA «UCHOPYEHO, AHHYIUPOBAHO, BblOAHO HOBOE
ceudemenbcmeoy C yKa3aHHEM YUETHOTO HOMeEpa 3alKCH CBHICTENbCTBA, BBIIAHHOTO B3aMEH
HCIIOPYECHHOTO.

7.6.4.9. CsugerenbcTtBa, HE TIIOJyYCHHBIE BBITYCKHUKAMH B TOJA  OKOHYAHUS
o0pa3oBaTeNbHOW  OpraHW3allMd, XpaHATCs B 00pa3oBaTeNbHOM oOpraHu3amuu 10 UX
BOCTpEeOOBaHMS.

7.6.4.10. Bce 3anucu B KHUT€ pEruCcTpaIiii CBUACTENHCTB JOKHBI BECTUCH IIAPUKOBON
WM KanWUBIPHOW PYYKOH aKKypaTHBIM, YETKUM, pa300PUYHUBEIM MTOYEPKOM.

7.6.4.11. Kaxnas kHUra u3aercs U3 IIOTHOIM Oymaru, B MpOYHOM KapTOHHOM IeperieTe
¥ PACCUUTHIBACTCS HA MHOTOJICTHEE MCIIOJIb30BaHHE.

JIMCTBl KHUTM PETUCTPAllMM CBUJCTEILCTB MPOHYMEPOBBIBAIOTCS, KHHUIa pPETHUCTpaluu
MPOIIHYPOBBIBACTCS, CKPEIUISETCS TEeYaTbi0 OPTaHU3aliH, OCYIIECTBIIIONIEH 00pa30BaTebHYIO
NeSITeIbHOCTD, C YKa3aHHEM KOJIMUYECTBA JIUCTOB B KHUI'€ PETUCTPALMH.

7.6.4.12. Kauru peructpanuu BKIIOYAIOTCS B HOMEHKIATYPY Jeld 00pa3oBaTeIbHOU
OpraHu3aliK, XPaHATCS KaK JOKYMEHTBI CTPOTOW OTYETHOCTH U MEPeaoTCs MO aKTy MpU CMEHe
PYKOBOJUTEIS] OpTraHU3aIHH.

Cpoxk xpanenus Knuru perucrpanuu coctasiuset 50 ner

7.6.5. 3ammcu o BbIJaue AyOJIMKaTa CBUICTEIILCTBA!

7.6.5.1. Tlpu BBIgaue ny6nMKaTa CBUAETENLCTBA B KHHMTE PETHCTPALMU CBHIETENLCTB
TEKYIIEro rojia JeaaeTcsl COOTBETCTBYIOIAS 3alUCh, B TOM YHCIIE, YKAa3bIBAIOTCS YUETHBIH HOMEP
3aMKCH U JaTa BbIIayll OpUTHMHAIA CBUJIETENILCTBA, HOMEp OJaHKa CBUACTEILCTRA.

7.6.5.2.3anuck 0 BhIaue AyOIMKaTa CBUACTEIHCTBA BHOCUTCS M0 CICAYIONUM HOMEPOM
Tekymiero rona. llepen BHeceHHEM 00sS3aTENbHBIX CBEIEHUN depe3 Bce Tpadbl JemaeTcs 3amich:
«lyomukat». HampoTuB cBemeHHMil O BbIJadye AyOJIMKaTa CTABUTCS OTMETKa: «Bwioan 63amen

VMepAHHO20 opucunana Ne , 8bI0AHHO20
yucna
mecaya
200a, Homep YuemHou
3anucu ».

Kaxknas 3anmuce o BbI1aue 1y0MKaTa CBUAETENHCTBA 3aBEPSCTCS MOAMUCHI0 PYKOBOIUTEIIS
OpraHU3aluu U CKPEIUISIETCS IeYaThIO.
B cmyyae BpeMEHHOTO OTCYTCTBHUS PYKOBOIUTENSI 00pa30BaTeIbHON OpPraHU3allUN 3aIliCH



B KHHUI€ PErHCTpPAIllMM BbBIAAYM CBUACTEILCTB TOJMUCHIBAIOTCS JUIIOM, HCIOJTHSIONINM B
YCTAHOBJICHHOM ITOPSIIKE 00S3aHHOCTH PYKOBOIUTENS 001Ie00pa3oBaTeIbHON OPTraHU3allHH.

7.6.6. Kuuru perucrpanuu BeIJaHHBIX Meaajel «3a 0coObIe YCIeXH B YUCHUN:

7.10.6.1. s ydera BbIaHHBIX Menajiel «3a 0coObIe YCIIeXu B YUCHHM (J1ajiee - Meallb)
B OpraHu3allM, OCYILECTBISIOUICH 00pa30BaTeNbHYI0 JesITeIbHOCTh, Benercs «Kuwura
pEeruCTpalMy BBIIAHHBIX Menayied «3a ocoOble YCIeXu B yUeHHUH» (Janee - KHUra perucTpanuu
Meanen).

7.10.6.2. Knwura peructpanuu Meaajgei COACPKUT CICAYIONINE CBEICHUS (NPULONCEHUE

6):

- HOMEp y4eTHOMH 3anucu (1o MOPSAIKY);

- (hammInIO, MM, OTYECTBO (IIPU HAIMYHMHU) BHITYCKHUKA;

- JIaTy POXIEHUS BBITYCKHUKA;

- JaTy ¥ HOMep MpHUKa3a O Bbla4ue MeJallu;

- MOANKCH YINOJHOMOYEHHOI'O JuIa oO1ieo0pa3oBaTeIbHOW OpraHU3alliy, BbIIABILIETO
Meaalb;

- MOJIUCH MOJTyyaTessl MeJallu;

- JaTy BBIIaYH MEIAJIH.

7.6.6.3. B KHHUTY perucTpanuu Meaajaei CMCOK BBITYCKHUKOB TEKYIETo y4eOHOro romaa
BHOCHUTCS B aJI(paBUTHOM MOPSAKE OTAENBHO 110 KaKIOMY Kjaccy (CO CKBO3HOM Hymepauuen).

7.6.6.4. 3amucu B KHUTE PErHCTpalldy MeAajeil B TEYCHHE MATH pabounx AHEH rocie
BHECEHHUS 3aBEPAIOTCS IMOAMUCIMH KJIACCHOTO PYKOBOAMTENS, PYKOBOAMTENS OpraHU3allu U
NeYaThI0 OPraHU3aAMH OTIEIBFHO MO KaXIOMY KIIaccy.

7.6.6.5. HcnpaBieHus, IONMyIIEHHbIE NPHU 3alOJIHEHUM KHUTM PErUCTpaliid Mejane,
3aBEPSIOTCS IOIHCHIO PYKOBOAMTEINSI 00111e00pa30BaTeIbHON OpTaHU3aIliy, BBIJABIICH Meallb, U
CKPEIUISIOTCS MeYaThbl0 OPraHM3alluM, OCYIIECTBISIOMEH 00pa30BaTENIbHYIO JIEATENBHOCTh, CO
CCBUIKOW Ha HOMEP YYETHOM 3aIHUCH.

7.6.6.6. Bce 3amucu B KHHUT€ pErucTpalluy Mejnaneld MOJDKHbI BECTUCH HIAPUKOBOM WK
KalWUISIPHOW PYYKOH, aKKypaTHBIM, Y€TKUM, pa300PUUBBIM TIOYEPKOM.

7.6.6.7. Kuura perucrpauuu Mefanedl uzgaercs M3 IUIOTHOW OyMarv, B IMPOYHOM
KapTOHHOM TIEPETIETE U PACCUUTHIBACTCS HA MHOTOJIETHEE UCIIOIB30BaHHE.

JIMCTBI KHUTU pEerucTpali Mejnaneld NMPOHYMEPOBBIBAIOTCS, KHHUra MPOIIHYPOBBIBACTCS,
CKpEeIUISIeTCsl TeYaThl0 OpTaHU3aIlK, OCYHIECTBISIONMIEH 00pa3oBaTENbHYIO ESTEIHHOCTh, C
yKa3aHHEM KOJINYECTBA JINCTOB B KHUTE PETHCTPALUU Melalei.

7.6.6.8. Kuura peructpanum Medaledl  BKIIOYAeTCS B HOMEHKJIATYpPY el
00pa3oBaTebHONW OpraHU3allNK, XPAaHUTCS KaK JJOKYMEHT CTPOrOW OTYETHOCTH U IepelaeTcs Mo
aKTy TIPY CMEHE PYKOBOIMTEISI OpPTaHU3aIUH.

Cpoxk xpanenus Knuru perucrpanuu menaneit cocrasiuser 50 yier.

7.7. Kuura (;)kypHaJi) 3anuceil pe3yJibTaTOB BHYTPHIIKOJIbHOT0 KOHTPOJIS.

7.8.1. Kuwura 3amuceil pe3ynbTaTOB BHYTPHUILIKOJBHOTO KOHTPOJS SIBISETCA OJHUM U3
JOKYMEHTOB, TIOJATBEP)KIAIOMIMX OCYIIECTBIICHHE aHajiW3a ¥ KOHTPOJIS 3a KadyeCTBOM U
pesyiabTaTaMu  00pa3oBaTeIbHOM JAEATENbHOCTH U OOECIEYEeHHEM YpPOBHS  IOATOTOBKU
oOydJaronuxcs.

7.8.2. Kuurm Benyrcs BCEMH WICHAMH aJIMUHHCTpAlMM, KypUPYIOIIUMH y4eOHO-
BOCITUTATEIBHBIN TMpoOIleCC B 00IIE00pa3oBaTEIbHON OpraHW3allid, B HHX (UKCUPYIOTCS
pe3yJbTaThl MOCEIICHUs] YIeOHBIX, BHEKJIACCHBIX 3aHATHH, BOCIIUTATEIbHBIX MEPONPUATHHA U TIp.
Kuurn MIPOHYMEPOBBIBAIOTCS, MIPOIIHYPOBBIBAIOTCS, CKPETUISIOTCS MeYaThio
00111e00pa30BaTEIbHON OpraHU3aIIH.

7.8.3. 3ammcu BemyTcs B yI0OHOM 151 moceniaromero ¢gopmMe (CXxeMaTuyHo, B TAOIHUIIE UITH
«potorpadus» ypoka U Tp.) C ONpenelIeHUEM Uesell TOCeIeHUs M BbIBOAAMM COTJIACHO
nocTaBJIeHHOM 1eu nmocemeHus (cM. [punokenune k mucekmy MOWM PK ot 22.01.16 Ne 01-14/179
«MeToanuecKue peKOMEH AN 10 aHAJIM3y COBPEMEHHOTO YPOKay).



7.8.4. Tlocemaromuii 00s3aH O3HAKOMHTH MMEAArOTUYECKOTO PAa0OTHUKA C BBIBOJAMHU U
PEKOMEHIALUAMMU 110 UTOTaM aHaJIn3a YPOKa, MEPONIPUATHS O] NOANMCH.

7.8.5. Tlocemenuss y4eOHBIX 3aHATHA W  PA3IUYHBIX  MEPOIPHATUN  JIOJKHO
COOTBETCTBOBATH OCHOBHBIM IIPUHIUIIAM BHYTPHUILKOIBHOTO KOHTPOJIS: IJIAHOBOCTh, CUCTEMHOCTb,
HAYYHOCTb, aKTyaJIbHOCTb, TJIACHOCTb, AU(PepeHnpoBaHHBIN TOAX0/ B paboTe C KaJpaMu.

7.8.6. Knura 3anuceil BHyTpHUILIKOIbHOIO KOHTPOJIS BEAETCS B Te€UEHUE Y4eOHOI0 rojia U
MOJUICKHUT XPAaHEHHUIO B TCUCHHE 3 JIET.
8. Padouue mporpamMmbl yueOHBIX NpeIMeTOB

8.1. B coorBerctBUM ¢ (enepa’dbHBIMH TOCYIApCTBEHHBIMH  00pa30BaTEIbHBIMU
crangaptamu obmiero odpaszoBanus (naiee - I'OC) paboune mporpaMmbl YIeOHBIX MPEIMETOB,
KypCOB, IUCHMIUIMH (MOJIyJei) SBISIOTCS O0S3aTeNbHBIM KOMIIOHEHTOM COJEPKATEIbHOTO
pasziena OCHOBHBIX 00pa30BaTeIbHBIX POrpaMM 00111e00pa30BaTeIbHOW OpraHU3aIIH.

8.2. PaGouass mporpamMMa - JIOKaJbHBIH HOPMATHBHBIH aKkT 00mIe00pa3oBaTeIbHON
OpraHu3aluy, o0s3aTeNbHasl 4acThb COJEP)KATEIbHOIO pas3jesia OCHOBHBIX 00pa30BaTeNbHBIX
porpaMMm 001Ie00pa3oBaTEIILHON OpraHU3aIuy, ONPEACISIONUN 00beM U COACPKAHUE YUCOHBIX
IPEIMETOB, KypCOB, TUCUMILIMH (MOIYNEN).

Llenpto pabGoueil mporpamMmbl SBISETCS TUIAHUPOBAHWE, OPraHU3AlUS W YIPABICHUE
y4€OHBIM IIPOLIECCOM B paMKaX KOHKPETHOIro y4eOHOro mpeamera, Kypca, AMCUUIUINHBL (MOAYIIA).

8.3. Tlemarormdeckwe paOOTHHUKH OOIIEOOpPa30BATEIHHOW OpraHW3alud  OOSI3aHBI
OCYILECTBIISATh CBOIO JAEATEIBHOCTh B COOTBETCTBUU C YTBEPKIACHHOM padoueil mporpaMmoi.

8.4. Pa3paborka paboumx mporpamm ocymectBiusgercss Ha ocHoBe PI'OC obmero
00pa30BaHus U NPUMEPHBIX OCHOBHBIX 00Pa30BaTEIbHBIX IPOrPaAMM.

Pabouune nporpaMMmsel yueOHBIX ITPEIMETOB, KypCOB, TUCHUIUIMH (MOyJIel) U BHEYPOUHOU
NeSITeIbHOCTH Pa3pabaThiBalOTCS Ha OCHOBE TPeOOBaHMN K pe3ysbTaTaM OCBOEHMS OCHOBHOM
00pa30oBaTeNbHOW MPOTPAaMMBI C yYYETOM OCHOBHBIX HAIPaBIICHUI MPOrpamMM, BKIIOYEHHBIX B
CTPYKTYpPY OCHOBHOM 00pa3oBaTeNbHOW NpPOTrpaMMBbl, M JOJDKHBI OOecreyuBaTh JOCTHIKEHHE
TUTAHUPYEMBIX PE3YJIbTaTOB OCBOSHHSI OCHOBHOW 00pa3oBaTEeIbHON POTPAMMBI.

8.5. ABTOpCKHE TNporpaMMmbl Y4eOHBIX INPEIMETOB, pa3pabOTaHHbIE B COOTBETCTBUU C
TpeOOBaHUSAMU MPUMEPHON OCHOBHON 00pa30BaTEIbHON MPOrpaMMbl COOTBETCTBYIOIIETO YPOBHS
0o0pa3oBaHus, TAKKE€ MOTYT pacCMaTPHUBATHCS KaK paboyue MporpaMMbl y4eOHBIX MPEIMETOB.
Pemenne 0 BO3MOXHOCTH WX WCIOJB30BaHUS B CTPYKTYpEe OCHOBHOW 0OOpazoBaTeIbHOMN
porpaMMbl KayKI0H 00pa3oBaTeIbHON OpraHu3alueil CaMoCTOSTENbHO.

8.6. Pabouas mporpamma pa3zpabaThIBaeTCsl KaKIBIM YUUTEIEM WM TPYIIOH IeIaroros
OJITHOTO TPEIMETHOI0 METOAMYECKOro OOBeAMHEHUs Ha Y4eOHBbIH TroJ 1ub0 Ha YpOBEHb
0o0pa3oBaHUsl HAa OCHOBE MPHUMEPHBIX OCHOBHBIX 00111€00pa30BaTENIbHBIX (ABTOPCKUX) Y4E€OHBIX
IPOTPaMM.

8.7. Paboume mporpamMMmbl pacCMaTpUBAIOTCSl HA 3aCEIaHUSX MIKOJIBHBIX METOINYECKHX
o0beTMHEeHUH 00pa30BaTeNbHOM OpraHu3aIiy 10 25 aBrycTa, COrjaacoBBIBAIOTCS C 3aMECTUTENIEM
mupekTopa o YBP, kypupyrommM mnpenogaBaHue MpeaMera, Kypca, AUCIUIUIMHBL (MOAYIS) U
YTBEP)KIAIOTCS PUKA30M JUPEKTOpa 00111e00pa3oBaTeIbHON OpraHU3alui B CpoK 10 1 ceHTs0ps
TEKYIIEro roja.

[Topsiiok KOPPEKTUPOBKU PabOYMX MPOrpaMM ONpPeEAesseTcsl JIOKAIbHBIM HOPMAaTHBHBIM
aKTOM 00111€00pa30BaTEIHLHON OPTaHU3AIUH.

8.8. Paboune mporpamMMbl yueOHBIX IPEIMETOB, KYPCOB JIOJIKHBI CO/IEPIKATh:

1) TUTYIBHBIN JHCT;

2) IUIaHUpyeMble pe3ynbTathl ypoka (B coorBercTBUM ¢ PI'OC) mmm TpeGoBaHHS K
3HAaHUSAM, YMEHUSM U HaBbIkaM (B cootBeTcTBUU ¢ PI'OC);

3) conepxanue ydeOHOTO peaMeTa, Kypca, JUCIUILTHHBL (MOYJIs);

4) TeMaTWYecKOe IUIAHHMPOBAHUE C YKa3aHWEM KOJIMYECTBA 4YacoOB, OTBOAMMBIX Ha
OCBOCHME KaXJOU TEMBI.

Kpome Toro, HeoOXomumo yka3aTb 00pa3oBaTelIbHBIA CTaHIAPT, MNPUMEPHYIO
OCHOBHYIO 00pa30BaTEeNIbHYIO HIIM aBTOPCKYIO MPOTrpaMMy Y4eOHOTO ITpeIMETa, Ha OCHOBE KOTOPOii



ObL1a pazpaboTtana pabodasi mporpamMma, yaeOHO-METOIUIECKOT0 KOMITIEKC (Y4eOHUK), BKITIOYas
3JIEKTPOHHBIE PECYPCHI, UCIIOIb3yEeMbIe JIIsl pean3ali padoyeil mporpaMmel.

8.9. Pabouue nporpaMmbl KypCcOB BHEYPOUHOH JEATEILHOCTH JIOJKHBI COICPIKATh:

1) THUTYJIbHBIN JIUCT;

2) pe3yibTaThl OCBOCHUS Kypca BHEYPOUYHOM JCATEIbHOCTH;

3) comepxaHue Kypca BHEYPOUHOH JAEATEIBHOCTH C yKa3aHHeM ()OPM OpraHu3alid U
BUJIOB JICATEIBHOCTH;

4) TemaTHYeCKOE IJIAHUPOBAHUE.

8.10. OmuH >K3eMIUIAp YTBEPKIEHHBIX pPaOOYMX Y4eOHBIX MporpamMMm (B CTPYKType
OCHOBHOI1 00pa30BaTeNbHON MPOrpaMMbl) XpPAaHUTCS B JJOKYMEHTAI[MU IIKOJBI B COOTBETCTBUU C
HOMEHKJIATYpOW JeJ, BTOPOH SK3eMIUISp HAXOMUTCS y YUUTENs AJs OCYIIECTBICHHS Yy4eOHOTO
npoiiecca (Ha OyMa)KHOM HOCHUTEIIE).

8.11. KaneHgapHO-TeMAaTHYEeCKHI IUTAaH SBISIETCS O0s3aTENbHOM dYacThio pabdoueit
IIPOrpaMMBbl, pa3padbaTbIBaeTCs HA OJIUH YUEOHBIHN IO/ M YTBEPKAAIOTCS B YCTAHOBJICHHOM MOPSIKE.
B Hem oTpakaeTcs KOJMYECTBO 4acOB, OTBEJACHHOE Ha M3YyUEHHE NMpPEAMETa B IEJIOM, OTIESIbHBIX
TEM, pa3JieloB, YPOKOB.

8.12. KanenmapHO-TeMaTHYEeCKH IUIAaH O0s3aTEIBHO JIOJDKEH BKJIIOYATH CIEIYIOIINE
aneMeHThl: No ypoka, TeMa ypoKa, KOJIM4eCTBO YacoB, 1aTa MpoBeaeHUs (11aH, PaxT).

VYuurenp BIpaBe BKIIOYATh B TEMAaTHYECKOE IUIAHUPOBAHHUE IPYTUE JIOTOJIHHUTEIbHBIC
paszienbl B COOTBETCTBUU CO crielu(UKoi yueOHOro mpeameTa.

9. TIloypouHblii mian

9.1. IloypouHblil MJIaH PErIaMEHTUPYET NEATEIbHOCTh YUYHUTENs M OOydaromuxcs Ha
YpOKE.

9.2. OcHOBHBIC KOMITOHEHTHI, TpeOOBaHUS K pa3paboTke, OPOPMIICHUIO U COJIEPKAHUIO
MIOYPOYHOTO TUTaHA PETIIAMEHTUPYIOTCS JIOKAJHHBIMU aKTaMU 00pa30BaTEIbHON OpTaHU3aIHH.

9.3.  IloypouHBblii IUIaH COCTABISETCS YYUTEIEM B COOTBETCTBUU ¢ paboueil mporpammoit
no npeamery. Hanmmdne moypodHOro ruiaHa Ha KaJI0M YPOKe 00s3aTelbHO.

9.4. TloypouHBblii IJIaH MOXET OBITH COCTAaBJIEH KaK B PYKOMMCHOM, TaK U B MEYATHOM
BUJIC.

B noypouHslii T1aH ypoKa BKJIFOUAIOTCS CIEIYIOIINE 3J€MEHTHI:

- JlaTa TIPOBEJCHHS YpOKa M €ro HOMEpP B COOTBETCTBHU C KaJCHIAPHOTEMAaTHUYECKUM
IUTaHUPOBAHHUEM;

- KJIacc, B KOTOPOM IPOBOJUTCS TaHHBIN YPOK;

- IUIaHUpYeMbIe pe3yabpTaThl ypoka (B coorBeTcTBUU ¢ PT'OC);

- 00opynoBaHHE ypOKa;

- XOJ YpOKa;

- JoMalllHee 3a7jaHue (IIpyu HaJu4uu).

9.5.  VYuwmrenb caMOCTOATENBHO ONPEACISIET 00BEM COIePKATEFHOW YaCTH TIOYPOYHOTO
IU1aHa u ee oopMIICHHE.

9.6. BrIOop GopMBI TOYPOYHOTO TIAHA 3aBHCUT OT METOJMYECKOW MOATrOTOBICHHOCTH
nejarora, npogeccuoHanu3Ma, orbiTa padoThl, CienU(UKY peMeTa, TUIA U GOPMBI YpOKa.

[ToypouHbIii TJTaH MOKET OBITH BBHIMOIHEH:

- B (hopMe CTPYKTYpHO-TOTMUECKON CXEMBI;

- B (hopMe pa3BEepHYTOTO IIaHA-KOHCIIEKTA;

- B (hopMe MOIHOM METOMUECKON pa3paboTKy;

- B (hopMe TeXHOJIOTHUYECKON KapThl U JIp.

CogepxaHue U CTPYKTypa ypoKa, IPUEeMbl U METOIbI 00y4eHUs JOJHKHBI COOTBETCTBOBATD
€ro TeMe, LEeNSIM U THITY.

10. 7. JlomyckaeTcs HWCIOJIb30BaHWE paHee pa3paboTaHHOTrO IUlaHa (B TEYCHHE IBYX
OpEIbIAYIINX JIET), a TAKXKE MPUMEHEHHUE METOAMYECKHUX MTOCOOUH ¢ OYPOUHBIM IIAHUPOBAHUEM
IIPU YCIIOBUU €r0 KOPPEKTUPOBKH C y4ETOM OCOOEHHOCTEH Kiacca.



[Ipunoxenue 1

K MHCTpyKIMH TIO BEICHHIO
JIeJIOBOM  JJOKYMEHTaluu B
MBOY «Ma3zanckast IIKOJIa»
(mynkr 4.7)

IIpumepHasi popMa perucTpanMOHHOIO KyPHAJIa BXOASLIUX JOKYMEHTOB
001meodpa3oBaTeJIbHOI0 Y4eOHOI0 3aBe/IleHus!

Hdara Mopsa- | Koppecnonaenr, Kparkoe conep:xanue Komy HanpasJjien Pocnuce B
OTCBLIKH KOBBIH Aata, HHAEKC JOKYMEHT noJiyYeHuu
HOMeEp NOCTYNUBIIEr0
AOKyMEHTa
1 2 3 4 o 6
IIpumepnast gpopma perucTpalHOHHOIO KYPHAJIA UCXOASAIIHUX JOKYMEHTOB
00111€00pa30BaTEILHOI0 Y4eOHOT0 3aBe/IeHUs
B kakoe
Jara ort-
Ne nn/m CBLIKH M3 kakoro Kpartkoe conep:xanue Anxpecart JeJ10 MO/~
oTae1a IIUTO
1 2 3 4 5 6




[Tpunoxenue 2

kK HWHCTpyKIMM 10 BEIEHUIO
NENOBOM  JOKYMEHTAaluu B
MBOVY «MazaHckas IIKOJIa»
(myHKT 5.3)

INPUMEPHASA HOMEHKJIATYPA JEJI
OBIIEOBPA3OBATEJIBHOI'O YYPEXJIEHUA

Une Cpox
e Konuuyec | xpaneHus aena
o 3aroJioBoK JeJia (ToMa, 4acTH) TBO e | (ToMa, 4YacTH) U IIpumeuanue
ﬂg (TOMOB) Ne crareit r;o
nepevYHio
1 2 3 4 5
01. PykoBoacTBO (KaHLeJIspHs)
ITocTOSIHHO?,
01- Oprann3aluoOHHO-PACTIOPS AUTEIIbHBIC aK- 1 or. 18 «a» TIT | Tlepexosimee
ThI yupeaurtens. Konuu 2019
[TpoTokombl 00ImMX coOpaHuii (3aceIaHuii) Hoctosuuo
01- 2 cr. 18 wx»
pabOTHUKOB TII 2019
ITpOTOKOMBI YIIPABIISIOMIETO COBETA [TocrosiaHO,
01- (HaOJr01aTETLHOTO COBETA, TIOTICUNUTEIIh- 1 cr. 18 «B» TII
CKOT'O COBETAa) M JOKYMEHTHI K HUM 2019
Hocrosmro, ITocne 3ameHbI
01- | YcraB HIKOJIBI 1 ct. 28TII HOBLIMIL
2019
JluneHsus Ha ocyIecTBIeHHe 00pa3oBa-
TEJBLHOM JESITEIIbHOCTH U TIPHIIOKEHUS K 5 JIeT, CT.
01- N 1
Hel JInieH3ns Ha OCyIleCTBIEHUE MEIH- 55 TI1 2019
[MUHCKOH JIeATEILHOCTH
Jlo nukBuaa-
01- CBUIETENBCTBO O TOCY/IAPCTBEHHOMN aK- 1 [IUU OpTaHu-
KpeAUTaluu 3alliH, CT.
61 TII 2019
JloxymeHTHI (OrOBOp, KOHTPAKT, CBUJIE- o nukBuga-
01- TEIHCTBA) HA TIPABO OMEPATUBHOTO YIIPAB- 1 UM OPTaHU-
JIEHUSI UMYIIECTBOM, Ha MPABO MOJIb30Ba- 3allMH, CT.
HUS 3€MEJbHBIM Y4aCTKOM 93 TI1 2019
[Tpukassl 00pa3oBaTEIbHON OpraHU3alu Hocrosiro,
01- p P p 1 2 ct. 19 «a» TII
10 OCHOBHOM JI€SATEILHOCTH 2019
JlokanpHBIE HOPMATUBHBIE aKTHI 00pa30-
01- BaTEJIbHON OpraHU3allMK 10 OCHOBHBIM 2 TocrosmHo,
ct. 8TI1 2019
BOIPOCAM JIEATETLHOCTH
lNocynapctBeHHOE (MYHULIUTTAJIBHOE) 3a- > JIeT, CT.
01- anHe 1 198 «O»
TII12019
['0/10BOI1 OTYET O BHITIOJIHEHUH TOCyAAp- Hocrosturo,
01- 1 ct. 211

CTBEHHOT'0 (MYHUIUIIAJIBLHOTO) 3aaHus

TI12019




ITocTostHHO,

01- | IIporpamma pa3BuTHS ct. 193 TII
2019
s
01- JIOKyMeHTBI (aKThl, CIPABKH, IEPENUCKA) O 10 ner, cT. IBIHZ]T:;eI;I;HX
MpoOBEpKax 141 TIT 2019 POBEp
OpraHu3aIyy - 5
JEeT
ITocTostHHO,
01- | KomieKTuBHBINH JOrOBOP cT. 386
TI12019
01- [TpaBuia BHyTpeHHEr O TPYI0OBOTIO PacIo- 1 rox, cT. [Tocne 3amensl
pAnKa 381 TI1 2019 | HOBBIMH
50/75 net**,
01- J10JKHOCTHBIE MHCTPYKLUU PaOOTHUKOB or. 443
00pa3oBaTebHONW OpraHu3au TII 2019
JloxymMeHTHI (1TOJIOKEHUE, pacUeT CTOMMO- 5 net OIIK,
01- | cTu, cnpaBku, repenucka) 06 opraHnusa- cT. 256, 290
IIUU IUIATHBIX 00pa30BaTEIbHBIX YCIYT TI12019
[Ipu BBIOBITHH B
ApYyTyro
obpasoBa-
TEJbHYIO
3 roa OpraHu3aLUI0
01- | JIuynble nena y4eHUKOB a WJIU TIpU
cT. 330 IIMII
WU3MEHEHNN
(bopMbI
HOJTyYEHUS
o0OpazoBaHus -
BblJIaua HA PYKU
50 ner,
01- | AndaBuTHast KHATA 3aIACH YIEHUKOB or. 329 TIMIT
[TacniopT (akT) roTOBHOCTH 00pa3oBa-
01- | TenbHOM OpraHu3aly K HOBOMY 3 roxa,
cT. 339 IIMII
y4eOHOMY TOy
AKTBI TpreMa-Tiepeiauu Je 1 MpHuiIoxKe-
HUS K HUM IIPU CMEHE PyKOBOJICTBA 00pa- 15 ner, ct. 44
01- b
30BaTEJIbHONW OPraHU3aluy, JOKHOCTHBIX TIT2019
JIUI], MaT€PUAIbHO OTBETCTBEHHBIX JIUI]
IlocrostHHO,
01- | UHCTpyKIMS MO A€T0NPOU3BOICTBY CT. 283 «a»
TI12019
. [TocrosiHHO, CTpyKTYypHBIX
01- glorlxsle{?;:azlpa nenn 06pazoBaTenbHON or. 157 TN HoxpaseneHii
P " 2019 -3 roma
ITepenucka Mo OCHOBHBIM BOIIpOCam 5 et OIIK,
01- | mesTenbHOCTH 00pa3oOBATEILHOMN cT. 70
OpraHu3aIuu TIT 2019
01- Kuuru perucrpanuu BbIJaHHBIX Meajiei >0 ner,
ct. 322 [IMII
OOpareHus rpaxiaH, coaepKaiue 5 ner,
01-
CBEJICHUS O HAPYIICHUSIX U ct. 154 TII




3II0YMOTPEOICHUSIX, JOKYMEHTHI (CITPaBKH,
CBEJICHMSI, IIEpeNnrcKa) 1o UxX
PacCMOTPEHHUIO

2019

KypHan (kuura) peructpalyu NpuKkazoB [ocrostHHO**,
01- | oOpa3zoBaTenbHON OpraHU3aI|H 110 1 cT. 182 «a»
OCHOBHOM JI€SITEIBHOCTH TI1 2019
01- Knura peructpaiuu BblJaHHBIX 1 50 ner,
JIOKYMEHTOB 00 00pa30BaHUH cT. 322 TIMIT
Kunura perucrpanum BeIJaHHBIX
01- | DOXBaJbHBIX JINCTOB U ITOXBAJIbHBIX 1 >0 ner,
cT. 320 IIMIT
rpaMoT
Kypnain (kaura) peructpanuu oopamieHun > ner, cr. 182
01- 1 «e»
Fpaian TIT12019
JKypHan perucrpanun BXoIsIIen > JIeT, CT.
01- YPHAILD patl et 1 182 «r» TII
KOPPECIIOHICHITUU 2019
KypHan peructpanuu UCXOAIIEH > JIer, CT.
01- 1 182 «r» TII
KOPPECHOHICHIIUU 2019
02. YueOHnas padora
[IpoToKOBI 3aceIaHuil TEJArOTHYECKOTO TocTosnno*,
02- | coBera u IOKyMEHTHI K HUM 1 cr. 18 <o TII
2019
ITocTostaHO,
02- ["omoBoit m1an paboTHI MIKOIBI 1 cT. 198 «a»
TIT12019
OO6pa3zoBarenbHble IPOrpaMMBbl IIKOJIBI (IO ITocrostHHO, BTII 2019 cpo-
02- | ypoBHsM o01mero oopazoBanus, BKiatovas | 1 cr. 271 TII KoB HeT. Cpok
pabouyro MporpamMmy BOCITUTaHMS) 2019 B3sT 13 [IMII
BTII 2019 cpo-
JlononaurtenpHbIe 00pa3oBaTeNbHBIE MPO- HocrosrHo, KOB HET.
02- IrPaMMBbI 1 I(i[Tle'Iﬂ Cpoxk B34T U3
[TMIT
ITocTostaHO,
02- Y4eOHo-MeToanueckue mocoows, pazpabdo- 1 cT. 479 TIL
TaHHbIE B 00pa30BaTeJIbHOM OpraHu3aluu 2019
IlocrostHHO,
02- [TyOaudHbIi T0oKIa1 0 paboTe MIKOJIBI 1 cr. 211 TI1
2019
['onoBBIE CTATUCTUYECKHE CBEICHUS HocrosrHo,
02- . 1 ct. 335 TII
00pa3zoBaTenbHON OpraHUu3aIuu 2019
IIpoTokomel 3aceiannil COBETA pOAUTENEN [TocrosiuHO,
02- | (poaUTENBCKOTO KOMHUTETA) U IOKYyMEHTH | 1 cT. 324 mpum.
(cipaBKkH, JOKIIAbI, THGOPMAITUHU) K HUM TIMII
[IpOTOKOIBI POAUTENECKUX COOPAHHI U 5 nmer,
02- | mOKyMeHTHI (CIIpaBKH, JOKIAJIbI, 1 cT. 18 «3» TII
nH(pOpMaIn) K HUM 2019
02- [TpoToKoIBI KOH(EPEHIHIA, CEMUHAPOB, 1 [MocrostHHO™**

COBemaHHﬁ, ITPOBCACHHBIX B

cT. 22 «ay» TII




00pa3zoBaTenbHON OpraHu3aIiy, 1 2019
JIOKYMEHTHI (CIIPAaBKH, TOKJIA/IbI,
nH(popMaIun) K HUM
N3bsteie u3
5 eT KIIACCHBIX
02- | KnaccHble )KypHaIbI 1 cT. 331 ZYPHATIOB CHOATBIC
BCIOMOCTH
[IMII YCIEBAEMOCTH - HE
MeHee 25 neT
KypHan ydyera nponymeHHbIX U 3aMeIleH- 5 ner,
02- 1
HBIX YPOKOB cT. 337 IIMII
02- ’KypHan 3aHATHI MO 1OTIOTHUTEIBHOMY 1 5 mer,
00pa3oBaHuIO ct. 493 TIMII
02- | X)KypHamsl Kpy>KKOBOI pabOThI 1 > et
cT. 493 TIMIT
02- | Xypnan rpynmbl IpoaIeHHOTO THS 1 > JIeT,
YDHT TPYTIHE! PO g cr. 333 [IMI1
03. MeToanueckasi pabora
ITocTostAO,
03- | [TonoxxeHne 0 METOUIECKOM COBETE 1 CT. 34 «ay TII
2019
ITocTostanO,
[TonoxxeHus 06 METOINYECKUX
03- 00beIMHEHUSIX, pA00YHNX IpyMIax 1 cr. 34 «@»
A P Py TII 2019
[TpoTokombI 3ace1aHnii METOIUYECKOTO ITocTostaAO,
03- COBETa U JOKYMEHTHI (CIpaBKH, TOKIansl, | 1 ct. 18 «a» TII
nH(pOpMaIUN) K HUIM 2010
[Ipu orcyrcTBUM
. 5 net, OIIK p yr
03- ["onoBo# TUTaH PabOTHI METOAMYECKOTO 1 1. 200 T'OJIOBOTO IIJIaHA
coBeTa i a0OTBI LITKOJIBI
TI12019 P
— TIOCTOSTHHO
5 et IIpu orcyrcTBHM
03- ["ogoBoii mu1an paboThl METOAMYECKHUX 1 J 60 roJI0BOTO IIJIaHa
00BbeIMHEHNH, PabOYNX TPYIIT i a0O0THI HIKOJIBI
A P 124 TI1 2019 P
- IOCTOSTHHO
04. BociuraresbHas padora
JlokyMeHTsI (MH(GOpMAIIH, CIIPABKH,
MIEePercKa) 0 TUATHOCTHKE ¥ KOHTPOJTIO
04- 3aI()) l“aHI/ISZl I/Ielll”d BOCITUTATEILHON I/Ip 1 5 nier SIIK,
P " cr. 313 TIMIT
BHEKJIAaCCHOU paboThI
Ilepenucka ¢ opraHaMy CHCTEMBI 5 ner, OIIK
04- | npodunakTUKu 1 OE3HAI30pPHOCTH 1 ct. 70 TIT
HECOBEPIICHHOJETHUX 2019
05. KagpoBoe obecnieueHue
TlogmnHHUK B
Jlo Jielie ¢ mpuKasa-
[lITatHOE pacnricaHue 0Opa3oBaTEILHOMN MH 110 OCHOBHOM
05- 1 MUHOBaHHS
opranm3anuu Ha roj. Komus NESTEIIbHOCTH.
HAJ00HOCTH
ITocTostHHO,
ct.40 TIT 2019
05- | llITarHBIC pacCcTaHOBKH (IITATHO- 1 50/75 ner, cT.




CIIMCOYHBINA COCTaB PAOOTHUKOB)

42 TIT 2019

[Ipukassl 10 AMYHOMY COCTaBy (IIpHUEM,
IIepEMEILEHUE, COBMEILIEHUE, IIEPEBO/,

YBOJILHEHUE, aTTECTAIHS, 50/75 o1

05. | JlOMONHUTENBHOE npodeccuoHanbHOe SIIK, cr. 434
oOpa3oBaHue, U3MEHEHNE (HaMUIHH, TII2019
MOOUIPEHUsI, HArpasKICHUs, OTIyCKa 110
yX0Jy 32 peOCHKOM, OTIyCKa 6e3 co-

XpaHEeHHs 3apaOOTHOM TJIaTHI)
[Ipukassl Mo ATMYHOMY cOCTaBy (0
€KEroJIHbIX OIIaYMBAEMbIX OTIyCKaX, 5 ner,

05. | OTHYCKax B CBA3M C oOyueHueM, CT. 434 «O»,
NEKYPCTBaX HE CBSI3aHHBIX C OCHOBHOM «BY, «T»
(mpohMIBHOI) AEATETBHOCTHIO, O TIT2019
KOPOTKHUX KOMaHJIMPOBKaXx)

[Tpuka3bl 00pa3oBaTeIbHON OpraHU3AIHH 5 mer,

05- | mo 1MyHOMY COCTaBy (O TUCIUILIMHAPHBIX CcT. 434 «1»
B3bICKAHHUSIX) TI12019
[TonoxxeHue o nmopsike 06padboTKU nepco- Hocroso,

05- HaJbHBIX JAHHBIX PAOOTHUKOB cr. 440 «a»

TI12019
50/75 ner®
05- OIIK, ct. 445
JInunble nena pabOTHUKOB
TII
2019
50/75 ner®
05- | TpynoBbie 1OTOBOPHI OIIK, crt. 435
TIT12019
50/75 ner®
05- | JInunbie kapTouku paboTHUKOB (. T-2) OIIK, cr. 449
TIT12019
Jlo Boctpebo- | HeBocTpeboBan-
05- | TpymoBble KHIKKH PaOOTHUKOB BaHus, cT. 449 | HbIC - 75 ner*
TI12019
3 roxa, CT.

05- Cornacust Ha 00pabOTKy EPCOHATBHBIX 441
JTAaHHBIX T 2019
JIOKyMEHTBI, TOITBEP K TAIOIIUE TPABO pa- 5 ner,

05- | OOTHMKOB Ha 0COOBIE BHITIIATEI, JIBIOTHI U crt. 304
rapaHTHH TI12019
[TpoTokomsl 3acenanuii, IOCTAHOBJIECHUS U

05- | mpyrue MOKyMEHTHI aTTECTAIlMOHHBIX 10 zier, cr.

. 485 TI1 2019
KOMUCCHUH
JlokyMeHTHI (TIpeICTaBICHHS, 5 et

05. | XOZaTaliCTBa, XapaKTEPHCTHKH, BEINICKH 1. 500 «6»
U3 peIleHuH U JIp.) O MPEICTaBICHUH K TI 2019
HarpakJIeHu0 pabOTHUKOB IIKOJIbI

3 roxa, CT.

05- | I'paduk oTmmyckoB 453

TI12019
05- Crmcku pabOTHUKOB, HArPasKICHHBIX [MocrosinHoO,

TOCYJapCTBCHHBIMH W WHBIMU Harpaaamu,

cT. 462 «O»




YIOCTOCHHBIX FOCYIapCTBEHHBIX U UHBIX
3BAaHUU, IPEMUI

TIT 2019

Kypnau (kHHUra) perucrpaiyy IpruKa3oB 50/75 net*,

05- | oOpa3oBaTenbHON OPraHU3AIHH T10 1 cT. 182 «O»
JIMYHOMY COCTaBY TI12019
KypHan (kaura) peructpanyu NpuKazoB
0o0pa3oBaTeNnbHOI OpraHu3aluy 1o 5
JUYHOMY COCTaBY paOOTHHKOB (O aet,

CT. 463 «x»

05- | QUCIUTIIIMHAPHBIX B3BICKAHMSIX, 1 npuw, TIT
©KErOHbIX OIJIAYMBAEMBIX OTITYCKaX, 2019
OTITYCKax B CBSI3U C O0y4YeHUEM, Jie-

KYpPCTBaX, KOMaHIHUPOBKAX )
XKypnan (kHura) yyera JMYHBIX J€l, 50/75 met*?,

05- | TpyIOBBIX JOTOBOPOB, TMYHBIX KAPTOUEK 1 CT. 463 «O»
(¢. T-2) TIT 2019
Kuura ydyera qBUKCHHS TPYTOBBIX KHUKECK 50/75 net*,

05- 1 BKJIABIICH B HIX 1 CT. 463 «B»

TIT12019
[TpuxoaHO-pacxoHasi KHUTA [0 YYETy 5 ner,

05- | G;aHKOB TPYIOBOW KHIDKKH M BKIaaspma B | 1 CcT. 463 «»
Hee TI12019
OTueTsl 0 IPOBEIEHUH CIIEIIHATBHON
OLICHKH YCJIOBUH TPy/Aa U JOKYMEHTHI K 45 ner, cr.

05- | FHM (TIPOTOKOJIBI, peIICHHsI, 3aKITIOYCHNS, 1 407
nepeyHu pa69qnx MECT, IepeuHr } T 2019
MEPOTIPHUSITHIA 10 YITYIIICHUIO YCIOBUH H
OXpaHbl Tpyia u JIp.)

JlokyMeHTHI (TUIaHbI, IepeuHn
JOJKHOCTEH, CITUCKH, OTYETHI, CBEJICHHUS, 5 ner, cr. 457

05- | mepenucka) o BEIEHUIO BOUHCKOrO yueTta | 1 TII 2019
1 OpOHMPOBAHMIO TPAXK/AH,
peObIBAIONINX B 3a1ace

06. Byxraiarepckuii yueT 1 0TYETHOCTh
o
MUHOBaHUS
CBUIETENHCTBO O IOCTAHOBKE Ha YUYeT B
06- Hanorosom oprane (MHH) 1 HagobuocTH,
cT. 24 TIT
2019
[Tonoxenue o6 orutare Tpyaa u HocrosrHo,
06- MPEMUPOBAHUHN PAOOTHUKOB 1 cr. 294
TIT12019
["onoBoit mian (puHAHCOBO- [TocrosiuHO,
06- | XO3AMCTBEHHOU AEATEILHOCTH 1 cT. 247
TI12019
["omoBoit OyxranTepckuii oT4eT 00pa3oBa- Hocrosro,
06- TeTHHON OpraHU3aINH 1 cr. 268
TI12019
5 ner, ct. 269 | IIpu oTcyTCcTBUN
KBapranbHble, MECIUHBIC OyXTanTepCKHe
06- oTuYeThl 00pa30BaTeNbHON OpraHu3alun . @ FONOBBIX = 1107
TI12019 CTOSIHHO
06- OTt4eThl 00pa3oBaTEIHHON OPraHU3AINH TocTosHHoO,

10




AynuTOpCKHE 3aKII0UEeHUS 10 OyXranrep-

Js romoBoit

N o 5 ner, o
ckot (puHAHCOBOIT) OTUETHOCTH or. 286 Oyxraiarepckoi
06- | mepevrCICHUIO ICHE)KHBIX CYMM I10 Tﬁ 2010 ot (buHaHCOBOI)
roCyJapCTBEHHOMY U 268 TI1 2019 | OTHeTHOCTH -
HETroCyJJapCTBEHHOMY CTPaXOBaHUIO MOCTOSTHHO
KBapranbHble pacueTsl 00pazoBaTeIbHON
OpraHHU3aI1H 110 HAYMCICHHBIM U
yIJIau€HHBIM CTPaxOBBIM B3HOCAM Ha
00s13aTeNbHOE COIIMAIbHOE CTPaXOBaHUE
Ha CIIy4yall BpEMEHHON 50/75 er, ot
06- HETPYAOCIOCOOHOCTH U B CBS3H C 308 G
MaTEPUHCTBOM U 1O 0053aTEIbEHOMY TII 2019
COLIMATIbHOMY CTPaXOBaHUIO OT
HECUYACTHBIX CITy4aeB Ha POU3BOJICTBE U
podeCCHOHAIIBHBIX 3a00JICBaHMH, a
TaKXe [0 Pacxo/iaM Ha BBIIUIATY
ctpaxooro obecrieuenus (. 4OCC)
50/75 ner*®
OIIK,
06- | JIuneBbie cueTa pabOTHUKOB or. 296
TI12019
ITocne yBonbHE-
. 5 ner, HUS
06- fTOBF:TBc(;F; I;IH(I){(I;?TTIEP HaIbHOU cT. 279 MaTepUuaIbHO
TIT 2019 OTBETCTBEHHOI'O
I
5 n;er, [Tocne nposene-
06- | AKTBI CBEpKH B3aMHBIX PacueTOB CT. 264 HUS B3aUMopac-
TIT1 2019 yera
5 ner,
06- | Knura ydera OCHOBHBIX CPE/CTB cT. 329
TIT12019
Jns o6pazoBa-
TEBHBIX
[ocrosiaHO, OpraHu3aIuii,
06- [TonoxeHue o 3aKymnke TOBapoB, padoT, or. 217 pabOTAIOMIHX TIO
yeuyr TIT 2019 3axony Ne 44-
@3, 3akony Ne
223-03
3 roma OIIK,
06- | Ilnan 3akymnok Ha 1 rof cT. 218
TIT12019
JIoKyMeHTaIHsI 10 3aKyIMKaM, BKITFOYas u3-
BEIIICHMUSI, 3asIBKU YYACTHUKOB, 3 roja,
06- | MPOTOKOIBI, JKyPHAITbI PETHCTPAIIHH, or. 219-223
ayJIM03aIUuCH, 3aIIPOCHI, YBEIOMIICHUS, TII 2019
3asBKH, JIOBEPEHHOCTH, KOIIUHU JOTOBOPOB
(KOHTPAKTOB) U JIp.
[TonokeHus: 0 KOMHUCCHUSX 110 Pa3MEILIEHUIO
[TocrosnHO
06- | 33Ka30B HA IIOCTABKY TOBAPOB, or. 217 TI
BBITNIOJIHEHHE paboT, OKa3aHUE yCIyT 2019

OpraHu3aluu




ITocne uckiro-

5 e, YCHMUS U3
06- | Ceprudukarsl KIr04a MOAMUCH 1 cT. 571 peectpa
TII 2019 CGpTPI(ilI/IKaTOB
KITIF0Ueil moamnu-
cei
07. bubauoreyHo-uHGOPMANMOHHBIN LEHTP
IMocrossHHO**,
07- | Ilonoxxenue o OUOIMOTEKE 1 cT. 33 «a»
TI12019
[TocrosiHHO
07- | uBeHnTapHas kHura, andaBUTHBIN Katanor | 1 ct. 330 TII
2019
5 ner,
07- | AKTBI IpoBEpKH OMOIMOTEYHOTO (POH 1A 1 ct. 140
TIT12019
IIpu ycnosuu
IIPOBEICHUS
MMPOBEPKHU
5 ner, O6ubIMoTEKM; MPU
07- | AKTBI CIIUCAHUS KHUT 1 cT. 279 BOSHIKHOBCHIH
TIT2019 o i
pa3HorIacuu
COXPaHAKOTCA 10
MNPUHATHA PCILICHUS
1o ey
Jo nukBuaa-
uuu OuoIno-
Knura cymmapHoro yuera OnGIMOTEUHOTO
07- (ot 1 TEKH,
ct. 171
TIT12019
Jlo nukBuaa-
. 1 6noIIMo-
07- | KaproTeka y4eOHOI1 TUTEpaTyphI 1 Texu, cr. 366
TIT12019
Jlo nukBuaa-
07- Knura ydera nureparypsl, yTepssHHOU 1 LI1H,
YUTATEISIMHU U IPUHATON B3aMEH CcT. 366
TIT12019
Jlo nukBuaa-
U OMOIIHOo-
07- Kuura ydera nogapeHHbIX U3JaHUN 1 TEKH,
cT. 366
TI12019
DopMysapsl Ha
YTCPAHHBIC KHUTHU
1 rog, MOTYT OBITh YHH-
07- | Kaproreka (popMymsipoB BBIAAHHBIX KHUT | 1 or. 747 TIMIT | aroscens: moce
CIIMCaHuA C
WHBEHTaps
ITocne Bo3Bparie-
o 1 ron, HUS KHUT 10 JaH-
07- | Kaproreka popMynsipoB ynuTaTenei 1 or. 746 TIMIT | Homy bopmyaspy




08. Apxus

[Tonoxxenue 06 apxuBe, 00 IKCIEPTHOM Hocrosro,
08- KOMHCCHH ’ 1 CTTsz%Ol 9
09. MeaunuHCcKoOe OTaAEJIeHHE
[Tonoxenue 06 opranuzanuu Hocrosro,
09- 1 ct. 33 «a» TII
JIeATSIIbHOCTH MEIUIIMHCKOT0 KaOMHEeTa 2019
JIuiien3us Ha OCyIECTBICHUE 5 ner,
09- | MEOIULMHCKON JEATEIIbHOCTH 1 ct. 55 TII
2019
3 roxa, CT.
09- JIOKyMEHTBI 0 METUIIMHCKUX OCMOTPax U 1 635
MPUBUBKAX YYCHHUKOB TII 2019
Jlo 3ameHbI
09- | MenunuHCKHUE KapThl IeTei 1 2?2]31:1(1\643, -
TII 2019
09- | MenunuHCKHE KHUXKKHA PAOOTHHKOB 1 50/75 ner
09- KypHnan nnanupoBaHus U yuera 1 50/75 et
POQUIAKTHICCKUX TPUBUBOK
09- Kypnan (kaura) ydaera, MEeIULIUHCKAS 1 50/75 et
JIOKYMEHTAIUsI
10. Xo3siicTBeHHAN YaCTh
5 ner, IIpu yciaosuu
11-0 éiZL;OMggger;(())Bﬂaqe, CIIMCAaHUH UMYIIC 1 cr. 277 Eggﬁ:g}e(};}z{)e_
p TIT 2019 prsm)
5 5 ner, IIpu ycnoBuu
11-0 EI:;;F; g:z;i ];(03${I/ICTB6HHOFO MMYIIECTBA | 4 1. 329 <6 Eggizgle;m
TIT 2019 (peuznn)
11. Oxpana Tpy/Aa U TeXHHKA 0€30MaCHOCTH
[Tacriopt Ge3omacHocTH 00pa3oBaTEIbHON > JIeT, ITocne 3ameHBI
11- 1 cT. 594
OpraHu3aIuu TI 2019 HOBBIMH
5 ner,
11- | [TacnopT 1OpOXKHOM 6e30nmacHOCTH 1 cT. 593
TIT 2019
o
HopmaTtuBHO-TIpaBOBbIE aKTHI IO OXpaHe MHHOBAHUA
11- pyna. Kormn 1 HamgOOHOCTH,
) cT. 1 «O»
TIT 2019
IlocrostHHO,
11- | IlonoxxeHue o ciyx0e OXpaHbl TpyAa 1 CcT. 33 «a»
TIT 2019
ITocTostanO,
11- | MHCTpYKIIMU TIO OXpaHe Tpyia 1 cT. 33 «a» TII
2019
5 net OIIK,
11- | Ilman paGotsl cyxObl OXpaHbl Tpyaa 1 cT. 200

TIT12019




ITocTostHHO,

11- | JIoKyMEHTBI O BpEHBIX YCIOBHIX TPYya 1 cT. 410
TII 2019
C 5 ner OIIK, Iocyie ucTeyeHus
11- OIVIAlIEHHUE 110 OXpaHe TpyAa U’ 1 or 11 cpoKa JeficTBis
JIOKYMEHTBI K HEMY TI2019 COMIALICHIS
5 ner,
11- | JoxymeHTsI 110 noxkapHoii 6ezomacnoctn | 1 cT. 601
TII 2019
5 ner,
11- AKTBI TPOBEPKH UCIIBITAHHUS CHOPTUBHOTO 1 or. 515
MHBEHTapsi U 000pyJ0BaHUs TII 2019
CBsi3aHHBIE C
JIOKYMEHTBI (aKTbI, IPOTOKOJIBL, KPYTHBIM
3aKIJIFOUEHUS1) O HECUACTHBIX CIIydasix C 45 nier, cr. 432 | MATCPHATLHLIM
11- 1 yiepooM u
pabOTHUKAMU U C yueHHKaMH TIT2019 M-
00pa3oBaTebHONW OpraHu3au JKEPTBAMI - TTO-
CTOSTHHO
Kypnan (kaura) perucrpanuu
11- HECUACTHBIX Clly4aes Ha POU3BOACTBE U C | 4 45 ner, cT. 424
yu4eHUKaMH 00pa3oBaTeNIbHON TIT 2019
OpraHu3aluu
Kypnan (kaura) yduera u BblJa4u 3 rona,
11- | uHCTpyKUUI IO OXpaHe Tpyaa JUIst 1 cT. 183 «1»
pabOTHUKOB TIT2019
XKypHan (kHUra) perucTpaluu BBOJHOTO 45 et
11- MHCTPYKTaXa [0 OXpaHe Tpy/a Ha 1 or. 423 «an
paboyem Mmecte (IepBUYHOTO, TOBTOPHOTO, TII 2019
BHEILJIAHOBOTO, IEJICBOTO)
XKypHan (kHMra) yuyeta npoBepKH 3HaHUI 5 jer,
11- | HopMm u npaBu paboOTHI B 1 CT. 423 «6»
HYHEProyCTaHOBKAX TIT12010
Kypnan (kHura) yuera npucBOEHUs 5 ner,
11- | rpynmsl 1 mo snekTpobe3onacHoCTH 1 cT. 423 «O»
HEJJIEKTPOTEXHUYECKOMY MEPCOHAITY TIT 2019
XKypnan (kHura) yyera nepBUYHbBIX 5 ner,
11- | cpencTB moKapoOTYILIEHUS, 3HAKOB 1 CcT. 528
HBaKyalluu TIT 2019
Kypnan (kaura) perucTpaiui 5 et or. 423
pe3yAbTaTOB UCIBITAHUM CIOPTUBHOTO
- WHBEHTaps, 000pyIOBaHUS U 1 «©»
’ TI12019
BEHTHJISIIIUOHHBIX YCTAaHOBOK
12. CoumnajbHO-TICUXO0JIOTHYECKAS CJIyK0a
['ogoBoit Tutan paboThI Mexarora- I'rox,
12- CHXONOA 1 cT. 202
TII 2019
[Tocne 3aBepie-
JlokyMeHThI (aHKeThI, HHPOpPMAITUH, 5 net OIIK, HMS MCCIIEI0Ba-
12- | cipaBKH) MICUXOJIOTHYECKUX 1 cT. 18 «3» HUS
HUCCIeI0BaHuN TII 2019




13. Ilpodcoro3nblii KOMUTET

[TpoTokosBbI 00X PO COFO3HBIX Hoctosro,
13- cobpauii 1 cT. 18 «wx»
TIT 2019
[TpoTokosl 3acenanuii mMpoPCOr3HOTO KO- Hocrosmno,
13- TeTa 1 ct. 18 «x» TII
2019
. 5 ner OIIK,
IIpoTOKOIIBI 3aCcE€aHUN KOMUCCUU T10
13- COITHAIBHOMY CTPaXOBaHHIO 1 cr. 18 «»
TIT 2019
["omoBoii TuTan paboThl MPO(HCOO3HOTO > nler, cr. 198
13- KOMHTETA 1 «o»
TII 2019
. N IlocrosHHO,
["onoBo# ()MHAHCOBBIH TUIAH U OTYET
13- POQCOI3HOI0 KOMUTETA 1 cr. 198 «ay
TIT 2019
OT4eThl 0 COCTOSIHMH YJICHCTBA, TOCTYILIE- > niet S1IK,
13- HUU ¥ PACXOJOBAHUU ‘{JIGHCKI/IX, B3HOCOB 1 cr. 214
TII 2019
JlokyMeHTHI (3asiBlIeHUSs], CIIPABKH, BIIUCKH 5 mer,
13- | u3 pemieHuii, nepenucka) 00 OKa3aHUU 1 cT. 298
MaTepUaIbHOM MMOMOIIM paOOTHIUKAM TIT 2019
13- [Teperncka 06 opraHu3anuu paboThI 1 gTF.(ZLI;%aZFH
po(COI3HOTO KOMHUTETA 2019

! TIpu ycTanoBieHHM CPOKOB XpaHEHHS JOKYMEHTOB HCIIOIb30BAHBI:

[lepedyeHb THIOBBIX apXUBHBIX JTOKYMEHTOB CO CPOKAMH XPaHEHHS, YTBEPIKACHHBIN
npukazoM Pocap- xuBa ot 20.12.2019 Ne 236 (nanee-TII 2019).

[lepeuenb JOKYMEHTOB co cpokamu XpaHeHUs: Munucrepcrsa npocseuieHuss CCCP, opraHos,
YUPEKACHUHN, OpraHu3aluil ¥ NpeJIpUsTHI CUCTEMBI TPOCBEIEHUS, YTBEPKICHHBII
npukazoM Munmnpoca CCCP ot 30.12.1980 Ne 176 (nanee - IIMII)

2 Cpoxk xpanenus «IIoCTOSHHO» IS TOKYMEHTOB, 06Pa30BABIIMXCS B AEATEILHOCTH
00pa3oBaTeNbHON OpraHU3aINii, HE BRICTYAIOIINX HCTOYHUKAMU KOMILJICKTOBAHUS
rOCyJapCTBEHHbBIX WJIM MYHHUIMIAIbHBIX APXUBOB, O3HAYAET, YTO YKa3aHHbIE JOKYMEHTHI
XpaHarcs B opranuzanusax He meHee 10 net. (Cum. npuka3 Pocapxusa ot 20.12.2019 r. Ne237
«O06 yrBepxaeHur MHCTpYyKIMK 10 mpUMeHeHHIo [IepeyHst THIIOBBIX yIpaBIeHUECKUX
apXUBHBIX JOKYMEHTOB, 00pa3yIONINXCs B MPOIIECCE A TETLHOCTH TOCYI1apCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CAMOYIIPABJICHHSI K OPTaHU3ALMiA, C yKa3aHHEM CPOKOB UX
XpaHeHus», ad3. 6 n.4.4).

% 3pech u ganee - 3HAK «*» 03HAYAET, YTO €CIM JOKYMEHTHI IO TUYHOMY COCTABY 3aKOHUEHBI
nenonpouspoacTsoM nocie 2003 roaa, To cpok ux xpaHenus - 50 net (4. 2 cT. 22.1
®enepanpHoro 3akoHa ot 22.10.2004 Ne 125-03).

4 IMucemo Muno6puayku ot 20.12.2000 Ne 03-51/64 (nanee - mucsmo Ne 03-51/64).

3aBenyoIMi apXuBOM 1.0. ®amunusa

MII
ara




COI'JTACOBAHO COT'JIACOBAHO
OK «MBOY Mazanckas OIIK IlenTpanbHOro apxusa
1IKoJ1a» (ITPOTOKOJ OT (mporoko:n ot 09.11.2020 Ne 233)
10.11.2020 Ne 6)

HTorosas 3anuch 0 KATeropusix ¥ KoJIu4ecTBe e, 3aBeaeHHbIX B 2020 roay
B MBOY «Ma3aHcKasl LIK0JIa»

(mpumep)
B Tom umnciie:
ITo cpokam xpaHeHust Bcero
nepexoasauux ¢ otMeTKoil «IIK»
1 2 3 4
[TocTostHHOTO 30 8 -
36 7 4
Bpemennoro (cBoite 10 yer)
Bpemennoro 92 12 27
(mo 10 jeT BKIFOYNUTEIHHO)
Toro: 158 27 31




[Tpunoxenue 3
K MHCTpyKUIMM IO BEICHUIO JET0BOM
nokymentanuu B MBOY «Maszaunckast

IKOJIa»

(m. 7.5.20.3)
COT'JTIACOBAHO YTBEPXIAIO
Anmvunmctparop XK (®HO) Jupekrtop (®UO)
« » 20 . « » 20 .

®opMa ONMUCH YTIEKTPOHHBIX JOKYMEHTOB BPEMEHHOT0 XpaHEHHSI
3a20 -20 y4eOHblii rojg

3aroJ10BOK ef.
yuera

JlaTa co3nanus

O6bem (MoaiiT)

KoJj-Bo JucToB
(paiiaa

®opmMaT JaHHBIX

1

2

3

4

5

OO6uwmit 06vem apxusa:

Hupexrop

Mb




[Ipunoxenue 4

K MHCTpyKLIMH 110 BEICHHUIO 1EII0BOI
noxkymeHTtanuu B MbOY «Mazanckas

mkonay (1.7.5.20.7)

COI''TACOBAHO YTBEPX/IAIO
AnmunuctpaTop XK (®UO) Jupektop (35(0))
« »20 T. « »20 T.
Onuce A€JI BpEMECHHOI'0 XpaHCHUA
3arosioBOK aeJia Cpok xpaHeHus1 KoJu-Bo sucToB Mpumeyanus
Ne ni/m
1 2 3 4 5
1 |CBoxHble BeIOMOCTH y4ETa 25 net
yCIIEBAEMOCTH O0yUaroUIuXcs
9,11 km. 3a 20 -20
y4eOHBIN TOJT
2 |CBomHbIe BEIOMOCTH yu&Ta 25 et
yCIIeBaeMOCTH 00ydJarouuxcs 7-
8,10 k1. 3a 20 20
y4eOHBIH roj

OO6muit 00beM apxuBa: CTpaHuIl

Jupexrop




IIpunoxenue 5

K MHCTpYKIIMM IO BEICHUIO JET0BOI
noxkymentanuu B MBOY «Maszaunckast

mkonay (1. 7.6.1)

Oﬁpaseu 3AMOJIHCHUS KHUTH PETUCTPAIIUHA BbIJAHHBIX TOKYMEHTOB 00 06pasoBaHm1

MII.

g 2 2 , E <
E - [HanMeHOBaHUs y4eOHBIX IPEIMETOB M HTOTOBBIC OTMETKHU BBIITYCKHHKA 110 g Subdg =]
g 5 e : Ssst| 8
5 z 3 5 Zdzc| E
5 3 s ] E < 285 & 8
= T E > b= ] S35 L = <
= 55 £ 3 g 223 3 E
< A 2 2 = = s 8 = 151
9 < 5 /A = 2. EER g = £
= s 9 = 3 5 55 ¢ 2 5
= S ® a2 5, <
=] EE = 3 o 0w s M
= o 2 5 5} = a e E
2 =2 g 2 R z < ERE = [
2, 5= % =1 g2 e 4B ,= 8 a =
= = o < = [SEE=% > o Q a
& s F 2 & = g £55 % = A
= S & g = g9 CE=N- = g
5 S 5 8 > s E sEgs 5 s
o= E =g o= =E EEE8E = ¢
2014 2c
37/14 Ierpos Ilerp 01.02.1998 00000000000037, | 4 | % | 24.06.2014 55.06.2014-
[lerpoBry [IPUITOKEHUE Nel198
2016 2c >n
v
116 IAHTOHOB AHTOH 02.03.2000 00000000000001, | 4 ol * 17.06.2016 18.06.2016
AHTOHOBHY [IPUITOKEHUE r. Ne257
17.06.2016
* | *
¢ - Ne257 18.06.2016
6/16  |[panos Msan 01.01.2000 [00000000000026, | * | * | * 17.06.2016 v
MBarosu [PHIOKEHHE r. Ne257 18.06.2016
b7/16 IAHTOHOB AHTOH 02.03.2000 00000000000027, | 4 | % | 17.06.2016 18.06.2016
AHTOHOBUY [IPUIIOKEHUE r. No257
\Knaccrwiii pykosooumens 11-A knacca QUO
\upexmop 00 QHO

Buvioan oybauxam
ammecmama, Homep
HOBOU yuemHou
3anucu 29/16

ucnopueH, anmyu-
posan, 8bl0aH HOGbIL
ammecmam



OxcmepHul

bg/1e  |ceprees Cepreil oo o5 1g95 [00000000000028, * 21062016 | 22.06.2016

Cepreesmd pUIIOKEHHE
\upexmop 00 /(0]

MII.
VIybnuxamol
v

bo/1e  [Herpos Merp 01.02.1908  |00000000000029, “ 24.11.2016 25.11.2016

[lerpoBuy [IPUIIOKEHUE
\upexmop OO [«27(0]

MII.

61

6b10aH g3amen Y.
DSIHHO20 OpUUHC
Ne00000000000037
8b10aHHO20
25.06.20142. Hom
yuemnou 3anu 37/14



[Tpunoxenue 6
K MHCTpyKIIMKY 11O BEICHHIO JEJI0BOM JOKYMEHTAIUU B
MBOY «Ma3zanckas mkomna» (1.7.6.4.2.)

Obpasen 3amo/iHeHHs] KAUTH PErHCTPALHHM BHIJAHHBIX CBHAETEILCTB 00 00yueHHn

. = HaumenoBanus yueOHbIX IPEAMETOB i OHCHKH, 110/Y- o 2 S
m. @ E - HEHHbIE BLITYCKHHKOM 110 HHM SgE m Coeacuns o suaasie nyGauxara
o m l % SE=
= = = = « m
e E g . Z m 2 &
~ L) =
4 5 g £ z SEF : E EtE g 5 s
g 5 g & 2 235 | 3 : B52 : = g
- : gé a Sms | B iz £33 z 52
8% o IE - SEE i 5 S & =
s g 5 3 . 282 | E 23 2§ z | g%
2 = g2 E * wlowf w[ e x| | x| e % 55 g g3 o B = = 2=
g g 2z Z ggg o %8 z £e
= 3 == 3 FEE 5 z5 - Z g
= s ek 2 SEf | & 32 o g | =8
z ) 2 g e B 2 © a Zsg a z
z z s g Loty = &° o = m
g 2 e = Bes | & : E53 E | 22
> g =8 S - =F R = ”
2014
00000000000012 . v | 000000000000013 | 12.11.2016 | 13.11.2016 | 13/16
12/14 :qaowomw Mer | 61.02.1998 | * sl w| x| e a]a]n]|e]s 04.06.2014 - NeS76
2016
00000000000001 7 UCNOPNEHO, HHY-
AHTOHOB AHTOH % o | wlaw] ol vzl s el « 01.06.2016 nupoeano, evioa-
16 AHTOHOBHY 02022000 r. Ne257 HO HOB80¢ c8ude-
menscmeso
* » * * + * ¥ * * * Qu.aNo—O %
r. Ne257
000000000000011 | Hsauos Usau Usa- 01.06.2016 v
11/16 HOBHY 01.01.2000 | * b ol (R U6 1 4 20 ] (2 r. Ne257
000000000000012 AHTOHOB AHTOH 01.06.2016 v
12/16 AHTOHOBHY 02.03.2000 | * L B0 A I B e I (R r. Ne257
Knaccnonit pyxosooumens 9 knacca DPHO
Hupexmop OO DUHO
M1,
Hybnuxamet
000000000000013 | Tlerpoe ITetp Ilet- 12.11.2016 av10an 83amen yme-
poBHY r. Ne576 PAHHO20 OpuzuUHana
v Ne00000000000012,
13/16 01.02.1998 | * | B N 1 O (R B 8b10aNH020
04.06.20142. Homep
yuemrou 3anucu
12/14
Hupexmop OO DPHO
MIL.




[Ipunoxenue 7

K MHCTpyKIIMM IO BEJEHUIO AET0BOM
nokymentanuu B MbBOY «Maszanckas
mkonay (1.7.10.6.2.)

Oo0pa3en 3an0JIHeHUSI KHUTH PerucTPaliy BbIIAHHBIX MeaaJjiei
«3a ocolble ycnexu B YUeHUN

MII

IHognucek
@ YIHOJTHOMO4Y€HHOT 0
Homep AMHTHH, MM, Aara Juna opranm3amun, | Iogmuce
yquHOﬁ 0T4YeCTBO (le/l ﬂaTa POXKICHUsA| U HOMEDP OcyHIeCTBJIﬂIOHIeﬁ nostyuaTens I[aTa BbIJAa4YH
HaJIH‘Il/Il/I) BbI BBIITYCKHUKA npuka3sa o Gpa3oBaTEIbLHYIO Meraun MeaaIn
amucn IIYCKHHKa BblJa4ye MeaajIn 0 HpeﬂTeIleOCTby A
BbIJAaBIIECT0 MeJaJIb
2015 200
CeMeHOB 20.06.2015
1/15 Cemen CeMeHOBHY 1999 No236 21.06.2015
Knaccuwuii pykosooumens 11 knacca QU0
[upexmop OO QUO
MII.
2016 200
AHTOHOB 17.06.2016
1/16 AnToH AHTOHOBNY 02.03.2000 No258 18.06.2016
BaHOB 17.06.2016
2/16 Vpas VBaHOBRY 01.01.2000 No258 18.06.2016
Knaccuoui pykosooumens 11-A knacca QU0
/[upexmop OO QHO
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